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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct PoxymeHT npeaoctasnen KOHCym?TaHTnnK’C
AAMUHUCTPATUBHO-XO3S. . [ata coxpaHenus: 03.09.2018

UcTouyHuK nybnukauumn
OdmumanbHbI MHTEPHET-NOPTan NpaBoBon MHdopmauuu http://www.pravo.gov.ru, 13.04.2018

MpumeyaHue K QOKYMEHTY
Hauano gencreusa gokymenta - 24.04.2018.

HasBaHue aoKyMeHTa
Mpukas MuHTpypa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccmoHansHoro craHgapta "Cneumanuct  agMUHUCTPATUBHO-XO3SMCTBEHHON

ageaTtenbHocTn"
(3apeructpmposaHo B MuHiocte Poccun 11.04.2018 N 50729)
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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
aAMWHUCTPATUBHO-XO35W. ..

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

3apeructpupoBaHo B MuHiocte Poccum 11 anpensa 2018 r. N 50729

MWHUCTEPCTBO TPYOA U COLMATNIbHOU 3ALLUNTLI POCCUACKOWN ®EQEPALINU

NMPUKA3
oT 2 heBpans 2018 r. N 49H

OB YTBEPXOEHUN MPO®ECCUOHAINBHOIO CTAHOAPTA
"CNEUMANUCT ADMUHUCTPATUBHO-XO3ANCTBEHHOU OEATENIBHOCTU"

B cootBeTcTBUM ¢ nyHkTOM 16 [MpaBun pas3paboTkum U yTBEPXKOEHMS MPOdECCUOHarNbHbLIX CTaHOApPTOB,
YTBEPXXAEHHbIX NocTaHoBneHnem lNpaButenbctBa Poccuiickon ®egepaumm ot 22 sHBaps 2013 r. N 23 (CobpaHne
3akoHogatenbcTBa Poccuiickon ®egepaumn, 2013, N 4, ct. 293; 2014, N 39, ct. 5266; 2016, N 21, c1. 3002),
npukasbiBato:

YTBepauTb npunaraemblin npodeccnoHaneHblin ctaHaapT "CneunanucT agMUHUCTPATUBHO-XO3SIMCTBEHHOM
geaTtenbHocTn".

MwuHucTp
M.A.TOMUITNH

YTBEpxaeH

npukaszoMm MuHucTepcTBa Tpyaa
1 coumnanbHON 3amThbl
Poccuiickon ®epepaunn

oT 2 cbeBpansa 2018 r. N 49H

NMPO®ECCUOHANBHbIA CTAHOAPT

CNEUMANUCT ADMUHUCTPATUBHO-XO3AWCTBEHHOW AEATENBHOCTH

1096

PerucrtpaunoHHbIi Homep

|. O6wue cBeaeHus

ALI,MI/IHMCTpaTI/IBHO-XO3$'-|l7ICTBeHHaF| noanepxka 1 conpoBsoxageHune 07.005
AeATeNIbHOCTU opraHn3aunn ’

(HaumeHoBaHuWe Braa NpodeccMoHanbHOM AeATENbHOCTM) Koa

OcHoBHas uenb Buaa npotbeccuouaanoﬁ AeATeNnbHOCTU:

AOMUHUCTPATUBHOE, XO3ANCTBEHHOE, OOKYyMEeHTauMOoHHOE 1 onepaunoHHoe obecneyeHne,
nogaepiKka 1 conpoBoxaeHmne pa6OTbI BCex Cﬂy)K6 n pa6OTHMKOB opraHusaumn

Fpynna 3aHaTum:

1219 Ynpasnstowne 1324 PykoBogutenu cnyx6 no
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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
aAMWHUCTPATUBHO-XO35W. ..

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

¢MHaHCOBO-3KOHOMUNYECKON U CHabxeHuHo,
agMUHUCTPaTUBHON pacnpocTpaHeHno TOBapoB U
OesTenbHOCTbI, He BXogsime B aHarnormyHbIM BMaam
apyrve rpynnbl OesTenbHoOCTH
1325 PykoBoautenun nogpasgeneHui 3323 3akynwmkm
(ynpaensawoLwime) Ha TpaHcnopTe
3332 OpraHusaTopbl KOHhbepeHUnn 1 3334 AreHTbl N0 onepauusm ¢
OpYrnx MeponpuaTui HEABWKUMOCTLIO 1 APYron
COBCTBEHHOCTbLIO
3341 Odmc-meHempxephl 3343 AOMUHUCTPATUBHLIN N NHOW
NCMNONHUTESbHBIN
CpeAHeTEXHNYECKNIA
nepcoHan
4321 Cniyxawme, 3aHATbIE y4eToMm, 4323 Cniyxawme no TpaHCnopPTHBIM
nNpveMoM U1 Bblgayen ToBapoB Ha nepeso3kam
cknage
(kog OK3 <1>) (HanmeHoBaHue) (kog OK3) (HaumeHoBaHue)

OTHeceHue K BuAaM 3KOHOMUYECKOW AeATENbHOCTH:

49.39.3 MepeBo3KM NaccaXxnpoB CyXOMNyTHBIM TPAHCMOPTOM HeperynsipHble
68.10.1 MogroToBka k Nnpogake COBCTBEHHOIO HEABWXMMOIO MMYLLIECTBA
68.10.2 Mokynka n npogaxa cobCTBEHHOIrO HEABMXMMOTO MMYLLECTBA
68.20.2 ApeHpa v ynpaeneHme cobCTBEHHLIM U apeHA0BaHHLIM HEXWITLIM

HeaABWXNMbIM UMYLLIECTBOM

70.10 [leaTenbHOCTb rofoBHbLIX OPNCOB

70.22 KoHcynbTuMpoBaHue no BONpocaM KOMMepPYECKon AeATeNnbHOCTU U
yrnpaeneHus

81.10 [leaTenbHOCTb MO KOMMITEKCHOMY OOCIY)XMBAHWUIO MOMELLEHNI

81.21 HesTenbHocTb No ob6uen yoopke 3gaHni

81.22 [eaTtenbHOCTb MO YNCTKE N YOOPKE XUMbIX 34aHWUIA U HEXUITbIX NOMELLLEHNIA
npoyas

82.11 [eatenbHOCTb aAMUHUCTPATUBHO-XO3ANCTBEHHAA KOMMMEKCHas Mo

obecneyeHnto pa6OTbI opraHmnsauunmn

82.30 JesatenbHOCTb NO opraHu3aunm KoHepeHLUn 1 BbICTaBOK

(kog OKB3[ <2>) (HaumeHoBaHVe BMAA 9KOHOMUYECKON OEATENBHOCTN)

1. OnucaHue TpyaoBbIX PYHKLUNA, BXOAALMX
B npodyeccuoHanbHbIW cTaHAApT (hyHKLMOHaNbHas KapTa Buaa
npodeccuoHanbLHON AeATENbHOCTH)
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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H

"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct RokymenT npeaoctasneH Koxcynetantllnioc

Hata coxpaHeHusa: 03.09.2018

aD,MI/IHI/ICTpaTI/IBHO-XO3ﬂIZ...

O606LeHHble TPpyOoOBbLIE PYHKLNM TpyaoBble OyHKLMM
Koa HanMeHoBaHue YPOBEHb HanMeHoBaHue KOL | YpOBEHb
kBanudu (mogypos
Kaummn €Hb)
KBanudgu
Kaumm
A Ob6ecneveHune 5 OnpepneneHue notpebHocTel B ToBapax | A/01.5 5
paboTHUKOB N ycrnyrax gnsi cosgaHus onTumarnbHbIX
pacxogHbIMK yCcrnoBun Tpyaa
MaTepuanamu,
TOBapamu, OpraHusaumsi npouecca 3akynku A/02.5 5
obopynosaHuem u nprvobpeTeHne ToBapoB M yCryr Ans
ycnyramm ans CO34aHusi oNTUMarnbHbIX YCNOBUIA Tpyaa
co3aaHus
ONTUMAanbHbIX KOHTpOnb MCNOMHEHUS YCNOBUN A/03.5 5
ycrnosui Tpyaa [0roBOPOB Ha NOCTaBKy TOBAPOB U YCITyr
ON151 CO30aHNS ONTUMAarbHbIX YCIOBUN
TpyHAa
OpraHusauust paboTbl ckragckoro A/04.5 5
XO3ANCTBA OpraHmn3aLun n yyet
TOBapHO-MaTepuarnbHbIX LLEHHOCTEN
(TML), ncnonb3yembix Ans co3gaHus
ONTUMarnbHbIX YCIOBUIM Tpyaa
ObecneyeHne TEXHNYECKOTO U A/05.5 5
CepBUCHOro 0bcnyxnBaH1s
npunobpeTeHHoro omcHoro
obopynoBaHusi (KpoOMe OPITEXHUKN) U
KOHTPOJIb €ro COCTOSIHUS
B OpraHusauus 5 MpurobpeTteHne ans paboTHNKOB B/01.5 5
OEenoBbIX N0e3aokK GuneToB Ha Bce BMAbl TpaHCMNopTa, a
pabOTHUKOB, TaKkKe opraHusauus TpaHcdepos
obecneyeHne
KOpnopaTuBHbLIX U OpraHusaumsa npoxueaHus pabotHukos | B/02.5 5
[enoBbIx BO BpPEMS OESTOBbIX NOE3[40K U
MeponpuATUi NPOXUBaHUSA AEr0BbIX rocTewn
opraHusauum
OpraHusauus npoueaypbl NONyYeHus B/03.5 5
BM3 U pa3peLLnTenbHbIX JOKYMEHTOB Ans
Bbl€3a 3a rpaHuly n Bbesaa B
Poccuiickyto ®egepaumto,
OOKYMEHTaLUMOHHOE CONMpOoBOXAEHNE
noes3aok paboTHMKOB
Bbibop nocTaBLIMKOB A51s1 opraHn3aumm B/04.5 5
AenoBbIx Noe3nok, obecnevyeHus
KoprnopaTUBHbLIX U AENOBbIX
MepOonpUaTUI
OpraHusauus conpoBoxgeHus genosbix | B/05.5 5
roctern n obecrnevyeHne MeponpuaTUi
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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
aAMWHUCTPATUBHO-XO35W. ..

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

HajeXHas NnpaBoBasi noaaepxka

AN paboTHMKOB 1 AenoBbIX rOCTEN
MaTtepuanbHo-TexHU OpraHunsauusi nepeBo3kn paboTHMKOB, C/01.5 5
yeckoe u OOKYMEHTOB U FPy30B OpraHvM3auum
OOKYMEHTaLUNOHHOe
COMpoBOXAeHNE ConpoBoxaeHue n obecneyeHune C/02.5 5
paboTbl TpaHcnopTa npotiecca opraHusaumm 6e3onacHoCcTu
opraHu3auuu B OOPOXKHOrO ABWXXEHUS MPU 3KCnyaTauum
uensax obecneveHnsi TpaHcnopTa opraHv3auum
ee AesTenbHoOCTH
ConpoBoxgeHue n obecneyeHune C/03.5 5
npovuecca aKcnnyaraumm, obcnyxmBaHus
N peMOHTa TpaHcnopTa opraHm3aumm
Opranusaums 3akynku n npuobpeteHua | C/04.5 5
TOBapOB M YCNyr Ans SKcniyaTaumm un
obcnyxnBaHna TpaHcnopTa
opraHvsauuu
MaTtepuanbHo-TexHU ConpoBoxpaeHne n obecneveHune D/01.5 5
yeckoe u npovecca aKcnayataumm, obcnyxmBaHus
OOKYMeHTaUNOHHOe N pEMOHTa OO BHEKTOB HEABMXKXUMOCTH
CONpOBOXAEHME opraHvsauum
npovecca
ynpaBneHus Moa6op 06LEeKTOB HEABMKUMOCTU B D/02.5 5
HEABWKUMOCTbHO Lensx pasmMeLLeHns opraHm3aumm um
opraHusaumm BEAEHNS ee XO3ANCTBEHHON
OesTenbHOCTH
[loKyMeHTaLUNOHHOE COMpoBOXAEHME, D/03.5 5
cBsA3aHHOe ¢ obecneyeHneM npasa
COBCTBEHHOCTW MIM UHOTO BELLHOTO
npasa 1 NPOLeCCOB UCMOMb30BaHus,
aKcnnyaTauum n obcnyxxmeaHust
0GBHEKTOB HEABMXKUMOCTU OpraHv3aumm
Opranusaums 3akynku n npuobpeteHua | D/04.5 5
TOBapoB, 060pya0BaHNS 1 YCAYT B LensixX
akcnnyaTauum n obcnyxmeaHus
0OBEKTOB HEABMKUMOCTU OpraHM3aumnm
OpraHusauus OpraHusauus pasmelleHus pabotHukos, | E/01.6 6
paboyero 30HMpOBaHWe N obecneveHne
NpOCTpPaHCTBa, 3(pPEKTUBHOIO MCMONB30BaHUSA
co3gaHune n nomeLLeHNn
obecneyeHve
onTUManbHbIX OpraHusaums n KOHTPOIb E/02.6 6
yCnoBuM MaTepuanbHO-TEXHNYECKOrO
BbINOSHEHUSI obecneyeHnst [eaTenbHOCTU paboOTHUKOB
TPYAOBbIX YHKUUA opraHusauum
paboTHMKaMu
opranusaumm OpraHnusauua pabotbl cnyx6bl npuema E/03.6 6
nocetuTenemn
OpraHusauus KopnopaTuBHbIX U E/04.6 6
OEnoBbIX MEPONPUATUIA
KOHcyn bTaHTlnioc www.consultant.ru Ctpanuua 6 13 100



Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H

"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct

aD,MI/IHI/ICTpaTI/IBHO-XO3ﬂIZ...

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

F OpraHusauus 6 YnpaBneHue nepeBo3kamm F/01.6 6
npoLeccos KOpNopaTUBHbLIM TPAHCTNOPTOM U
nepeBo3ku OOCTaBKOW rpy30B opraHn3auum
paboTHUKOB,
[OCTaBKM rpy30B n lMocTpoeHne npouecca obecneyeHnst F/02.6 6
yrnpaBneHue opraHusauum TpaHCMopPTOM U
KoprnopaTUBHbIM MaTepuanbHO-TEXHNYECKOrO
TpaHCnopToM obecneyeHns KOpNopaTMBHOIO
opraHusaumm TpaHcnopTa
OpraHusauus n paspaboTka F/03.6 6
MeponpuaTUiA No obecneveHuno
©e30nacHOCTN NepeBO30K
KOprnopaTUBHLIM TPAHCMOPTOM
opraHusauum
G |YnpaBneHue 6 OpraHusauus n obecneyeHue G/01.6 6
obbekTamm yrnpaBneHust COOCTBEHHON
HeaBMXMMOCTH, HeBMXMMOCTbIO U HEABUKUMOCTLIO,
HaxogsALWMMKUCS B NCMNOMb3yeMOW Ha OCHOBaHWUN OPYInX
COBCTBEHHOCTU BELLHbIX NpaB
opraHusaumm unm
NCNosb3yemMbIMUN Ha OpraHusauusa npouecca Bbibopa G/02.6 6
OCHOBaHWUN Opyrnx ob6bekTa HeBMXKMMOCTM B LIENAX
BELLHbIX NpaB MOKYMKM N apenabl
YnpaBneHne 4OKYMEHTALUMOHHbIM G/03.6 6
COMpOBOXAEHNEM OOBEKTOB
HEeABWXUMOCTW OpraHm3aumm
H OnepaumnoHHoe n 7 YnpasneHne agMUHNCTPaTUBHOM, H/01.7 7
cTpaTternyeckoe XO3ANCTBEHHOMN, JOKYMEHTALMOHHOW U
yrnpaBneHue OpraHu3auUnoHHON NoaAEPXKKON
npoueccamm opraHusauum
aAMWHNCTPATUBHOIO
, XO35IMCTBEHHOTrO, Onpegenexne n peanusaums H/02.7 7
JOKYMEHTaLMOHHOIro CTpaTerM4eckoro passuTus
N OpraHM3aumoHHOro aAMUHUCTPATUBHON, XO351ICTBEHHON,
COMNPOBOXAEHMWSA U OOKYMEHTALMOHHOW 1 OpraHn3aLMOHHON
obecneyeHus NOAAEPXKKN
OesATenbHOCTH
opraHusaumm duHaHcoBbIV aHanus, 6rompkeTuposaHme | H/03.7 7
N ynpaerneHne AeHEXHbIMM NoToKaMm Ha
afMWHUCTPATUBHYIO, XO3ANCTBEHHYIO,
OOKYMEHTALMOHHYO Y OpPraHn3aunOoHHY0
OeATenbHOCTb
YnpasneHue nepcoHanom CTpykTypHbeix | H/04.7 7
nogpasaeneHnin, OCyLLECTBNAIOLLMX
afMUHUCTPATMBHYIO, XO3SIMCTBEHHYIO,
OOKYMEHTALMOHHYO Y OpPraH13aLOHHY0
NOAAEPKKY

lll. XapakTepucTmka 0606LeHHbIX TPYAOBbIX PYHKLUIA

3.1. O606wweHHasa TpyaoBas yHKUUSA

KoHcynbTaHTlntoc

HajeXHas NnpaBoBasi noaaepxka

www.consultant.ru
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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

aD,MI/IHI/ICTpaTI/IBHO-XO3ﬂIZ...

O6ecneyeHne paboTHMKOB pacxogHbIMU
MaTepuanamu, ToBapamu, YpoBeHb
HanmeHoBaHune P P Kon A P 5
obopynoBaHMeM 1 ycrnyramm gns KBanudmkaumm
CO3aHnsi oNTMManbHbIX YCINOBUIA Tpyaa
MNpoucxoxageHve
b HAe - 3anmcTBOBaHO
0600LweHHon TpygoBor | OpuruHan X
13 opurnHana
OYHKLUK
Kop PernctpaunoHHbIn
opurnHana HoMep
nNpodeCccUoHarnbLHOro
cTangapTa

Bo3MOXHbIe
HanMeHoBaHus
DOIMKHOCTEN, npodeccuii

Cneuunanuct no aaMMHUCTPATUBHO-XO3SIMCTBEHHOMY obecrneveHunto
Oduc-meHexep

TpeboBaHus Kk
obpasoBaHuio n 0byyeHuto

CpegHee npodeccrmoHanbHoe obpa3oBaHue - nporpaMmmMa noAroToBKM
crneunanncToB CpeaHero 3BeHa u

HononHutensHoe npodeccnoHansHoe obpasoBaHue - NporpamMmmbl
npocheccuoHanbHOM NEPENOArOTOBKM NO NPOOU0 AEATENBHOCTH

TpeboBaHus K OnbITy
npakTu4deckom paboTsl

Ocobble ycnosus gonycka
K paboTe

[pyrne xapakrepucTunkm

[ononHuteneHoe npodeccnoHansHoe obpasoBaHue - Nporpammb
NOBbILLEHMS KBanuukaumm no npounio AesTenbHOCTH (He pexe Yyem
pa3s B Tpu roga)

[dononHuTenbHble XapaKTepUCTUKN

HanmeHoBaHune OOKYyMeHTa

HaunmeHoBaHne 6a30BoW rpynnbl, AOSHKHOCTU
(npodpeccun) nnu cneunansbHOCTU

Koa

OK3

3323 3akynwukm

3341 Oduc-meHegkepbl

3343 AOMUHUCTPATUBHLIN U MHOW UCMONMHUTESNbHBIN

cpefHeTexHNYeCKUn nepcoHan

4321 Cnyxaume, 3aHATbIE y4€TOM, NPUEMOM U1 Bblgaven

TOBApOB Ha CKnaae

EKC <3>

- AgmuHucTpaTop ocdumca

- 3aBeayoLLmnii cknagom

- Cneunanuct

KoHcynbTaHTlntoc

HajeXHas NnpaBoBasi noaaepxka

www.consultant.ru
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Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
aAMWHUCTPATUBHO-XO35W. ..

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

- OKOHOMWCT MO AOrOBOPHOW 1 NMPEeTEH3NOHHOM paboTe
- OKOHOMUCT N0 MaTepuanbHO-TEXHUYECKOMY
CHabXeHuto
OKMATP <4> 22141 3aBeayoLmii cknagom
22953 MHcnekTop No MHBEHTapusawmm
23011 MHcnekTop no akcnnyaTaunoHHbIM,
NPON3BOACTBEHHO-TEXHUYECKNM U OpraHM3aunoHHbIM
Bonpocam
26541 Cneunanuct
27743 OKOHOMUCT MO AOrOBOPHOM 1 NPEeTEH3NOHHON paboTe
27744 OKOHOMUCT MO MaTepuanbHO-TEXHUYECKOMY
CHabXeHuto
3.1.1. TpyaoBasa dyHKUusA
Onpepgenexune noTpebHocTeN B TOBapax u YpoBeHb
HavnmeHoBaHue |ycrnyrax ans cosgaHnsa onTuManbHbIX Kog |A/01.5 (nogypoBeHb) 5
ycroBui Tpyaa KBanudpukauum
MpoucxoxaeHne 3anmcTBOBaHO
b KA OpwuruHan X
TPYAOBOW OYyHKLMM 13 opurnHana
Kop, PernctpaunoHHbIn
opuruHana HOMep
nNpodeCccuoHanbLHOro
cTangapTa

Tpynosble gencteusa | MNpuem 3asBOK Ha ToBapbl U yCNyrn AnNs CO3OaHWs ONTUMAaribHbIX YCIOBWUIA
TpyAa

OnpepeneHne Ka4yeCTBEHHbIX U KONMMYECTBEHHbIX NOTpebHocTen paboTHMKOB
B KaHLENAPCKUX, XO3AWCTBEHHbIX M COMYTCTBYHOLIMX TOBapax M ycnyrax,
oducHoro obopygoBaHus

I'IpOBep,eHme aHannM3a COoOTBEeTCTBUA NOCTYNMUBLUMX 3aABOK J1OKallbHbIM
HOPMAaTMBHbIM aKTaM opraHm3aunmn, a Takke 3aniaHnpoBaHHOMY 6+op,>+<eTy

MogroToBka AaHHbIX A BbIOOpa NoCTaBLUMKa TOBAPOB W YCIyr

[NogrotoBka nniaHa NocTaBkK MO 3asiBKam Ha TOBapbl U yCryrn

dopmMUpoBaHMe 3akasa NoCTaBLUMKy TOBAPOB M yCnyr

OTI'IpaBKa 3adABKU MOCTaBLKMKY TOBapOB U ycnyr

CocTaBrneHve CBOAHbIX YYETHbIX M OTHETHbIX JOKYMEHTOB MO OMpeaerieHunio
noTpebHOCTEN B TOBapax M ycnyrax Afs co3gaHus onTUMarbHbIX YCIOBUiA

KOHcyn bTaHTlntoc www.consultant.ru Ctpannua 9 n3 100

HajeXHas NnpaBoBasi noaaepxka



Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
aAMWHUCTPATUBHO-XO35W. ..

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

TpyAa
Heobxoammble PaboTatb c 3asiBkamu, chopmupoBaTb eAuHbIA 3aKka3 Ha Gase HeCcKoNbKuX
yMeHus 3asBOK, (popmupoBaTb 3akasbl B COOTBETCTBUM C KaTeropven TOBapoB U
ycnyr
OnpegensTb ob6bem HeobxoaMMbIX notpebHocTen B

MaTepuarnbHO-TEXHUYECKUX pecypcax B COOTBETCTBMU C JIOKalbHbIMU
HOPMAaTUBHbIMU akKTaMn " OromxkeToMm opraHmsauunmn

Onpegenste  Haubonee addeKTUBHbIE U KAYeCTBEHHble MokasaTenu
Heob6XxoaVMbIX TOBAapOB W yCIyr

CocrtaBnatb 1 Od)OpMJ'IS'-ITb OOKYMEeHTbI And npouenyp Bbl60pa NocTaBLUNKOB
n npouenyp 3akynkum

dopmynupoBaTtb NOTPEOHOCTM B TEX UMM UHBIX TOBapax M ycryrax, a Takke
uanaratb UX ONUCaHue B NMMCbMEHHON hopme

PaboTaTb C 3akno4YeHHbIMA 00oroeopamMm Ha noCTaBKy TOBaApOB U OKa3aHue
ycnyr and co3gaHunda ontuMaribHbIX yCJ'IOBVIVI TpyAa

CoctaBndatb  cBOAHbIE y4eTHble U OT4YeTHble [OOKYMeHTbl B LUendax
OCyLUECTBJIEHMA KOHTPOIA U aHanun3a AaHHbIX O CbaKTaX XO3ANCTBEHHOM
OEeATEeNIbHOCTN opraHmn3aunmn, COCToAHUA PblHKa TOBApOB 1 yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  AfS  BeAeHuUs  y4veTa,
cucTemMaTMsaumMm U aHanusa AaHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBoBbLIe CUCTEMBbI, pecypchl
WMHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "VIHTepHeT", OprTexHuKy

Vicnonb3oBaTb cpeacrtea KOMMYyHUKaUnn

BecTn neperosopbl M [OeNioByl0 nepenucky, cobsogas HOpMbl [ernoBoro

aTuKeTa
Heobxoanmble JNokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obLlero xapaktepa W Mo
3HaHWs (PYHKLUMOHANBEHOMY HamnpaBeHUto AesTeNIbHOCTM

PblHOK nocTaBLMKOB TOBapoB W ycnyr, obecneuynBalolinMxX co3gaHue
onTUMarnbHbIX YCIOBWUiA Tpyaa

LleHoBasi nonuTuka pbiHKa Ha onpeferieHHble KaTeropyum TOBapoB U YCIyr

[NpaBuna oenoBow nepenncku

[NpaBuna genoBoro aTukeTa

nOpﬂﬂ,OK OCbopMﬂeHl/l‘il 3aKa30B Yy NoCTaBLLKMKOB TOBApoB N yCnyr

OcCHOBHblE YCMOBMWS  3aKIOYEHHBIX [OrOBOPOB Ha MOCTaBKy TOBAapoB W
npefocTaBneHne ycryr B 4YacTu npouenypbl OhOpMIeHust 3akas3a Ha ux
nonyyeHune

CprKTypa 1 NpuHUnnbl opraHn3auunn D,OKyMeHTOO60pOTa

3akoHo4aTenbCcTBO Poccuinckon denepaumu B obnactu
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Hata coxpaHeHusa: 03.09.2018

MaTepuanbHO-TEXHUYECKOro  obecneyeHusi, 3aKkyrnovyHOW  OesTeNbHOCTY,
genonpoun3eBoacTtea U apxmBupoBaHUA B paMKaxX BbIMOJTHAEMbIX TPyAOBbIX
YHKUUIA, a Takke rpaxgaHckoe 3akoHodaTtenscTBo Poccuiickon ®egepaunm
B 4acTuM perynupoBaHWs [OOrOBOPHbIX OTHOLUEHUA W COEenoK Mexay
y4YacCTHUKaMW pbIHKa

Cnocobbl 06paboTkn MHGOPMAUUM C  WUCMONb30BaAHMEM MPOrPaMMHOro
obecneyeHmns 1 KOMMbIOTEPHbIX CPEeACTB

CTpyKkTypa opraHusaumm

Opyrvne -
XapaKTePUCTUKM

3.1.2. Tpynosas dyHKUuA

OpraHusauus npolecca 3akynku un YpoBeHb
HanmeHoBaHne |npuobpeTeHne TOBapoOB U ycryr Ans Kog |A/02.5 (nogypoBeHb) 5
CO37aHus oNTUManbHbIX YCroBUA Tpyaa KBanudpukauum
MpoucxoxaeHne 3anmcTBOBaHO
P KA OpwuruHan X
TPyAoBOn hyHKLMN 13 opurnHana

Kon PerncrtpaunoHHbIn
opurnHana HOoMep
npodeccuoHanbHoro
cTaHgapTa

Tpynoosble gevictBus |MNpoBedeHWe aHanuM3a pblHKa TOBapoOB W YCNyr, COOTBETCTBYHOLLMX
noTpeBHOCTAM opraHusaumm

OpraHusaums oTbopa MOCTaBLUMKOB C MNPUMEHEHMEM  KOHKYPEHTHbIX
cnocoboB 3aKynku

MoarotoBka [OOKyMEHTaUMM OnNs  MpoBeAeHuss  npouedyp  Bblibopa
MOCTaBLUMKOB U 3aKyTKu

ConpoBoxaeHue npoleaypbl 3akio4eHWs KOHTPAKTOB Ha NMOCTaBKy TOBapoB
W npegocTaBrieHue ycnyr

Cuctematusauus n o6obuieHne I/IH(*)OpMaLI,VII/I O 3aKJTMlO4YEeHHbIX A0oroBopax

BeneHue peectpa 4oroBopoB Ha NOCTaBKy TOBaApOB U OKa3aHue ycrnyr

BepneHue 6asbl NOCTaBLUMKOB TOBapOB W yCIyr

MOHMTOpI/IHF LEeH Ha npmo6peTaeMble TOBapbl L ycnyru

PaGoTa ¢ noctaBLMKaMy TOBapOB M YCIyr C LieNblo yryylleHns kavectsa v
CHWXEHUsI 3aTpaT

CocTtaBneHne CBOAHbIX YY4ETHbIX N OTYETHbIX OOKYMEHTOB O CbaKTaX
XO3SANCTBEHHOW AEeATENbHOCTU opraHunsaunmm B Y4acCTu 3aKal3a [MOCTaBKu WU
MCMnoJib3o0BaHUA TOBApOB U YCIyr, COCTOAHNA PblIHKa TOBApOB U YCIyr
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Heobxogumble Onpepenste Hambonee 9@EKTMBHbIE U KA4YeCTBEHHbIE MOKa3aTenu
yMeHUs HeOoOX0AMMbIX TOBApOB U yCryr
Onpepenstb obbem HeobxoauMbIX notpebHocTemn B

mMaTepunaribHO-TEXHU4YECKUX, q)I/IHaHCOBbIX pecypCax B COOTBETCTBMU C
J1OKalribHbIMX HOPMAaTUBHbLIMW aKTaMn U OromxeTom opraHmnsauunmn

OpraHusoBbIBaTb NpoLieaypy 3aKkynku TOBApOB UK yCnyr

CocTaBnaTb U ohopMIsATb AOKYMEHTHI ANsi Mpoueayp BbiGopa nocTaBLUMKOB
1 npolieayp 3aKynku

CDOpMy.I'WIpOBaTb FIOTpGGHOCTVI B T€X UM MHbIX TOBapax n ycnyrax, a TakkKe
nanaratb MX onncaHne B NMCbMEHHOM cbopme

CocTaBnsaTb 1 0hOpMIISTb JOTOBOPLI Ha MPUOGpeTeHe TOBApPOB U yCIyr Ans
CO34aHusi onTUMarbHbIX YCNOBUIA Tpyaa

KJ'IaCCI/I(bVILI,VIpOBaTb nepBuYyHblie OTYETHble [OOKYMEHTbl, OUEeHMBaTb WX
cooTBeTCTBMNE Tpe6OBaHVIFIM 3akoHogaTenbcTBa Poccuinckon d)e,qepau,mm n
ycnosuam oorosopa

CoctaBndatb  cBOAHbIE y4eTHble U OT4YeTHble [OOKYMeHTbl B LUendax
OCyLUECTBJIEHMA KOHTPOIA U aHanun3a AaHHbIX O CbaKTaX XO3ANCTBEHHOM
0EeATEeNbHOCTN opraHmn3aunmn, COCTOAHNN pblHKa TOBapoB N yCIyr

CocTaBnsaTb, CUCTEMATM3NPOBATL M akTyanuanpoBaTb 6a3y MOCTaBLUMKOB
TOBApPOB W yCrnyr

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS  BedeHus  y4deTa,
cucteMaTmM3auMn M aHanu3a AaHHblX, cocTaBneHus 6a3 faHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTtb CpeacTBa KOMMYHMKALIMK

Bectn neperosopbl 1 AOerioBy0 Neperncky, cobntogas HOpMbI AOenoBoro

9TUKEeTa
Heobxoaumele PbIHOK nocTaBLUMKOB TOBapoB W ycCnyr B pamMkax BbINOJIHEHUA 3adad no
3HaHUA CO3aaHu0 onTUMaribHbIX yCJ'IOBI/Iﬁ Tpyaoa

LleHoBasi nonuTuka pbiHKa Ha onpeferieHHble KaTeropyum TOBapoB U YCIyr

an/IHLl,MI'I, anropmntm 1 atanbl npoBeaeHnA 3aKyrnok

OcHoOBbI OrOBOPHOM paboThl

nOpﬂﬂ,OK 3aKJ1to4eHna Jorosopos

3akoHoaaTeNbLCTBO Poccuickon depepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro obecneveHns, 3aKyrnoyHoOW OeATenbHOCTMH,
CKMaacKoro y4yeta, No Borpocam noxapHon 6e3onacHOCTW, oxpaHbl Tpyaa,
akonornyeckon BesonacHoCTW, [OenOonpovM3BOACTBA W apxXvMBUPOBaHUSA B
paMKax BbIMOSMIHAEMbIX TPyOOBbIX (YHKUUIA, a Takke rpaxagaHckoe
3akoHofaTenbCcTBO Poccunckon depepaumm B 4YacTM  perynupoBaHus
[JOrOBOPHbIX OTHOLLEHUI 1 COENOK MEXAY Y4aCTHMKaMK pbiHKa
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JNokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obliero xapakrepa W Mo
PYHKLUMOHANBLHOMY HanpaBneHuto AesTeNbHOCTH

CprKTypa 1 npuHUnnbl opraHn3aunmn D,OKyMeHTOO60pOTa

BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUA MHPPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHGOPMAUUM C  WCMONb30BAHWEM MPOrPaMMHOro
obecneyeHmnst U KOMMbIOTEPHBIX CPeACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEerNoBOro aTuKeTa

CTpyKTypa opraHmsauuu

Opyrue -
XapaKTePUCTUKM

3.1.3. TpyaoBas dyHKUusA

KoHTponb MCNonHeHus ycnosumn
[OroBOpPOB Ha MNOCTaBKy TOBApOB U yCryr YpoBeHb
HanmeHoBaHue y yeny Kog |A/03.5 (nogypoBeHb) 5
ONs co34aHUs ONTUMarbHbIX YCIOBUIA
KBanudukaumm
Tpyna
MpouncxoxaoeHne 3aumMcTBOBaHO
b KA OpwuruHan X
TPYAoBOM hyHKLMN 13 opurnHana
Kop, PerncrtpaunoHHbIin
opurnHana HOoMep
npodeccuoHanbHoro
cTaHgapTa

pr,U,OBbIe pencteusa | OTcnexusaHune CpPOKOB npoeseaeHnA onnaTtbl B COOTBETCTBUN Cc
3aKIto4YeHHbIMW goroBopamMu, B TOM 4ucne Od)eprI

KoHTporb co6niogeHnst U WUCMOMHEHUst YCMOBWUIA JOTOBOPOB  MOCTaBKU
TOBApPOB WK NpeAoCTaBreHnst YCryru

KOHTpOJ'Ib cobntoageHus yCﬂOBl/IIZ npegocTtaBlieHnA I'IepBVI‘-IHOIZ LOOKyMeHTauumn

Mpremka NocTaBnsieMbIX TOBApOB W YCyr B COOTBETCTBUM C AENCTBYIOLLMMU
[oroBopamMu, HopmamMu 1 npasunamm

I'IpOBepKa COOTBETCTBUA NOCTABJIAEMbIX TOBApPOB 3asABJIEHHbIM MapKMpPOBKam
N XapakTepuctnkam, a TakKkKe Ux KOJIM4eCTBEHHOIO U KadyeCTBEeHHOro
COOTBETCTBUA

OueHka KayecTBa Oka3sblBaeMblX ycnyr

OdbopmMrieHne NpUHSATLIX TOBAPOB U YCIyr B COOTBETCTBUM C AEUCTBYOLLMMU
Z[OroBopamMu, HopmaMm 1 nNpaeuiamy NepBUYHON OTYETHOW JOKYMEHTaLMm
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OdopmneHre OTYETHbIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHuaAMM Ans
KOHTpareHToB 1 nogpasaeneHunin byxrantepckoro ydeta

Begnenwne paGOTbI C nocCctaBWMnKamMn no yCTtpaHeHU OONYLWEeHHbIX HapyLlJeHVIVI
yCJ'IOBl/IIZ Oorosopos

B3avmogencteme ¢ nogpasgeneHnsMyM opraHum3aummM no  npeTeH3MOHHON
paboTe B cnyyae HapyLUeHWs KOHTpareHTamm yCrioBuin JOroBopoB

AKTyaJ'IVI3aLI,VI9| 0asbl MOCTaBLUMKOB TOBAapOB U yCnyr C TOYKM 3pPEeHUA UX

OnaroHagexHocTu
Heobxoaumble PaboTtaTb C 3aknto4eHHbIMU OroBOpamMu Ha MOCTaBKy TOBApPOB M OKa3aHue
yMeHUs ycnyr

KnaccuduumpoBatb nepBuYHblE OTYETHbIE [AOKYMEHTbI, OUEHMBaTb WX
cooTBeTCcTBME TpebosaHusam 3akoHogaTenbctBa Poccuiickon ®egepaummn u
yCInoBusiM Jorosopa

BecTu neperoBopbl N0 YyCTPaHEHNUIO HApPYLLIEHWI YCIOBUIA JOrOBOPOB

BecTu genosyto nepenucky, cobniogas HopMbl AENOBOro 3TMKeTa

CocTaBnaATb CBOAHble Y4YeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBNEHUS] KOHTPOSNS M aHanmMsa OaHHbIX O hakTax XO3sUCTBEHHOWN
AesiTENbHOCTM OpraHn3aLm, COCTOSIHMS pbiHKA TOBApOB U YCIyr

CocTtaBnaTb, CMCTEMaTM3MPOBATL W akTyanuavpoBaTb 6a3y MOCTaBLUMKOB
TOBapoB U ycnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  ANS  BeAeHUs  y4veTa,
cucTeMaTmMsaumMm U aHanusa AaHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs
AOKyMeHTo06opoTa, CnpaBOYHO-NPaBoBbLIe CUCTEMBbI, pecypchl
WMHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn "VIHTepHeT", OprTexHuKy

Vicnonb3oBaTb cpeacrtea KOMMYyHUKaUnn

Heobxoaumele PblHOK nocTaBwmkoB TOBapoB U ycnyr, obecnedvBaloWwmnx cosgaHue
3HaHUSA onTMMarbHbIX YCNOBUA Tpyaa

YcnoBus 3akntoYeHHbIX OOroBopoB Ha NOCTaBKy TOBApOB N npeaoctaBiieHne
ycnyr

OcHoBbI JOroBOpHOM paboTbl

[Nopsagok 3aknoyeHns orosopos

3akoHoaaTenbCTBO Poccuiickon depnepaumm B obnactu
MaTepuanbHO-TEXHUYECKOrO  0DecrnedeHusl, 3aKyrnodHOW OesATenbHOCTH,
3alWunThLl NpaB NOTpebuTens, 4enonpon3BoAcTBa U apXUBMPOBaHUA B pamKax
BbINOMHAEMbIX TPYAOBbIX (DYHKUMIA, @ TaKKe rpaxaaHCcKkoe 3akoOHOA4aTeNbCTBO
Poccuinckon denepaumm B 4acTu perynupoBaHnsa JOrOBOPHbLIX OTHOLUEHUA U
CAENnoK Mexay y4aCcTHUKaMM pbiHKa

CaHuTapHble HOpMbl W MpaBwna, Kacalolumecs onpedeneHuss kadecTsa
npuobpeTaemMbIX TOBAPOB U YCNyr
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CraHpapTbl ¥ TEXHMYECKME YCIOBMS, KacaloluMecsi onpeneneHns KadecTsa
npuobpeTaembix TOBApOB U yCnyr

JlokanbHble HOPpMAaTuBHbIE aKTbl OpraHn3auunmn obuero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATeNIbHOCTU

CTpyKTypa 1 NpuHLMIMbI OpraHu3auum 4okymeHToobopoTa

BasoBble OCHOBbI MHGOPMATUKN, MNOCTPOEHUS UHPOPMALIMOHHBIX CUCTEM U
0COOEeHHOCTM paboTbl C HAMM

Cnocobbl  0bpaboTku wuHOpMauMM C  MUCMONb30BAaHUMEM MNPOrPaMMHOro
obecneyeHnss 1 KOMMbIOTEPHbIX CPeACTB

[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TUKeTa

CTpyKTypa opraHmsauum

Ipyrve .
XapaKTepUCTuKun

3.1.4. TpynoBas cyHKums

OpraHusauus paboTbl CKaackoro

X035IMCTBa OopraHMsaunm n yyet YpoBeHb
HanmeHoBaHue | TOBapHO-MaTepuarnbHbIX LLEHHOCTEN Kop |A/04.5 (nogypoBeHb) 5
(TMLL), ncnonb3yembix Anga co3gaHnst KBanudmrkauumn

onTUMarnbHbIX YCNOBUIA Tpyaa

MpoucxoxaeHue 3aumcTBOBaHO
g OpwuruHan X
TPYAoBOW hyHKLIMM 13 opurmHana
Kop, PerncrpauunoHHbIin
opurnHana HoMep
npoceccuoHansHOro
cTangapTa

TpynoBble gevictBus | OpraHu3aums pasrpyskv U 4OCTaBKM TOBapOB Ha MecTa XpaHeHusl

OpraHusauua xpaHeHus TML,

Co3panne ycnoBunm pgnsi  ©e3onacHOro  XpaHeHWss U COXPaHHOCTU
cknagupyembix TML,

CoctaBneHne 6asbl CKragckoro yyeTa

BHeceHne B 6a3y cknaackoro yyeta AaHHbIX HA OCHOBaHUN OYOPMIEHHbIX B
YCTaHOBMEHHOM  3aKOHOAATEeNbCTBOM Poccunckon  ®epepaunu "
noKarnbHbIMA HOPMAaTMBHBLIMW akTaMu OpraHu3auum nopsigke U UCMONMHEHHbIX
NEePBUYHbIX, OTYETHBIX U YYETHbIX JOKYMEHTOB

Onpep,eneHme Ka4eCTBEHHOIo COCTOAHMUA nNoCTynawwmx Ha CcKnag w
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XpaHsawuxca Ha ckrnage TMLU, wx rogHOCTM WM HErogHocTn K
MCMNONb30BaHNIO

BeneHue yyeTa octaTkoB XpaHaLWmxes Ha cknage TML,

BeneHue yyeta aBmxeHua TML,

[NpoBepka akTnyeckoro Hannuma TML],

CnucaHve npuienwmnx B HErogHOCTb XPaHALLIMXCA PECYPCOB B COOTBETCTBUN
C HopMamu

MogroToBKa K yTunuMsauum npuvedwmnx B HErO4HOCTb WM He Tpebyrowmx
JanbHenwero ucnonb3osaHms TML

OpraHusaums Bblgaun TML, B COOTBETCTBMM C HOPMaMWU W perrameHTamu,
BHECEHMe COOTBETCTBYIOLLMX 3anucen B cMcTeMy yyeTa

KoHTponb pacxogoBaHuna n ncnonb3osaHus TML

OdopmneHne matepmanbHbiX OTYETOB, OTpaxatLwux asmxkeHne TML

MpenctaBneHne B OyxranTepuio oOpraHmMsaumMm MaTtepuarnbHbIX OTYETOB,
oTpaxarowwmx asmxeHne TML,

MposeneHue nHeeHTapmsaumin TML

CocTaBneHne CBOAHbIX YYETHbIX M OTYETHbIX AOKYMeHTOB O TML|, 06 ux
ABMXEHUN, NCNoJib3o0BaHUM N COCTOAHUN

Heobxogumble OueHunBaTtb cocTosiHMe TML
yMEHMS

Knaccm@mu,mpoaaTb nepBuYyHble OTYETHble [OOKYMEHTbl, OUeHMBaTb WX
cooTBeTCcTBME TpebosaHusaM 3akoHogaTenbctBa Poccuiickon ®egepaummn u
yCInoBusiM floroBopa

Vicnonb3oBaTb npunemMbl KOMIMIEKCHOWN NPOBEPKMN MNEPBUYHbIX YYE€THbIX
OOKYMEHTOB

OdhopMnsATb NepBUYHbIE JOKYMEHTbI ByXranTepckoro yyeTa

dopmmpoBaTb U akTyanuamMpoBaTb CUCTEMY YYETHO-OTYETHOW AOKYMEHTaLUN
no aswxeHuto (Npuxody, pacxoay) TML

anMeHﬂTb npasuna npoeegeHna MHBeHTapumuaaunmn

CocTtaBnATb CBOAHble Y4YeTHble W OTYETHble [OOKYMEHTbl B  LEnsiX
OCYLLECTBMNEHNA KOHTPONSA U aHanusa AaHHbIX No gsuxeHunto TML

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NporpaMmbl  ANS BedeHus  ydeTa,
cucteMaTmMsauMn 1M aHanu3a AaHHblX, cOocTaBneHus 6a3 faHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIe CUCTEMBbI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu "VIHTepHeT", oprTexHuky

VMcnonb3oBaTtb cpeacrtea KOMMYyHUKaUnn

Heobxogumble [NpaBuna cknagckoro yveta
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

3HaHWA lMpaBuna cocTaBneHna MartepuasnbHblX OTYeTOB ABwkKeHna TMU u
NnepBUYHbIX JOKYMEHTOB

CprKTypa n npuHUUNbI opraHunsauunmn D,OKyMGHTOOGOpOTa Cc
nogpasgeneHnamm opraHmsauunm, segyuimmm 6yXFaJ'ITepCKVIl7I yyeT

MpaBuna xpaHeHWs NCXOOHOW U TeKyLLen JOKYMEHTaUUM Ha NOCTaBKy, y4eT U
Bbligavy TML,

Mopsigok yyeTta, npueMku, Bolgaum n cnncadng TMLU

CraHpapTbl U TEXHUYECKUe ycroBms Ha xpaHeHne TML

I'Ipanma npoeeaeHnAa nHBeHTapusauunm

Mopsagok 4encTsmMn Npy BO3HUKHOBEHUN Ype3BblYaliHbIX CUTYaLMI

JNokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obLlero xapaktepa W Mo
(hbYHKLUMOHANbHOMY HamnpaBneHUto AesTeNIbHOCTY

OcHoBbl  3akoHopatenbctBa Poccunckon depepaumm B BOMpocax
0hOpPMIEHUSA NEPBUYHBIX YYETHBLIX JOKYMEHTOB, BEAEHUS CKIAOCKOro yyeTa,
NpoBedeHUs WHBEHTapu3alUuWii, MO BoMpocam noxapHow 6e3onacHocTy,
oXpaHbl Tpyaa, 3Konornyeckom 6e3onacHoCTm

BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUA MHPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHGOPMAUUM C  WCMONb30BAHWMEM MPOrPaMMHOro
obecneyeHmns 1 KOMMbIOTEPHBIX CPeACTB

CTpyKkTypa opraHusaumm

Opyrvne -
XapaKTePUCTUKM

3.1.5. TpyaoBas dyHKUusA

ObecneyeHne TeXHUYECKOro n

CEpPBUCHOIo 0b6CcnyXnBaHus YpoBeHb
HaumeHoBaHve | npnobpeTeHHOro 0UCHOro Kon |A/05.5 (nogypoBeHb) 5
060pynoBaHust (KpOMe OPITEXHUKU) 1 KBanudpukauum

KOHTPOJ1b €ro COCTOAHUA

MpouncxoxaeHune 3anmcTBOBaHO
o OpuruHan X
TPYLOBOW hyHKLMK 13 opurnHana
Kon PerncrtpaunoHHbIn
opuruHana HOoMep
npod)eccnoHasnbHoOro
cTaHgapTa

TpynoBble gencteus | OueHka TEXHUYECKOrO COCTOSIHUSA Mebenu, oUCHOro (KpoMe OpPrTEXHUKU) U
6bITOBOro 060pyaOBaHMSA
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

[Mprem oT pabOTHMKOB 3a8BOK Ha CEPBUCHOE OBOCMYXNBaAHNE UK YCTPaHeHne
HeucnpaBHocTen Mebenu, odUCHOro (KpOMe OprTexXHMKM) u BbITOBOro
obopynoBaHus

OnpepeneHne KayeCTBEHHbLIX M KONMUYECTBEHHbIX 3aTpaT, HEeoOXOAMMbIX B
pamMKax CEpBUCHOrO OGCNYXXMBAHMS UMK ANS YCTPaHEHUS HEUCNPABHOCTEN
mebenu, oducHoro n 6uITOBOro 06opyaoBaHMS

OnpeneneHve LienecoobpasHOCTU NPOBEAEHUA CEpPBUCHOrO o6CnyXnBaHUA
Unu pemoHTa Mebenu, opucHoro n GelToBoro 06opyaoBaHMS

OcdbopMrieHne TEXHUYECKOrO 3aKMYeHUss O COCTosHMM Mmebenu  wnm
obopynoBaHus Ons onpeaerneHvst Mx danbHEeMWwero MCrosnb3oBaHus Wnn
NPUHATUA PEeLLEHUs O CnicaHuK ¢ GanaHca opraHM3aumm

KOHTpOnb CpOKOB rapaHTUM U CepPBUCHOrO obcnyxuBaHus Mebenu u
obopynoBaHus

OpraHusauus cepBncHOro obenyxmBaHusa unu peMmoHTa mebenm, opmucHoro n
6biToBOrO 060PYAOBAHMS

MpuemMka BbIMNOMHEHHBLIX PABOT NO PEMOHTY UMK CEPBUCHOMY 0BCIYXMBaHUIO
mebenu, oducHoro n 6uITOBOro 06opyaoBaHMs

Heobxooumble OueHuBaTtb cocTosHme TML|,
yMeHus

PaboTatb ¢ 3asBkamu, bopMMpOBaTb €OUHbIA 3aka3 Ha 6ase HEeCKONbKUX
3a8BOK, OpMMPOBaThL 3aKasbl 4N 0becnevyeHnss TEXHNYECKOro U CEPBUCHOTO
obcnyxmBaHusa oucHoro obopyaoBaHns (KPOMe OPrTEXHUKN)

OnpepensTb obbem HeobxoauMbIX notpebHocTemn B
MaTepuanbHO-TEXHUYECKMX, (DUHAHCOBLIX pecypcax B COOTBETCTBUMU C
rnoKanbHbIMU HOPMaTUBHBIMUW akTamu 1 BIOIKETOM opraHu3auum

Mcnonb3oBaTb nNpuembl  KOMMIEKCHOW MPOBEPKM MNEPBUYHBLIX  YYETHbIX
OOKYMEHTOB

CocTaBnsaTb M 0opMIIATbL AOKYMEHThI AN npoueayp Bblibopa NoCTaBLLMKOB
M npouedyp 3akynkM Ans obecrnevyeHusi TEXHUYECKOr0 W  CEepBUCHOTO
obcnyxmBaHnst odoucHoro ob6opynoBaHust (KpOMe OPrTEXHUKN)

PaboTtaTb C 3aknto4eHHbLIMU OOroBOpamMu Ha MOCTaBKy TOBApPOB M OKa3aHue
yCnyr, a Takke CONPOBOAMTENBHON N TEXHUYECKOW AOKYMEHTaLMen kK mebenu
1 obopygoBaHuUio

CocTtaBndatb, CMCTEMATM3MPOBATL W akTyanusuMpoBaTb 0ady MNOCTaBLLMKOB
TOBapoB W ycnyr pgnsa obecneyeHuMsi TEXHUYECKOTO W  CEPBUCHOMO
ob6cnyxmBaHmsa oducHOro obopyaoBaHNst (KPOME OPIrTEXHMKN)

CoctaBnATb CBOAHbIE YYEeTHble W OTYETHble OOKYMEHTbl B  Lensx
OCYLLECTBMEHNA KOHTPONA W aHanui3a faHHbIX O (pakTax Xo3aMCTBEHHOM
[eATeNbHOCTU OpraHu3aLunn, COCTOAHMUM PbiHKa TOBapoB U yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cucteMaTmM3auMn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 faHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIe CUCTEMBbI, pecypchbl
WHOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTu "VIHTEepHET", OprTexXHUKyY
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

Bectn neperosopbl M AOenoByko Neperncky, cobntogas HOPMbI [en0oBOoro

aTMKeTa
Heobxoaumele CraHgapTbl M TeXHUYECKne YCMNoBUA Ha XpaHeHwWe, WUCMNoMb3oBaHWe |
3HaHuA akcnnyatauuo TML,

PbIHOK nocTaBLLMKOB TOBapoB W ycnyr, obecneunBaOWMX TEXHUYECKOE U
cepBuUcHoe O6CJ'Iy)KVIBaHVIe O(*)VICHOI'O 060py/:|,OBaH|/|;|

LleHoBas nonutuka pbiHKa Ha onpefeneHHble KaTeropuv TOBapoB WU yCnyr
Anst obecnevyeHnss TEXHUYECKOr0 U CepBUCHOrO 0OCMyXMBaHWs OGUCHOro
obopyaoBaHus (KpOMe OPrTEXHUKN)

Mopsgok odopmneHnss 3aka3oB Yy MOCTaBLUMKOB TOBapoOB W ycryr Ans
obecneyeHnss TEXHUYECKOrO WU CEPBUCHOTO OBCNyXMBaHWS OCUCHOro
obopynoBaHus (KpOMe OPrTEXHUKN)

JlokanbHble HOPpMAaTuBHbIE aKTbl OpraHn3aunmn obuero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATEeNIbHOCTU

OcHoBbl  3akoHopaTenbctBa  Poccuiickon  ®degepaumm B BOnpocax
MaTepuanbHO-TEXHUYECKOro  obecneyeHusi,  OOPMIIEHNs  MEPBUYHbIX
YYETHbIX JAOKYMEHTOB, rapaHTUMHOIO U CEPBUCHOIO 0OOCIYXMBaHUS, 3aLuUThbl
npae noTpebutens

basoBble OCHOBbLI MHOPMATUKK

Cnocobbl  06paboTku MHGOpMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecneyeHnsi U KOMMbIOTEPHBIX CPEACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEeNoBOro aTuKeTa

CTpyKTypa opraHmsauuu

Opyrue -
XapakTepUCTUKM

3.2. O606weHHan TpyaoBas yHKUMs

OpraHusauus genoBbix Noe3nok
YpoBeHb
HanwmeHoBaHue | paboTHUKOB, obecneveHne Kop B 5
- KBanudmkaumm
KOpNopaTUBHbIX 1 AeNOBbIX MEPONPUSATUN
ﬂpomcxom,q%Hme . 3anmcTBOBaHO
06o6wweHHon Tpygoeon | OpuruHan X
13 opurnHana
OYHKLUK
Kop, PernctpaunoHHbIin
opuruHana HOoMep
npodeccnoHanbHoro
cTaHgapTa
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

Bo3moxHble Cneuuanuct no obecneyveHnto 4ernoBblX NOE3[0K U MEPONPUATUN
HaumMeHoBaHus Ocbunc-meHepxep
OOImKHOCTEN, npodheccuin

TpeboBaHus K CpepHee npodeccrmoHaneHoe obpa3oBaHue - NporpaMmmMa NoAroToBKM
00pa3oBaHnio 1 00YYEHUIO | CMEeLManMCcTOB CPedHEro 3BeHa unm

CpegnHee npodeccroHanbHoe obpasoBaHme (HenpodubHoE) -
nporpamma NOAroToBK/ CNeunanucToB CpeaHero 3BeHa u
[OMNONMHUTENbHOE NpodeccuoHanbHoe obpasoBaHue - NporpaMmmel
npoceccuoHanbHOM NEPENOAroTOBKM NO NPOOU0 AEATENBHOCTH
HononHutensHoe npodgeccuoHanbHoe obpa3oBaHue - NporpaMmmel
NOBbILLEHMSA KBannukaumm no npounio AesTenbHOCTU (He pexe Yem
pa3s B Tpu roga)

TpeboBaHus K ONbITy -
npakTuyeckon paboTbl

Ocobble ycnosus gonycka
K paboTe

Opyrvue xapakrepucTuku

[DononHuTenbHble XapaKTepUCTUKN

HaumeHoBaHne gokymeHTa Koo HanmeHoBaHne 6a30BoW rpynmnbl, AOSHKHOCTH
(npodpeccun) nnu cneunansbHOCTU

OK3 3332 OpraHusaTopbl KOHPEPEHLMI U OPYTMX MEPONPUATIAI
3341 Ocpuc-meHexephl
3343 AOMUHUCTPATUBHLIN U MHOW UCMONMHUTESNbHBIN

cpefHeTexHUYeCKUn nepcoHan

EKC - MeHemxep no 6pPOHMPOBAHUIO U NpoAaXam

- MeHegkep no 0opMIEHMIO BblE3OHLIX BU3

- Cneunanuct

- AgmuHucTpaTop ocumca

oKngrtrP 22998 MHcnekTop no Typusmy
26541 Cneuuanuct
OKCO <5> 5.43.02.10 |Typwuam

3.2.1. TpynoBas cyHKuMsA

MpnobpeTenne ansa paboTHMKoB OmMneToB YpoBeHb
HanmeHoBaHue |Ha Bce BMAbI TPAHCMOPTa, a TaKkke Kog |B/01.5 (nogypoBeHb) 5
opraHusaums TpaHcdepoB KBanudpmkauum
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MpoucxoxaeHue
TPYAOBOW OYyHKLMK

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

X 3anmMmcTBOBaHO

OpuruHan
13 opurnHana
Kon PerncrtpaunoHHbIn
opurnHana HOoMep
npod)eccnoHasnbHOro
cTaHgapTa

TpyooBble AecTBUSA

Mprem 3asBOK Ha 3aka3 BUNeToB B COOTBETCTBUM C 3asiBNIEHHLIM MapLUPYyTOM
paboTHMKa

npOBeD,eHI/Ie aHannm3a CoOoTBeTCTBUA NOCTYNUBLUMX 3aABOK JOKallbHbIM
HOPMaTMBHbIM aKTaM opraHm3auunmn, a Takke 3aniaHnpoBaHHOMY 6}0,D,)KeTy

MocTpoeHre onTMMasribHOO MaplipyTa C Y4eTOM BPEMEHM Ha OOCTaBKy [0
nepeBo3uyyka, nepecaaky Mexay MapLipyTamu, JOPOXKHbIX (DaKTopoB

Bbl60p Hanbonee BbLIFOAHOrO MNOCTaBLUMKA ycnyrm nepeBO3KN C Yy4HETOM
Tpe6OBaHMl7I opraHmsauunun K nepeBo34vymnkam

OdopmneHne 3aka3a Ha npuobpeteHne Gunetos, Bo3BpaTt Gunetos, oOMeH
bunetos

I'Io,u,6op anbTepHaATUBHbIX BapMUaHTOB MapLUPyTOB M NepeBO34YNKOB B Cllyydae
OTCYyTCTBUA OvnetoB no nepBoHa4aribHOMy 3akady, a TaKXKe B Clly4dae
HEBO3MOXHOCTU BOCMNOJ1Ib30BaTbCA YXKe onJjia4eHHbIM TPaHCNOPTOM

KoHTponb onnaTbl 3aka3aHHbIX 6uneTos

OpraHmaauMH nony4vyeHus 6unetoB un conpoBoaguTeSibHbIX OOKYMEHTOB OT
KOHTpareHTta

MogrotoBka pana nepegadn paboTHukam wMHOPMaUMK, KacalLlencs
noesgkn: MapwpyT cnefoBaHusi, MecTa perncrpauum, TOYeK nepecagok,
yCrnoBus 1 NpaBurna nepeBo3ky Garaxa

OpraHu3auus nepeBo3kn paboTHUKOB U3 FOCTUHULbI UMW 13 COFMacoBaHHOMO
C paboTHMKOM MeCTa €ro HaxOXOEHWs B asponopT, Ha BOK3anm Wnu B
YCrOBMeHHOe MECTO, a Takke B 0GpaTHOM HanpasneHun

Peanunsauus Mep NO COXpPaHEHUKO W HepacnpoCTpaHEeHUK MNnepcoHalbHbIX
AaHHbIX

Heobxoaumele PabotaTb c 3asBkamn, hopMuMpoBaTb eOuHbIN 3aka3 Ha 6ase HeCcKONnbKUx
yMeHUs 3a8BOK
OdopmnaTb nokynky, obmeH un Bo3BpaT OwnNeTtoB, B TOM 4ucne B
OHMNanH-cepBmucax
OnpepnensTe Hanbonee BbIroAHbIE LIEHOBbIE NPEASIOXKEHNS
PaspabaTtbiBaTb onTumarnbHble MapLUpyThl OT NyHKTa OTNPaBeHNs 4O NyHKTa
Ha3Ha4YeHus1 B KOPOTKME CPOKM M NPY ONTUMaribHbIX 3aTpaTax
PaboTaTb C 3aknyeHHbIMX OOroBOpPaMuM Ha OKasaHwe YCMyr MepeBO3Ku U
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

npogaxwu buneTtos

KJ'IaCCI/I(bI/ILI,I/IpOBaTb nepBuyHble OTYETHble [OOKYMEHTbl, OUEeHMBaTb WUX
cooTBeTCTBMNE Tpe6OBaHVIFIM 3akoHogaTenbcTBa Poccuickon d)e,qepau,mm n
ycnosuam oorosopa

Mcnonb3oBaTb nNpuembl  KOMMIEKCHOW MPOBEPKM MNEPBUYHBIX  YYETHbIX
OOKYMEHTOB

CocTaBnsTb, CUCTEMATU3NPOBATL U akTyanusmpoBaTtb 6a3y nepeBo3yMKOB U
NOCTaBLUMKOB YCIyr No BPOHNPOBaHUIO U Npoaaxe GuneTos

CDOpMy.I'WIpOBaTb I'IOTpGGHOCTI/I B TeX WM WHbIX Yycnyrax no nepeBo3Ke
pa60THI/IKOB, a Takke nsnaraTb X onucaHne B MMCbMEHHOMN cbopme

CocTaBnsatb U ochopMnsATb AOKYMEHTbI Af1sl Mpoueayp Bbibopa nocTaBLUMKOB
1 Npoueayp 3akynku

CocTaBnaTb CBOAHbIE YYeTHble U OTYETHble [OOKYMEHTbl B  LEensX
OCYLLECTBMNEHNA KOHTPOMNSA M aHanusa [OaHHbIX O haKTax XO3AWCTBEHHO
[OEATENbHOCTU OpraHU3aLMu, COCTOSIHUM pblHKA YCMyr Mo MepeBo3ke
naccaxupos

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS BedeHus  ydeTa,
cuctemMaTmMsauMn M aHanu3a faHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTo0o60poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK

Bectn neperosopbl 1 AOerioBy0 Neperncky, cobntogas HOpMbI AOenoBoro

aTukeTa
Heobxoaumele MpaBvna opraHn3aumm Naccaxmpcknux NnepeBo3ok
3HaHUS
PbIHOK NepeBO34YMKOB M MOCTaBLLMKOB YCIyr Mo GPOHMPOBaHUIO M NPOLaXe
ounneToB
Mopsimok odopmneHns 3akas3oB y NEPEBO3YNKOB M MOCTABLUMKOB YCIyr Mo
OpoHUpOBaHMIO U Npodaxe buneTos
OCHOBHbIE YCMOBUS 3aKIYEHHbIX AOrOBOPOB MO OpraHM3auMuM nepeBO30K
paboTHMKOB
CaHuTapHble HOpMbl M MNpaBuna, Kacawlmnecsi onpeaeneHus Kadecrtsa
npruobpeTaembIx TOBAPOB U YCNyr
CTaHgapTbl M TEXHMYECKME YCIOBWSI, Kacarolmnecs onpedeneHns kadecTtea
npnobpeTaeMbix TOBApOB U yCNyr
CTpykTypa v NpvHLMNbI OpraHu3aumm JoKymeHToobopoTa
JlokanbHble HOpMATUBHbLIE aKTbl OpraHM3auuKn, perfnameHTUpyoLmMe HOPMbI,
npaeuna u ycnosusi opraHnsaumm noes3gok paboTHMKOB
3akoHogaTtensctBo Poccuiickon ®degepauym B obnactM  3aKyrno4HON
OeATenbHOCTU, OeronpPoOn3BOACTBA, OpraHM3aumMmM NacCaXxmpckMx nepeBo30K
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

M OKasaHWsl yCNnyr MacCaXXUPCKUX MEepeBO30K, 3aluTbl MpaB noTpebuTens,
COXpaHeHVs1 nepcoHarnbHbIX AaHHbIX B pPaMKax BbIMOMHAEMbIX TPYAOBbIX

dyHKUNIA

basoBble OCHOBbI MHPOPMATUKK

Cnocobbl 0bpaboTku wuHboOpMauMM C  UCMNONb3OBAaHUMEM MNPOrPaMMHOro
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Lpyrve -
XapaKTepUCTuKun

3.2.2. Tpyaosas yHKUMA

OpraHusauusi NpoXxMBaHNa paboTHUKOB BO YpoBeHb
HanmeHoBaHMe |BpeMsa OenoBbIX NOE3A0K U MPOXNBAHNSA Kog | B/02.5 | (nogypoBeHb) 5
[enoBbIX roCTen opraHmMsaumnm KBanudgukaumm
MpoucxoxaoeHne 3anmcTBOBaHO
P A OpuruHan X
TPyaoBoun dhyHKLMN 13 opurmHana
Kon PerncrtpaunoHHbIn
opuruHana HOomep
npodeccnoHarnbLHOro
cTaHgapTa

Tpynooeble gevicteus | MNpueM 3asiBok Ha GPOHNpPOBaHNE NPOXUBAHUSI OT PabOTHUKOB OpraHU3auun

I'IpOBep,eHme aHannm3a CoOoTBeTCTBUA NOCTYNUBLUMX 3aABOK JlOKallbHbIM
HOPMAaTMBHbIM aKTaM opraHm3auunm, a Takke 3aniaHnpoBaHHOMY 6POD,>KeTy

BbiGop Haubonee BbIrOAHOrO MOCTaBLUMKA YCNyrM ANS pasmelleHus ”
NPOXMBaHUS C y4eToM TpeboBaHWiA opraHM3auumn K Mectam pasmelleHusl Bo
Bpemsi Nnoesnok

OdopmneHne 3akaza Ha OpoHMpoBaHME MeCT MPOXMBAHUA, OTKas oT
OpPOHMPOBAHUS UMM OpraHn3aLMn 3aMeHbl HOMEPOB

Mon6op anbTepHaTUBHbLIX BAPUAHTOB pasMelLieHNsl B Criydae HEBO3MOXXHOCTU
“cnonsL3o0BaHUA paHee 3aGpOHMPOBAHHOMO BapuaHTa

O(bOpMJ'IeHVIe 3aKa3a Ha npepocTtaBJieHne nnTaHna B MecTtax npoxXmBaHUdA uU
KOHTPOJ1b €ero UcnoJiHeHnsA

KOHTpOJ'Ib COOTBETCTBUA 3aABJIEHHbLIX MOCTABLLMKOM yCJ'IOBMVI NnpoXnBaHUA
(*)aKTI/I‘-leCKOMy COCTOAHUKO

KoHTporb onnaTtbl yCryr NpoXX1BaHus
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

MogrotoBka AnA nepedadn paboTHMKaM WM npubbiBalolleit CTopoHe
nHopMaumu, KacaroLlencs NPOXWNBaHUS: MEeCTO NpoXMUBaHUS,
pacrnornoxeHue, yCroBusi NPoXUBaHUS

OpraHmaau,Mﬂ nosniy4eHund nepBUYHbIX OTHETHbIX JOKYMEHTOB

Peanusaunss mep Mo COXpaHEHWI0 U HepacnpoCTPaHEHWUID NepCOHamNbHbIX

JaHHbIX
Heobxoaumsble PaboTatb C 3asiBkKaMM Ha NpuobpeTeHMe TOBapOB W oOKasaHue ycryr ons
yMeHUs obecneyeHns AenoBbIX NOe30K, MPOXNUBaHUS AeNOBbIX FOCTEN OpraHM3aumm

CDOpMMpOBaTb €0VHbIN 3aKka3 Ha 6a3e HeCKONbKNX 3asiBOK

OdopmnaTb 3anpocbl Ha OpoHMpOBaHME, OTKa3 OT OpPOHM U  3aMeHy
FOCTUHWUYHbIX HOMEPOB U MECT NPOXMBAHUS, B TOM YNCIE B OHMaNH cepBucax

Onpep,enmb Hanbonee BbIrogHbIE LIEHOBbIE npennoxeHusa

PaGoTaTb ¢ 3aKntoYeHHbIMM JOroBOpaMy Ha okasaHue ycnyr npoXuBaHus

KJ'IaCCI/I(bI/ILI,I/IpOBaTb nepBuyHble OTYETHble [OOKYMEHTbl, OUEeHMBaTb WUX
cooTBeTCTBMNE Tpe6OBaHVIFIM 3akoHogaTenbcTBa Poccuickon d)e,qepau,mm n
ycnosuam oorosopa

Mcnonb3oBaTb Npuembl  KOMMIEKCHOW MPOBEPKM MNEPBUYHBIX  YYETHbIX
OOKYMEHTOB

CoctaBnsTs, cucteMaTtn3anpoBatb W  aktyanm3mpoBaTb 683y rocTnHuu,
XOCTe 0B, NOCTaBLUMKOB YCIyr NpoXXnBaHUA

CDOpMy.I'WIpOBaTb ﬂOTpe6HOCTI/| B TeX UM WUHbIX ycnyrax no npoXxuBaHUto
pa60THI/IKOB, a Takke nsnaraTb UX onucaHne B NMCbMEHHOM cbopme

CocTaBnatb U ochopMnsATb AOKYMEHTbI Af1sl Mpoueayp Bbibopa nocTaBLUMKOB
U npouenyp 3aKkynku ¢ Lerblo obecneveHnst 4enoBbiX NOe3nok, NpPoXMBaHUS
[enoBbiX rocTeit opraHvsauum

CocTtaBnaAtb cBOAHblE Y4€THble U OT4YeTHble [OOKYyMEeHTbl B Uendax
OCyLUEeCTBJIEHMNA KOHTPOJIA U aHann3a AOaHHbIX O CbaKTaX XO3SANCTBEHHOM
OEeATENIbHOCTUN opraHn3aunmn, COCTOAHUA pPbiHKa yCnyr NpoXnBaHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMmbl AN BeAeHWs  ydeTa,
cucTeMaTMsaumMM M aHanmsa AaHHbIX, COCTaBneHust 6a3 AaHHbIX, BeAeHUs
AOoKyMeHToobopoTa, CnpaBoYHO-NpPaBoBble CUCTEMBI, pecypchl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "VIHTepHET", OprTeXHUKY

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

Bectn neperosopbl 1 AOerioByrd Neperncky, cobntogas HOpMbI AenoBoro

aTukeTa
Heobxogumble Cuctembl Knaccmdukaumm rocTMHIL,
3HaHWS
PBIHOK FOCTUHWYHBIX yCryr
Mopsigok n anropntm ohopMneHnst 3aKka3oB Ha NPOXMBaHNE
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

OCHOBHbIE YCINOBWS 3aKIIOYEHHbIX LOFOBOPOB Ha MpedocTaBreHue ycnyr
NpoXMBaHUs

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

CprKTypa 1 NpuHUnnbl opraHn3aunn D,OKyMeHTOO60pOTa

JlokanbHble HOPMAaTUBHbIE aKTbl OpraHM3auMun, pernameHTUpyLmMe HOPMbI,
npasuna v ycrioBus opraHusaumm noe3fok paboTHMKOB

3akoHopaTtenbcTBo Poccunckon ®depepauum B 0b6nactm  opraHusauum
MaccaXmpckux MNepeBO30K W OKa3aHUsA YCIyr MNacCaXXMpPCKMX NepeBo3OK,
3aKyMno4yHOW OEeATEeNbHOCTU, AENOoNpoM3BOACTBA, 3alMThl NpaB noTpebutens,
COXpaHEeHMs1 MEPCOHANbHbIX AaHHbIX B paMKax BbIMOSHAEMbIX TPYOOBbIX
yHKUNIA

basoBble OCHOBbI MHPOPMATUKK

Cnocobbl 0bpaboTku wuHOpMaUMM C  MUCMONb3OBAaHWMEM MNPOrPaMMHOro
obecneyeHns 1 KOMMNbIOTEPHbIX CPEACTB

CTpyKkTypa opraHusaumm

Lpyrve -
XapaKTepucTukn

3.2.3. Tpyaosas yHKUMA

OpraHusauus npoueaypbl NONyyYeHns BU3
W paspeLlunTenbHbIX AOKYMEHTOB ANs
Bbﬁ)eaga 3a rpaHnL mﬂ Bbyeap,a B A YPOBEHbL
HanmeHoBaHve N P y Kog | B/03.5 | (nmogypoBeHb) 5
Poccuiickyto ®egepaumio,
KBanudgukaumm
[OKYMEHTaLNOHHOE COMpOBOXAEHNE
noes3aok paboTHNKOB
MpoucxoxaoeHne 3anmcTBOBaHO
P A OpuruHan X
TPYLOBOW hyHKLMM 13 opurnHana
Kon PerncrtpaunoHHbIn
opurnHana Homep
npodeccnoHarnbLHOro
cTaHgapTa

TpyzoBble gencteus |lMonydeHne oT paboOTHMKOB  AaHHbLIX, [LOOKYMEHTOB WU  choTorpadumn,
HeobxoaMMbIX 4ns 0POpMIEHNS BU3bI

lNogrotoBka u Oq)OpMﬂeHMe naketa AOOKYMEeHTOB B COOTBETCTBUU C
Tpe6OBaHVI9|MVI CTpaHbl noceweHna on4ga nonyvyeHma Bnu3bl

MNopava OOKYMEHTOB B COOTBETCTBUU C Tpe6OBaHI/IF|MVI Ha nony4yeHune Bu3bl B
BM30Bbl€ LEeHTPbI, OTAEeNbl MOCONbCTB U cneunarbHble CJ'Iy)K6bI CTpaH
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

OtcnexunBaHue npoueagypbl O0POPMIIEHMS BU3, KOHTPOMb CPOKa Bblauu
nacnopToB C BU30W

Oka3zaHve cogeicTBusi B 0DOPMIIEHNM 3arpaHUYHOro nacriopta paboTHUKaM
ANs Noe3aKuN B MHTepecax opraHnsaumm

OdbopmMneHne CTpaxoBbIX NOSIMCOB A1 Bble3KaKLLMX 3a pydex

BaaumopgelnictBne co CTpaxoBbiMX  OpraHn3auudamMn npu HacTynieHun
CTpaxoBoro cry4yas

OpraHusauusa onnatbl obA3aTenbHbIX NnaTexen Ans MNonyyeHuss BU3 U
npurnaLleHui

MogrotoBka Ana nepedadn paboTHMKaM WM npubbiBaloLWENn CTOpOHe
MHGOpPMaLMK, KacaloLencs HaxoXOeHWs B CTpaHe npebbiBaHWUsi: CPOKK
OEVCTBUS BU3bI, YCIOBUSI MPOXOXKAEHNS TAMOXEHHOTO KOHTPONS, OENCTBUS B
cnyyae HapylleHWs BU30BOro pexuma, a Takke uHdopmauusa ob ocobbix
ycrnoBusix NpebbiBaHNs B NoceLLlaeMoln cTpaHe

OcbopmMrieHne  OOKYMEHTOB, MOATBEPXKAAIOLWIMX, paspellallimx  unu
COMPOBOXAAILLMX NOE3aKy

MpoBepka nNpaBUNIBHOCTU 3aMOMHEHUS W OCOPMIIEHNS [OKYMEHTOB MO
NpuobITUM paboTHUKA

Peanusaums mMep Mo COXpaHEeHUIO UM HepacrnpoCTPaHEeHWUID MepCoHarnbHbIX

AaHHbIX

Heobxoanmele OdopMnsTh 3a8BMEHNS U aHKETbl Ha NoyYeHne BU3bl

yMeHus
PaboTtatb C 3akmOYeHHbIMW OOroBOpaMu Ha OKasaHuwe ycnyr o
0POPMIIEHUNIO BU3
KnaccuduumpoBatb nepBUYHble OTYETHbIE [AOKYMEHTbl, OUEHMBaTb WX
cooTBeTCcTBME TpeboBaHusAM 3akoHogaTenbcTBa Poccunckon ®epepauun n
yCrnoBusmM 4orosopa
Mcnonb3oBatb MpuMeMbl  KOMMIEKCHOW MPOBEPKM MEPBUYHBLIX  YYETHbIX
JOKYMEHTOB
CoctaBnaTe U oopMnaTe AOKYMEHTbI, NMOATBEpXAatolime, paspeliaroLme
Uy conpoBOXAatoLLme Noes3aKy
CocTaBnsTb M 0hopMIIATbL AOKYMEHTbI AN npoleayp Bblbopa NOoCTaBLLMKOB
ycnyr no opopmneHunto B3
Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  ANS  BEeAeHuUs  ydveTa,
cucTeMaTmMsauMm U aHanusa [aHHbIX, cocTaBneHus 6a3 AaHHbIX, BeAeHUs
AOKyMeHTo0bopoTa, CNpaBOYHO-NPaBoBbLIe CUCTEMBI, pecypchbl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "UIHTepHET", OprTexHuKy
Mcnonb3oBaTk cpeacTBa KOMMYyHMKaLum
Bect neperoBopbl M OernoByto nepenqcky, cobniogas HopMbl [erioBOro
aTukeTa
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

Heobxogumble Mopsagok wn npaBuna odOpMMEHUs OOKYMEHTOB Ha MofyyYyeHue BuU3bl,
3HaHUSA odhopMreHne 3arpaHU4HOro nacnopTa, NpUrnaleHnun, KOMaHAMPOBOYHbLIX
JOKYMEHTOB U WHbIX OOKYMEHTOB, MOATBEpKAAloLKMX, paspeluaroLnx uim
CconpoBoOXAatoLwmnx noesgky

PbIHOK ycryr o odOpMIIEHMI0 1 OKasaHUo COOENCTBUS B MOSyYEHUN BU3 U
TYPUCTUYECKMX YCIyT

OcCHOBHbIE YCNOBWSI 3aKMOYEHHbIX [JOrOBOPOB Ha OKasaHue ycryr no
0dOopMIEHNIO BM3

[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TNUKeTa

CTpyKTypa v NPpVHLUMMBI OpraHM3aumnm AokyMeHTooGopoTa

JlokanbHble HOPMaTMBHbIE aKTbl OpraHM3auuun, pernameHTunpyrLuine HOpMbl,
npasuna n ycroBud opraHm3aunm noe3gok paGOTHMKOB

3akoHopgaTtensctBo  Poccunckon  ®depepauym B obnactm  3awuThl
nepcoHanbHbIX AaHHbIX, opraHM3aumm Boledga u3 Poccuinckon degepaunm n
Bbesaa B Poccuiickyio ®egepaumio, 0hopMneHns 3arpaHnyHbIX NacrnopTos,
KOHCYNbCKMX COrMNalleHniA U OOKYMEHTOB, pernaMeHTMpyoLwWwnx Bblgady Bus,
0enonpon3BOACTBO, 3aluMTy nNpaB NoTpedbutens, coxpaHeHne nepcoHasnbHbIX
AaHHbIX B paMKax BbINOMHAEMbIX TPYAO0BbIX YHKLUNIA

basoBble OCHOBbLI MHOPMATUKK

Cnocobbl  06paboTku MHGOpMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecneyeHnsi U KOMMbIOTEPHBIX CPEACTB

CTpyKTypa opraHusauuu

Opyrue -
XapakTepUCTUKM

3.2.4. TpynoBas cyHKUuMsA

Bbi6op nocTaBLMKOB A11s OpraHmM3aLmm YpoBeHb
HanmeHoBaHne |aenoBbix Noe3nok, obecneveHus Kog | B/04.5 | (nmogypoBeHb) 5
KOpnopaTuBHbLIX 1 AeN0BbIX MEPONPUATUN KkBanudmkaumm
MpoucxoxaoeHne 3anmcTBOBaHO
P A OpuruHan X
TPY4OBOW OYyHKLMM 13 opurnHana
Kop, PerncrpauunoHHbIn
opurnHana HOoMep
npoceccuoHansHoOro
cTaHgapTa

TpyaoBble genctems | MOHUTOPUHT pbiHKa TOBapoB M yCnyr, C Uenbio obecneveHns AenoBbiX
Nnoe3ao0K, KOPNOpPaTUBHBIX U AEMNOBbIX MEPONPUATUI
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

MoarotoBka NakeTa AOKYMEHTOB AN NpoLeaypbl Bbibopa NocTaBLMKa

3aknioyeHne [OroBOpPOB Ha MOCTaBKy TOBapoOB WM YCNyr, C Lenblo
obecreyeHnsi OENOBbIX NOE340K, KOPNOPATUBHBIX U AENOBbIX MEPONPUSATA

BepneHwve peecTtpa JOroBopoB Ha MOCTaBKy TOBApOB W OKa3aHue ycryr

BeneHue 0asbl NOCTaBLUMKOB TOBapoOB U yCnyr, obecneunBalOWNX genoeble
noes3gkKn, KoprnopaTtumBHbiEe N AeNoBble MEPONPUATUA

B3aumopgencTeue c nocraBLiMKaMyM TOBApOB W YCIyr C LENblo ynyylleHus
KayecTBa U CHUXeHUs 3aTpar

BeneHve paboTbl ¢ nocTaBLMKaMKU MO YCTPAHEHUIO OONYLLEHHbBIX HAapYLLEHUN
YCroBUi JOroBOpoOB

OdbopmMneHre OTYETHbIX OOKYMEHTOB Afs MOCTaBLUMKOB W noapasaeneHuni
OyxranTepckoro y4yeta B COOTBETCTBMM C TpeboBaHMAMU 3akoHOOATENbLCTBA
Poccuiickon  ®depepaumm M nokanbHbIMA ~ HOPMAaTUBHbIMM  akTamu
opraHusaumm

B3savmopgencteme ¢ nogpasgeneHnsMyM opraHum3aumm no  npeTeH3MOHHON
paboTe B cnyyae HapyLUeHWs KOHTpareHTamm yCrioBui JOroBopoB

CocTaBneHne nnaHoB Noe3nok, CBOOHbIX YYETHbIX N OTHETHbIX JOKYMEHTOB O
noes3akax 1 genoBbiX MeponpuAaATUAxX

Heobxooumble OnpenensTb o6bem HeoOX0AMMbIX notpebHocTen B
yMeHUs MaTepuanbHO-TEXHUYECKNX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMW HOPMAaTUMBHBIMU akTamu 1 BLOIKETOM OpraHuM3auum

Onpepensite  Haubonee addeKTUBHbIE U KAYeCTBEHHble MoKasaTenu
HeoBX0AUMbIX TOBAPOB W yCyr

OpFaHMSOBbIBaTb npouenypy 3akynkm ToBapoB UIn ycnyr anda opraHusaunum
[enoBbix noe3nok, obecnevyeHus KOpnopaTuBHbIX 1 OENTOBbIX MepOHpI/IFITVIVI

CocrtaBnAtb 1 opopMnaTe JOKYMEHTbI Ans npoueayp Bbibopa nocTasLLMKOB
1 npoueayp 3akyrnku

CocTaBnsaTb U 0pOpMIIATb OOTOBOPbI HA OpraHM3auuio AeroBbiX MOe3nok,
obecrneyeHnsi KOPNopPaTUBHLIX U AEMOBbIX MEPONPUATUIA

CDOpMy.I'WIpOBaTb FIOTpGGHOCTVI B T€X UM MHbIX TOBapax n ycnyrax, a TakkKe
nanaratb MX onncaHne B NMCbMEHHOMN cbopme

KnaccudmumpoBaTb NepBUYHbIE OTYETHbIE [OOKYMEHTbI, OLEHMBaTb WX
cooTBeTcTBME TpeboBaHuAM 3akoHogaTenbcTBa Poccuiickon degepaumm m
yCInoBusiM AloroBopa

CocTaBnaATb CBOAHblE Y4YeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBNEHMS] KOHTPOMS M aHanusa [aHHbIX O Moesgkax M AeroBbIX
MEpPOMNPUSATUSIX, COCTOSIHWUI PbiHKA TOBAPOB U YCIyT

CocTtaBnaTb, CMCTEMaTM3MPOBATb W akTyanuavpoBaTb 6a3y NOCTaBLUMKOB
TOBapoB W ycnyr
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

Mcnonb3oBaTtb  KOMMbIOTEPHbIE  MpOrpaMMbl AN BedeHus  ydeTa,
cucTeMaTMsaumMM M aHanmsa LaHHbIX, COCTaBneHust 6a3 faHHbIX, BeOeHUS
AOKyMeHToobopoTa, CnpaBOYHO-NpPaBOBbIe CUCTEMBI, pecypchbl
WMHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn "VIHTepHeT", OprTexHuKy
Vcnonb3oBaTtb cpeacTBa KOMMYHMKALIMK
Bectn neperoBopbl M [enoByt nepenucky, cobnogas HOpMbl OEeNoBOro
aTuKeTa
Heobxogumele PbIHOK NOCTaBLUMKOB TOBapoB 1 ycryr, obecneynsaoLLmx 4enoBble NOe3aKu
3HaHWS
LleHoBass nmonuTMKa MOCTaBLLMKOB TOBapoOB W Yycnyr, obecrneuyvBaloLimx
AenoBble Noe3aKu
PbIHOK MOCTaBLUMKOB TOBApOB M YCMNyr MO OpraHu3auvm u COMpPOBOXAEHWUIO
KOpnopaTUBHbIX MEPONPUATUIA
LleHoBas nmomuTuka MNOCTaBLUMKOB TOBApOB M YCMAyr MO oOpraHu3aumm wu
COMNPOBOXAEHMWIO KOPNOPATUBHBIX MEPONPUATUIA
MpuHLMN, anropuT™M 1 aTanbl NPoBeAEHUs 3aKyrnoK
OcCHOBbI JOrOBOPHOM paboThl
Mopsgok 3akno4eHns 4orosopos
MpaBuna npoBedeHus u TpeboBaHWS K MPOBEAEHUIO KyIIbTYPHO-MacCOBbIX
MepOonpUATUin
3akoHo4aTenbCcTBO Poccuinckon degepaumu B obnactu
MaTepuarnbHO-TEXHUYeCKoro obecneyeHus, 3aKkyrnovyHOW [OesTenbHOCTW,
Oenonpon3BOACTBA W apXUBMPOBAHWUS,  PErynMpoBaHUsi  OOrOBOPHbIX
OTHOLLEHMIN U COENOK Mexady y4acTHMKaMu pblHKa, OopraHusauvu Bble3ga 13
Poccuinckon ®epepauunn n sbesga B Poccunckyro degepaumnio, opopMmneHns
3arpaHM4YHbIX MAcnopTOB, KOHCYMNbCKMX COMMaleHun U  [OOKYMEHTOB,
pernaMeHTUpyLWmnx Bblgady BW3, 3alMTy npaB noTpebutensi, coxpaHeHue
nepcoHanbHbIX AaHHbIX, MPOBEAEHNE KyIbTYPHO-MacCOBbIX MEpPONpuUATAA B
pamKkax BbINOMHAEMbIX TPYAOBbIX (PYHKLMN
CaHutapHble HOPMbI M nNpaBwna, Kacawllmecs onpeferieHns kadvecTsa
npuobpeTaembix TOBApOB U yCnyr
CraHgapTbl U TEXHMYECKME YCMOBUSA, KacalwLlmecs onpeneneHns Kayecrsa
npuobpeTaembix TOBApOB U yCnyr
JlokanbHble HOpPMaTUBHbIE aKTbl OpraHuM3auum oO6Llero xapaktepa W no
PYHKLMOHaNbHOMY HanpaBIieHNO 4EeATENbHOCTM
CTpyKTypa 1 NpuHLMIbI OpraHu3auum 4okyMmeHToobopoTa
BasoBble OCHOBbI MHGOPMATUKN, MOCTPOEHUA MHAOPMALIMOHHBIX CUCTEM WU
0Cc0beHHOCTM paboTbl C HAMM
Cnocobbl  06paboTkn uHdOpMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecneyeHnss N KOMMbIOTEPHbIX CPeACTB
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TNKeTa

CTpyKTypa opraHmsauumn

Ipyrve .
XapaKTepUCTuKun

3.2.5. TpynoBas cyHKuMsA

OpraHnsauusi cConpoBOXAeHWS 4eMNoBbIX YpoBeHb
HanmeHoBaHue |rocten n obecneveHmne meponpuatui gnsa | Kog | B/05.5 | (nogypoBeHb) 5
pabOTHNKOB U OENOBbIX rOCTEN KBanudgukaumm
MpoucxoxaeHne 3ammcTBOBaHO
P A OpuruHan X
TPY4OBOW hyHKLMM 13 opurnHana
Kop, PerncrpauunoHHbIn
opurnHana HoMep
npoceccuoHansHOro
cTangapTa

Tpynosble genctems | bpoHnpoBaHne MeCT NpoBeAEHNA MEPONPUATUIA

KoHTponb kayectBa oOoOpMNeHns W [eKOpUpPOBaHUA MECT MpoBeAeHUs
MepOonpUATUi

Komnnektauns mebenbto n 06opyaoBaHMEM MeCT NPOBEAEHUS MEPOMNPUATUN

OpraHusauust TEXHNYECKOro ConpoBOXAEHMUSI MEPOMNPUSATUIA B COOTBETCTBUM C
BbIOpaHHOM KoHLEenumen

OdopmneHve 3akasa Ha nepeBoAYMKa [AONA  MHOCTPAHHbIX  FOCTen
opraHu3aumm

CocraBneHve nnaHa npubbITUSE N OTbe3da rocTert B COOTBETCTBUN C MNIIAHOM
npoBeaeHNs MeponpuUATUin

5pOHI/lpOBaHI/Ie NAapKOBOYHbLIX MEeCT B COOTBETCTBUA C TEXHUYECKUMU
BO3MOXHOCTAMUN MeCTa npoBeaeHnd MepOHpMﬂTMVI

OpraHu3sauns NUTaHUsi BO BpeMsi NMPOBEAEHWS MEPONPUATUS

OpraHM3aL|,v|;| N3roTOBJIEHNA pPa3gaTOYHbIX MaTepuaros, VIH(bOpMaLI,VIOHHbIX
Tabno, HaBUraLMOHHbIX yKa3aTenel7|

dopmupoBaHMe 3asBKM AN WU3rOTOBIMEHWS W 3aKYMKW CYBEHWPHOW U
nogapovyHON nNpoAaykuuMn, B TOM 4ucrne c atpubytamm TOBapHOM Mapku
opraHmsaumm

MpoBegeHne  aHanmMsa  COOTBETCTBUSI  MIaHWPYEMOrO  MEpOonpUATUS
BHYTPEHHMM HOPMaMm 1 perfiameHTaM, a Takke 3annaHupoBaHHOMY BrogkeTy
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Heobxogumele OueHnBaTb BO3MOXHble MecTa MNPOBEAEHUS MEPOMNPUSTUA C Yy4eTOM UX
yMeHUs uenen n coctaBa y4aCTHUKOB
ObecneunBatb ¥ conmpoBOXgaTb  KOpPNopaTuBHble,  AEnoBble U
TOPXXECTBEHHbIE MEPONPUATUS
BbibupaTb CyBEHUPHYHO W MOOAPOYHYI0 NPOAYKUMIO B COOTBETCTBUM C
KaTteropuen MeponpusiTus n 0CO6EeHHOCTSMU nonyyvaTtenen
Onpepenstb obbem HeobxoauMbIX notpebHocTemn B
MaTepuanbHO-TEXHUYECKNX, (PUHAHCOBBIX pecypcax B COOTBETCTBUM C
noKanbHbIMW HOPMAaTUBHBIMU akTamu 1 BIOIKETOM OpraHuM3aunm
Onpepenste Hanbonee addeKkTMBHbIE W KayeCTBEHHble MoKasaTenu
HeoOX0AMMbIX TOBAPOB U yCryr
CocrtaBnaAtb 1 opopMnaTe JOKYMEHTbI Ans npouenyp Bbibopa nocTasLLMKOB
1 npoueayp 3akyrnku
KnaccmdwvumpoBaTb MepBUYHbIE OTYETHbIE [OOKYMEHTbI, OLIEHUBaTb WX
cooTBeTCcTBME TpeboBaHnaM 3akoHogaTenbctBa Poccuiickon Pepepaummn m
yCIoBMSIM JOroBopa
CocTaBnATb CBOAHbIE YYETHble W OTYETHble [OOKYMEHTbl B  Lensax
OCYLLECTBMEHNS KOHTPOMS W aHanusa pJaHHbIX O noesgkax W OenoBbiX
MepONPUATUAX, COCTOSHUN PbIHKa TOBAPOB U YCNyr
CocraBnAtb, CUCTEMaTU3MPOBaTb M akTyanuanpoBaTb 0a3dy MNOCTaBLLMKOB
TOBapoOB 1 ycnyr
VMcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, cocTaBneHus 6a3 [aHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
MHAOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "VIHTEepHET", OpPrTexXHUKY
Mcnonb3oBatb cpeacTsa KOMMYHMKaLMK
Bectn neperoBopbl M [enoByl nepenucky, cobnogas HOPMbl OENOBOro
aTukeTa
Heobxoammble PbIHOK nocTaBLUMKOB TOBapoB W Yycnyr, obecnevvBalowunx AeroBble U
3HaHWs KopnopaTuBHbIE MEPONPUATUSA
LleHoBas nomuTuka MOCTaBLLMKOB TOBApOB W YChyr, oGecneynmBaroLLmx
AenoBble 1 KopnopaTUBHbIE MEPONPUATUS
MpuHUMM, anropuTM 1 3Tanbl NPOBEAEHNS 3aKyNOK
OcHoBbI OroBOPHON paboTbl
Mopsgok 3aknoYeHns 4oroBopoB
MpaBvna opraHu3aumm KopnopaTUBHbLIX MEPONPUATUIA
OcHoBHble ~ TpeboBaHMA  CTaHOAPTOB,  TEXHWYECKUX,  KayeCTBEHHbIX
XapaKkTepucTuk, NpeabsiBAsSeMble K  OpraHu3aummM  KOprnopaTuBHbIX
MepOonpUATUiA
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MpaBuna nposedeHus n TpeboBaHMSA K MPOBEAEHUIO KYNbTYpPHO-MAaCCOBbIX
MepOonpuUATUI

3akoHoaTenNbLCTBO Poccuinckon denepaumm B obnactu
MaTepuanbHO-TEXHUYECKOrO obecneyeHns, perynMpoBaHusa OOrOBOPHbIX
OTHOWIEHMN W COENOK MEeXAy YYyacTHMKaMW pblHKa, 3awuTbl npa.
notpeburtensi, NpoBeAeHNsT KyrbTYPHO-MACCOBbIX MEPONPUATUA, 3aKyNOYHOM
OEeATeNnbHOCTH, [OEeNnonpoM3BOACTBA B pPaMKax BbIMOJHAEMbIX TPYAOBbIX

dyHKLUMIA

JlokanbHble HOPpMaTuBHbIE aKTbl OpraHn3auunmn obuiero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATEeNIbHOCTU

CTpyKTypa 1 NpuHLMbI OpraHu3auum 4okyMmeHToobopoTa

basoBble OCHOBbI MHPOPMATUKK

Cnocobbl 0bpaboTku wuHOpMauMM C  MUCMNONb3OBAaHUMEM MNPOrPaMMHOro
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

[atbl n cobbITus, UMetoLne 3HavYeHne Ansi opraHn3aLmm

Opyrue -
XapakTePUCTUKM

3.3. O606wWweHHana TpynoBas (pyHKUUA

MaTepuanbHO-TeXHMYeckoe 1
OKYMEHTaLMOHHOEe COMPOBOXAEHNE YpoBeHb

Haumenosanve |AOKY H POBOXA Kon C P 5

paboTbl TpaHcMNopTa opraHM3auum B KBanudmkaumm

uensx obecnevyeHns ee AesATENBHOCTH
IMpoucxoxaeHune

P HAS y 3anmcTBOBaHO
0600LeHHon TpygoBor | OpuruHan X
13 opurnHana
OYHKLUK
Kop, PerncrtpaunoHHbIin
opurnHana HoMep
nNpodeccuoHanbLHOro
cTaHgapTa

Bo3moxHble Cneuvanuct agMMHUCTPATUBHO-XO3SINCTBEHHOW AEATENBHOCTM
HaMMeHOBaHUs Cneuunanuct no ynpaeneHuo KOprnopaTUBHBLIM TPAHCMOPTOM
DOIMKHOCTEN, npodeccui
TpeboBaHusa Kk CpegHee npodeccrmoHanbHoe obpasoBaHue - nporpaMmma nNoAroTOBKM
obpa3oBaHnio 1 00YYEHUIO | CNeLManMCcTOB CPeaHEro 3BeHa U
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Hata coxpaHeHusa: 03.09.2018

[ononHuteneHoe npodeccnoHansHoe obpasoBaHue - Nporpammbl
npodeccuoHanbLHOM NepenoaroToBkN MO NPOdUI0 AeATENbHOCTH,
nporpamMmmbl NOBbILLEHUS KBanudmkaLum no npoduno AeaTenbHOCTU
(He pexe yem pas B Tpu roga)

TpeboBaHus K onbITy -
npakTu4eckom paboTol

Ocobble ycnosus gonycka |[OKyMEHT, NOATBEPXKAAIOLLMIA NPOXOXAEHNE aTTecTaumm no
K paboTe ©e30nacHOCT AOPOXHOIO ABWXEHUSA, OOPMIIEHHOIO 4SS COTPYAHMKA
opraHusauum <6>

[pyrne xapaktepucTunkm

[OononHuTenbHble XapaKTepUCTUKN

HavnmeHoBaHWe JokymMeHTa Kog HaunmeHoBaHve 6a30BoW rpynmnbl, OMKHOCTU
(npodpeccuun) nnu cneunansbHOCTU
OK3 3323 3akynwukm
4323 Cnyxaliue no TpaHCNOPTHLIM NepeBo3kam
EKC - HavanbHuk rapaxa
- Cneunanuct
- OKOHOMUCT MO MaTepuanbHO-TEXHNYECKOMY
CHabXeHuto
OKnAaTrP 22530 MHxeHep no 6e30nacHOCTU ABMXKEHUS
22770 MHxeHep no TpaHcnopTy
26541 Cneunanunct
42517 MHxeHep oTgena akcnnyataumm aBToxo3ancTea
3.3.1. Tpyaosas dyHKUuA
OpraHusauus nepeBo3ku paboTHUKOB, YpoBeHb
HavmeHoBaHWe | AOKYMEHTOB U rpy30B OpraHusauum Kog |C/01.5 | (noaoypoBeHb) 5
KBanudukaumm
I'IpomcxozmeHme OpuruHan X 3anmcTBOBaHO
TPYAOBOW OYyHKLIMM 13 opurnHana
Kon PerncrtpaunoHHbIn
opurnHana HoMep
nNpodeccuoHanbLHOro
cTaHgapTa

pr,U,OBbIe OencTBeusi I'IpvleM 3aABOK Ha NepeBoO3Ky M OOCTaBKy OO0 MeCTa Ha3Ha4YeHUd pa6OTHl/IKOB,
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[OKYMEHTOB 1 rpy30B

Onpep,eneHlAe N MNOCTpOoeHne onTumalribHbIX W Hanbonee Scb(bEKTI/IBHbIX
MapLwpyToB OABWXEHUA

OdopmneHve nyTeBon AOKyMeHTauuu (MyTeBble MUCTLI, XXypHarnbl MO y4eTy
OBWKEHWs1), a Takke TPaHCNOPTHO-CONPOBOAUTENbHBLIX JOKYMEHTOB

BeneHve nyTeBoW OOKyMeHTauuu (NyTeBble NUCTbI, XKypHambl MO y4eTy
[ABVKEHWS), @ TakKe TPaHCMOPTHO-CONPOBOANTENBbHBIX JOKYMEHTOB

MHdopmupoBaHue  BoguTenen  nepeg  Bble3AOM  HA  IMHUIO O
rMOpPOMETEOPOSIONMMYECKNX U AOPOXHBLIX YCNOBUAX HA MapLupyTax ABWKEHUS
TPaHCMNOPTHbLIX CPeACTB

OnepaTyBHbIN KOHTPOSb NEPEABWKEHNS TPaHCNoPTa OpraHn3auum

[uncTtaHunoHHoe ynpaserieHune nepenBmxeHnem TpaHcnopTa opraHmn3aummn

KoHTponb cooTBeTCTBMSA MokasaHWi NpubOpOB yyeTa ABWXEHUS U pacxona
TOMNMBA C NPOMAEHHBIMU U 3aUKCUPOBAHHBLIMU MapLUpyTaMu ABWXKEHUS

[NogrotoBka KypbepCKOro 3afaHnd anda 0oCTaBKu rpy3oB 1 KOppecrnoHOeHUnn

KoHTpornb focTaBkM rpy30B U KOPPECTOHAEHLNM

CDOpMVIpOBaHVIe 3aKa3a KOHTpareHTy Ha nepeBO3KYy pa6OTHVIKOB opraHunsauunmn

HanpasneHue 3akasa KoHTpareHTy Ha NnepeBo3Ky paGoTHMKOB OpraHnsaumm

KOHTpOJ'Ib NCNOJTHEHUA yCJ'IOBVIVI [orosopa Ha npenocraelieHne ycnyrm no
nepeBo3ke paGOTHMKOB KOHTpareHTom

Heobxoaumele Pacnpepenate TpaHCNOpTHblE pecypcbl OpraHuv3aumm B COOTBETCTBUMM C
yMeHUs YCTaHOBMEHHbIMWU HOpMaMu

PaGoTtatb c 3asiBkamMu Ha NepeBO3Ky WM AOCTaBKy [0 MecTa HasHauyeHusi
paboTHMKOB, [JOKYMEHTOB U rPy30B

Pa3paGaTblBaTb onTuMarlibHble CXEeMbl MNPOXOXAEHNUA aBTOTpaHcnopTa OT
NyHKTa oOTnpaBneHna OO0 MNyHKTa Ha3Ha4YeHUA B KOPOTKME CPOKM U Mpu
onTMalibHbIX 3aTpaTax

OdopmnsATb AOKYMEHTbI B paMKax BbINOMHAEMbIX TPYAOBbIX (YHKUWUA B
COOTBETCTBMM C 3aKoHoZaTenbcTBoM Poccuickon Pegepaumm n nokanbHbIMM
HOPMAaTUBHbLIMW aKTamu

CocTaBnaATb CBOAHblE Y4YeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBNEHUS] KOHTPOMST M aHanuM3a [AdaHHbiX 06 MCMonb3oBaHun U
3KCMyaTaumm TPaHCMOPTHbIX CPEACTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NporpaMmbl  ANS  BedeHus  y4deTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALUNOHHOM ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK
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Heobxogumble 3akoHopaTtenbctBO Poccunckon ®degepaumm B obnactu  6GesonacHocTu

3HaHUA OOPOXHOro AOBWMXeHuAa, B TOM 4ucne npasunn OOPOXHOINo AOBUMXEHUA,
akcnnyaTaumm n obcnyxuBaHns aBToTpaHCNOPTa, NEPEBO3KM NacCaXXMpoB U
rpy3oB

I'Ipanma ancnetydyepun3aumm aBToTpaHcrnopTa

JlokanbHble HOPMAaTUBHbIE aKTbl OpraHuW3auMu oOLLero xapakrepa M Mo
yHKUMOHANBLHOMY HanpaBneHuto AesTenbHOCTH

CTpykTypa U MpUHUMNBI OpraHu3aunn gOoKymMeHToobopoTa, B TOM 4ucre ¢
noapasaeneHnaMy opraHnsaumm, Beaywnumm Byxrantepckui yyeT

Ba3zoBble 0OCHOBbI MHGPOPMATHKM

Cnocobbl 06paboTkM MHGOPMAUUM C  WUCMONb30BAHMEM MPOrPaMMHOrO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

[NpaBuna genoBown nepenmncku

[MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Opyrve -
XapaKTepucTukn

3.3.2. Tpyaosas yHKUuA

ConpoBoxaeHune n obecneveHne
npouecca opraHnsaumm 6e3onacHoOCTU YpoBeHb
HavnmeHoBaHue Kog |C/02.5 | (noaoypoBeHb) 5
[OPOXHOTO ABWXKEHMS MPU 3KCNyaTaumm
KBanudukaumm
TpaHcnopTa opraHM3auum
MpoucxoxaoeHne 3anmcTBOBaHO
P KA OpuruHan X
TPYLOBOW hyHKLMK 13 opuruHana
Kon PerncrpaunoHHbIn
opuruHana HOomep
npod)eccnoHasnbHoro
cTaHgapTa

TpyooBble geiicTBusl | BeaeHne yyeTHOW M OTYETHOW OOKYMEHTauMu no Ge3onacHOCTU LOPOXKHOIo
OBWKEHUS

KoHTponb npoBeaeHust NpegpercoBOro M MNOCNEPENCcOBOro MeLULMHCKNX
OCMOTpPOB BOAMTENEN

KOHTporb MNpoBepKkM TEXHWYECKOrO COCTOSIHUS aBTOTpaHCcrnopTa nepeq
BbI€340M Ha JIMHMIO 1 MO BO3BPALLEHWUMN C IUHUN

OTtcnexusaHune BpeMeHn Ha4amna W”n OKOH4YaHUuA paGOTbI BoauTenen
opraHusaumu, BpeMeHn HernpepbiBHOIro HaxoXXaeHn4d 3a pynem
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AHanM3 [gaHHbIX, MOMYyYEeHHbIX MOCPEeACTBOM  HaBWUraUMOHHBLIX  CUCTEM
MOHWUTOPWHra TpaHCnopTa, cUCTeEM BUAEOMUKCALMU [aHHbIX, CUCTEM WU
o06opyaoBaHnsi, NO3BOJISIOLLMX KOHTPONMPOBaTL paboTy TpaHcnopTa

CucTematusaumsi [aHHbIX, MOMYyYEeHHbIX MOCPEACTBOM  HaBUraLUMOHHbIX
CMCTEM MOHMTOPUHra TpaHcropTa, CUCTeM BuAeodUKcaLMN AaHHbIX, CUCTEM
1 060opynoBaHusl, MO3BOMSIOLLMX KOHTPONMPOBATL paboTy TpaHcnopTa

MpoBeaeHne MeponpuATUIA MO opraHu3auMu 6e30MacHOCTU  [0POXKHOro
OBUXeHUs

MpoBeaeHne UHCTPyKTaXken No 6e30nacHOCTU JAOPOXKHOTO ABUKEHMUS

[MpoBeneHue MeponpusaTMA NO NpeaynpexaeHnto JOPOXHO-TPAHCNOPTHBLIX
NPOUCLLECTBUI

MogroToBKa [OKYMEHTOB MO 3anpocy roCygapCTBEHHLIX OpraHoB Mo
©e30nacHOCTN ABMKEHUS

KOHTpOJ'Ib cobntogeHns KOHTpareHtamun, OKasbiBawwnmMmn ycrnyrm no
nepeBo3ke paGOTHMKOB HOPpM U npaBui ©esonacHocTu OOPOXHOIro ABMXeHnA

Heobxoanmele PaspabaTbiBaTe  NPOEKTbl ~ OPraHM3aumMOHHbIX U pacnopsamuTenbHbIX
yMeHus OOKYMEHTOB Mo obecneyeHnto 6€30NacHOCTM JOPOXKHOIO ABUXEHMUS

CocTaBnaTb CBOAHbIE YYeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBMEHUS] KOHTPOMIT M aHanmM3a [JaHHbiX 00 UMCMoNb3oBaHun W
3KCMyaTaumm TPaHCNOPTHBIX CPEACTB

OcbopMnATb [OOKYMEHTbl B paMKkax BbINOSHAEMbIX TPYOOBbIX (YHKUWIA B
COOTBETCTBUM C 3aKOHoAaTeNnbCcTBOM Poccuiickol ®egepaumnn v nokanbHbIMU
HOPMaTVBHbLIMU aKTaMu

MonyyaTb [aHHble HaBWrauMOHHbIX CUCTEM MOHWUTOPWUHIra TpaHCMnopTa,
cucteM BugeoduKcaumMm AaHHbIX, cUCTEM U 0BopydoBaHWsi, NO3BONSAOLLMNX
KOHTpOonupoBaTb paboTy TpaHCMopTa, U MEepPeHOCUTb WX Ha pasfnyHble
WMHOPMaLIMOHHbIE HOCUTENN, B TOM YMCIE KOMMbIOTEP

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  ANS  BeAeHus  y4veTa,
cucTemMaTmMsaumMm U aHanusa AaHHbIX, cocTaBneHus 6a3 AaHHbIX, BeOeHUs
AOKyMeHTo0obopoTa, CnpaBoYHO-NPaBoBbIe CUCTEMBbI, pecypchl
WMHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn "VIHTepHeT", OprTexHuKy

Vicnonb3oBaTb cpeacrtea KOMMYyHUKaUnn

BecTn neperosopbl M [OeNioByl0 nepenucky, cobsogas HOpMbl [ernoBoro

aTukeTa

Heobxogumble 3akoHopaTtenbctBOo Poccunckon ®degepaumm B obnactu 6GesonacHoCcTu

3HaHusA JOPOXHOFO ABWXKEHMS, B TOM u4ucrie MpaBuil OOPOXKHOIO [OBUKEHUS,
akcnnyaTauum n obecnyxmMBaHUs aBToTpaHCcNopTa, NepeBO3KM MNacCaKMpPOB U
rpy3oB
HopmaTnBHO-TEXHMYECKas OOKyMeHTaums, pernameHTUpyoLLas

KCnyaTaunko 1 peMOHT TPaHCMNOPTHbLIX CpeCTB

YCTPOWNCTBO N KOHCTPYKTUBHBbIE OCOBEHHOCTU TPaHCNOPTHLIX CPEACTB
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TexHWKO-3KCMyaTaUuMOHHbIe AaHHble TPaHCMOPTHbLIX CPEACTB

I'IpaBVlna TEXHUYECKON 3KcCnnyaTtaunn TpaHCNOPTHbIX CpencTB

HavmeHoBaHMst UM CTpykTypa OpraHoB rOCy[apCTBEHHOW Bnactn u
opraHu3auuii, OTBETCTBEHHbIX 33 OpraHu3auuMio U  KOHTPOMUPYHOLLUX
opraHusaumio 6e30MacHOCTM JOPOXKHOIO ABMKEHUS

JlokanbHble HOPpMAaTuBHbIE aKTbl OpraHn3auunmn obuero Xapaktepa n no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATeNIbHOCTU

CTpyKTypa M NpuHUMNbI OpraHv3auuMn OOKyMeHToobopoTa, B TOM 4ucne ¢
nogpasaeneHusiMm opraHm3auum, BeayLummm byxrantepckuii yyeT

basoBble OCHOBbLI MHOPMATUKK

Cnocobbl  06paboTku uHdOpMaUMM C  MUCMONb30BAaHMEM MNPOrPaMMHOIo
obecrneyeHmnst U KOMMbIOTEPHbIX CPeACTB

[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TNUKeTa

CTpyKTypa opraHusauum

Ipyrve .
XapaKTepUCTuKun

3.3.3. TpynoBas cyHKuuMs

ConpoBoxaeHne n obecneyeHne YpoBeHb
HanmeHoBaHue | npouecca akcnnyaTtauumn, obcnyxmBaHus Kog |C/03.5 | (mogypoBeHb) 5
N pemMoHTa TpaHcrnopTa opraHM3aumm KBanugmkaumm
MpoucxoxaeHue 3anmcTBOBaHO
P A OpuruHan X
TPYAoBOW hyHKLMM 13 opurmHana
Kop, PerncrpauunoHHbIin
opurnHana HoMep
npodeccnoHarnbLHOro
cTangapTa

TpynoBble geiictBust | BeaeHvne y4yeTa TPaHCMOPTHLIX CPEACTB OpraHu3aumu, WX COCTOSHWUS U
MPOBOAMMBIX TEXHUYECKUX Onepaunii C HUMK

HDOBe,D,eHVIe MeporlpVIFITVII?I Nno yBeJin4eHUo CpoKa 3KCnJyataunm TpaHcnopTa
opraHunsauunmn

KOHTpOmnb TeKyLLero COCTOSIHUSI TPaHCMOPTHbIX CPEACTB, Y3MOB WM YPOBHSA
TEXHUYECKNX XXMOKOCTEN, CPOKOB IKCMnyaTauum

OnpeaeneHne Ka4eCTBEHHbIX U KONMYECTBEHHBIX NOTPEBHOCTEN CepBUCHOTO,
TEXHUYECKOTO OOCNYXMBaHWS WU MPOBEAEHUST PEMOHTA TPAHCMOPTHbIX
CpeacTB
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OnpepeneHve uenecoobpas3HOCTN NPOBEAEHMSI CEPBUCHOIO 06GCIyXMBaHUSA
WY peMOHTa TPaHCMNOPTHbLIX CPEeACTB

KOHTpOJ'Ib CPOKOB TrapaHTun, wuHTEepBasyioB CepBUCHOIO OGCﬂy)KVIBaHVIFI n
TEXHNYECKMNX OCMOTPOB

OpraHusauusi cepBUCHOIO 06CNYXXMBaHUS, TEXHUYECKOrO 06CNYXMBAHUS MK
pPEMOHTa TPaHCMOPTHbLIX CPEeACTB

Mpremka BbINOMHEHHbIX PaboT Mo PEeMOHTY, CEPBUCHOMY OOCIYXMBAHUIO U
TEXHUYECKOMY OBCMY>KMBAHWNIO TPAHCMOPTHBLIX CPEACTB

an/IeMKa TOBapoB W ycnyr, obecneynBaloLLnX U noanepXxmearowmx paGOTy
TPAHCMNOPTHbLIX CpeaCTB

KoHTporb kayecTBa MOCTaBMSIEMbIX TOBapOB W YCMyr Afsi CEPBMCHOTO U
TEXHUYECKOro 06CNyXMBaHUS TPAHCNOPTHLIX CPEeACTB

[NogrotoBka TPAHCNOPTHbLIX CpeacTB AnAd npoBeaeHnAa TEXHNYECKOro ocmMmoTtpa
C Luenblo NoCTaHOBKU (CHFITVIH) Ha FOCy,ElapCTBeHHbIVI yyeT unm ctpaxoBaHuA

OpFaHI/ISaLI,I/IFl YCTaHOBKM  OOMNOJIHUTENIbHOIo O60pyﬂOBaHI/IF| C uernbilo
noBblWeHnst paboTocnoCOBHOCTN TPaAHCMOPTHLIX CPEACTB UMM KOHTPONSA KX
paboTbl

CocTaBneHne CBOAHbIX YYEeTHbIX M OTYETHbIX 4OKYMEHTOB 06 MCMOSb30BaHWK
TpaHcrnopTa opraHn3aumu, ero COCTOSIHUK, OBCIYKMBAHUM 1 COAEPKaHWK

[NogroTtoBka peKnamau,Mﬂ MO BbIABJTIEHHbIM ﬂ,e(beKTaM TPAHCMOPTHbLIX CpeacTB
OnNsi U3BeLeHns 3aBo40B-N3roTOBUTENEN

Heobxogumble OnpepensTb obbem HeobxoanMbIX notpebHocTemn B
YMEeHUaA MaTepunarnbHO-TEXHUYECKUX, (*)I/IHaHCOBbIX pecypcax B COOTBETCTBMU C
NoKalnbHbIMW HOPMAaTUBHbIMM akKTaMn W« 6IO,EI,>KeTOM opraHusauunn ana
aKcnnyaTaunm, obecnyxmBaHusa N peMOoHTa TPaHCMNOPTHLIX CPEACTB

OueHvBaTb COCTOSIHME TPAHCMOPTHBLIX CPEACTB M WX KOMMIIEKTYHOLMUX C
Lenblo 3aMeHbl, HamnpaBfieHUst Ha TEXHUYECKYI0 OMarHOCTMKY Ha CTaHLMio
TEXHUYECKOTro 06CNyXMBaHUS aBTOMOGUIEN NN pEMOHTA

PaboTaTtb ¢ 3asBkamu, (bOpMVIpOBaTb edVHbIN 3aka3 Ha 06a3e HeCKONbKuX
3aABOK, (bOpMMpOBaTb 3aKa3bl B COOTBETCTBMU C KaTeropmeﬂ TOBApOB U”

ycnyr

CocrtaBnaAtb 1 opopMnaTe JOKYMEHTbI ANs npoueayp Bbibopa nocTasLLMKOB
1 npoueayp 3akyrnku

dopmynumpoBaTbe NOTPEOHOCTM B TEX UMM MHbIX TOBapax M ycrnyrax, a Takke
nanaratb UX onncaHue B NMCbMEHHOM hopme

PaboTaTb ¢ 3akmno4eHHbIMK 0oroeopamMm Ha noCTaBKy TOBapOB U OKa3aHue
ycnyr

CocrtaBnaAte cBOfHblE y4eTHble U OT4YeTHble [OOKYMeHTbl B Lendax
OCYyLUEeCTBIIEHNA KOHTpOJS1A W aHalM3a AdaHHbIX 00 wuvcnonb3oBaHMM U
aKcnnyatauum TpaHCNopPTHbIX CpencTB, COCTOAHUN PbIHKa TOBApOB U yCcnyr
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OdopmnsaTb JOKYMEHTHI (B TOM YMCrie O BBOAE B dKCMyaTauumio U nepegaye
B MOMb30BaHME TPaHCMOPTHLIX CPEACTB) B pamKax BbIMOMHAEMbIX TPYAOBbIX
YHKUUIA B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccunckon depepaumm m
NOoKanbHbIMW HOPMATUBHBIMU akTamu

Vicnonb3oBaTb npunemMbl KOMIMIEKCHOWN NPOBEPKM MNEPBUYHbIX YYE€THbIX
OOKYMEHTOB

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS  BedeHus  ydeTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTO060poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALUNOHHOM ceTu "VIHTepHeT", oprtexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK

Bectn neperosopbl 1 AOeroByro Neperncky, cobntogas HOpMbI AenoBoro

aTMKeTa
Heobxoaumele HopmaTnBHO-TEXHMYECKas OOKyMeHTauus, pernameHTupyoLlas
3HaHWs JKCMryaTaumio U PEMOHT TPAHCMNOPTHLIX CPEACTB

YCTPOWCTBO M KOHCTPYKTUBHbLIE OCOGEHHOCTY TPAHCMOPTHLIX CPEeACTB

TeXHI/IKO-SKCﬂﬂyaTaLl,I/IOHHbIe AaHHbl€ TPAHCMOPTHbLIX CpeacTB

MpaBuna TEXHUYECKON JKCMyaTaumm TPaHCNOPTHLIX CPeACTB

OcHoBHble MapKn TPpaHCNOPTHbIX CpeacTB

OCHOBHbIE NPON3BOANTENMN TPAHCMOPTHBLIX CPEACTB

nOpﬂﬂ,OK OCbopMﬂeHl/lFl 3aKa30B Yy NoCTaBLLUKOB TOBApoB N yCrnyr

OCHOBHblE YCIOBUSI  3aKITOYEHHbIX [OrOBOPOB HAa MOCTaBKy TOBApOB W
npedocTaBneHne ycryr B 4YacTu npouenypbl OopMIieHMs 3akasa Ha WuX
nony4yeHune

3akoHopaTenbcTBo Poccuickon ®egepaumm B obnactu GesonacHocTu
[OOPOXHOro AOBWXEHMS, B TOM 4ucrie npaBuil OOPOXHOIO OBWMXKEHMS,
akcnnyaTauum n obCcny>xmuBaHusi aBToOTpaHCNoOpTa, NEPEBO3KM MACCaXKUPOB U
rpysos, MaTepuanbHO-TEXHNUYECKOrO obecneyeHus, 3aKyno4HON
OEeATenbHOCTY,  AEerionpou3BOACTBA,  FpaXkdaHCKoe  3aKkoHoOaTeNnbCTBO
Poccuinckon degepaumm B 4acTu perynmpoBaHns OOrOBOPHbBIX OTHOLUEHUA 1
COENOK MeXAy Y4YaCTHMKaMKU pblHKa B pamkax BbIMOMHAEMbIX TPYOOBbIX
dyHKUNIA

JlokanbHble HOPpMAaTuBHbIE aKTbl OpraHn3auunmn obuero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATEeNIbHOCTU

CTpyKTypa W NpuHUMNbI OopraHv3auun OOKyMeHToobopoTa, B TOM 4ucne ¢
nogpasaeneHusiMm opraHm3auum, BeayLmmm byxrantepckuii yyeT

basoBble OCHOBbI MH(POPMATUKK, MOCTPOEHUS MH(OPMALMOHHBIX CUCTEM U
0C00eHHOCTM paboTbl C HAMM

Cnocobbl  06paboTkn uHOpMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecrneyeHmnst U KOMMbIOTEPHbIX CPeACTB
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[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TUKeTa

Opyrvne -
XapaKTepVICTVIKI/I

3.3.4. Tpynosas yHKUuA

OpraHnsauus 3akynku n npuodpeTeHus YpoBeHb
HavmeHoBaHWe | TOBapOB M yCNyr Ans SKcnnyatauum un Kog | C/04.5 | (noaoypoBeHb) 5
o6CcnyXnBaHWsa TpaHCNopTa opraHn3aLmm KBanudpmrkauum
MpoucxoxaeHue 3anmcTBOBaHO
P KA OpuruHan X
TPyAoBOM hyHKLMN 13 opurnHana
Kon PerncrpaunoHHbIn
opurnHana HoMep
npod)eccnoHasnbHOro
cTaHgapTa

TpynoBble gericteus | lNMpoBefgeHne aHanusa pbiHka TOBApOB W yCryr Ansg obecnevyeHnss TpaHcnopTa
opraHuM3aumMu, B TOM 4ucrne BbiOOp CTaHUMUA TEXHUYECKOro OGCnyXunBaHUS
aBToMobunen

OpraHuzaumss oTbopa MOCTaBLWMKOB C MPUMEHEHUEM  KOHKYPEHTHbIX
cnocoboB 3aKynku

MoarotoBka [OOKyMEHTaUMM Ons  MpoBedeHuss  npouedyp  Bblibopa
MOCTABLLMKOB U 3aKyTKu

COI'IpOBO)K.D,eHI/Ie npouenypbl 3aknio4YeHUA KOHTPakTOB Ha NOCTaBKy TOBapoOB
M npenocrtasneHne ycnyr C Uelblo obecneyeHuns aKCcnnyatauum w“
O6Cﬂy)KVIBaHI/IF| TpaHcnopTa opraHmn3auunn

Cuctematusauus n o6o0LeHne nHpopmaumm o 3aKkNOYEHHbIX JOroBOpax

BeneHuwe peectpa AoroBopoB Ha NOCTaBKy TOBaApOB U OKa3aHue ycrnyr

BepneHue 6asbl NOCTaBLUMKOB TOBapOB W yCIyr

MOHVITOpI/IHF LEeH Ha npmo6peTaeMble TOBapbl L ycnyru

PaGoTa ¢ noctaBLMKaMy TOBapOB M YCIyr C LiENblo YryylleHns kavectsa v
CHWXeHUs 3aTpar

KOHTporb CpoKOB MpoBedeHWs onnaTtbl B COOTBETCTBUM C 3aKOYEHHbIMU
[OroBopamMu, B TOM Yucre oepThbl

KoHTponb cobnogeHnss u  UCMOMHEHUS YCrOBUMM [OrOBOPOB MOCTaBKU
TOBapoOB UNWN NPefoCcTaBneHns yCnyrn, a Takke npegocTaBneHnst NepBUYHON
OOKYMeHTaumm

dopmupoBaHMe 3asBOK Ha MOCTaBKYy TOBAapOB M YCIyr, HEOOGXOAMMbIX ANs
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obcnyxnMBaHUst TpaHCNopTa OpraHn3auun 1 NoaaepXKaHns ero B UCNpPaBHOM
COCTOSIHUM

[NogrotoBka OOKYMEHTOB A5d  npouenypbl CTpaxOoBaHUA TPAHCMNOPTHbLIX
cpencrte

ConpoBoxaeHune npoueaypbl CTpaxoBaHUsA TPaHCMOPTHLIX CPEACTB

[NogrotoBka OOKYMEHTOB OJ14 npouenypbl oq)opmneva CTpaxoBoro crny4as
npn ero HactynjeHnn

ConpoBoxaeHne npoueaypbl OPOPMIEHUss CTPaxoBOro criyyass npu ero
HacTynneHnm

ConpoBoxaeHune npoueaypbl 3aKynkv Uiv Npoaaxu TpaHcnopTa

O(bOpMJ'IeHI/Ie OTYETHbIX OOKYMEHTOB B COOTBETCTBUM C Tpe6OBaHI/IF|Ml/I ana
KOHTpareHToB n no,qpasp,eneHMﬁ 6yxranTepCKoro yyeTa

[MocTaHoBKa Ha rocyaapCTBEHHbIV y4eT TPaHCMOPTHBLIX CPeaCcTB OpraHn3auum
B COOTBETCTBMM C TpeboBaHMsMM  3akoHodaTenbcTBa  Poccuickom
denepaumn

Chartue ¢ rocyaapCTtBeHHOro y4vyeta TpaHCNOpPTHbIX CpencTB OopraHn3auun B
COOTBETCTBUN C TpEGOBaHVIFIMI/I 3akoHogaTtenbcTBa Poccuiickom CDep,ean,l/IVI

CocTtaBneHne cBOAHbIX YY4ETHbIX N OTYETHbIX OOKYMEHTOB O d.)aKTaX
XO3SINCTBEHHOW  OEeATENbHOCTH opraHunsaumm B 4acTu TNOCTaBkKM WU
MCNnoJib3oBaHUA TOBApOB U YCIyr, COCTOAHNA PblHKa TOBaApoOB U yCIyr

Heobxogumble OnpepensTb obbem HeobxoanMbIX notpebHocTemn B
yMeHUs MaTepuanbHO-TEXHUYECKUX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
NoKarnbHbIMX HOPMATUBHbIMU akKTaMn 1 6IO,EI,>K6TOM opraHu3aumun

Onpe,u,enﬂTb Hanbonee Sq)d)EKTVIBHbIe N Ka4deCTBEHHblEe MOKa3aTesnn
HeobxoaMMbIX TOBapoOB u ycnyr

OpraHusoBbIBaTb NpoLieaypy 3aKkynku TOBApOB UNN yCnyr

CocraBnatb u OCbOpMJ'IFITb OOKYMEeHTbI And npouenyp Bbl60pa nocTtaBLNKOB
n npouenyp 3aKkynkum

CocTtaBnaAtb 1 0hopMsaTb 4OroBOPbI

dopmynumpoBaTbe NOTPEOHOCTM B TEX UMM MHbIX TOBapax M ycrnyrax, a Takke
nanaratb UX onMcaHue B NUCbMEHHOW hopme

OdopMnsaTb JOKYMEHTblI B paMKax BbINOMHAEMbIX TPYOAOBbIX OYHKLUA B
COOTBETCTBUW C 3aKoHodaTenbcTBOM Poccurickon ®egepaunm n nokanbHbIMN
HOPMaTUBHbLIMW aKTaMm

Knaccm@mu,mpoaaTb nepBuYyHble OTYETHble [OOKYMEHTbl, OuUeHMBaTb WX
cooTBeTCcTBME TpebosaHusaM 3akoHogaTenbctBa Poccuiickon ®egepaummn u
yCInoBusiM JoroBopa

CocTtaBnaAtb cBOAHblE Y4€THble U OT4YeTHble [OOKyMEeHTbl B Uendax
OCYyLUEeCTBJIEHNA KOHTpOJS1A W aHalM3a AdaHHbIX 00 uncnonb3oBaHMM U
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aKCnnyaTauum TPaHCMOPTHBIX CPeACTB, COCTOSAHMM PbiHKa TOBapoOB U yCryr
CocTaBnsiTb, CUCTEMaTM3NPOBATb WM akTyanusupoBaTb 6a3y MOCTaBLLMKOB
TOBapOB 1 ycnyr
Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMmbl AN BeAeHWs  ydeTa,
cuctemMaTmMsaumMn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BegeHus
AOKyMeHToobopoTa, CnpaBOYHO-MpPaBOBbIe CUCTEMBbI, pecypchl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "MIHTepHET", OprTexXHuKy
VMcnonb3oBaTtb cpeacTBa KOMMYHMKaLMK
Bectn neperoBopbl M [OenoByl Mnepenucky, cobniogas HOpMbl [eri0BOro
aTukeTa
Heobxooumele PbIHOK NOCTaBLUMKOB aBTOTPAHCMOPTHBLIX CPEACTB
3HaHWS
PbIHOK nocTaBLUMKOB TOBapoOB WM ycrnyr Ans obecneyeHus akcnnyatauuv u
0o6CnyXMBaHWsA TPAHCMOPTHBIX CPEeACTB
MpyHUMA, anropuTm 1 3Tanbl NPOBEAEHNS 3aKyMNOK
OcCHOBbI JOrOBOPHOM paboThl
Mopsgok 3akno4eHns 4orosopos
HopmaTnBHO-TEXHMYECKas OOKyMeHTauus, pernaMeHTupyoLwas
3KCMyaTaumio U PEMOHT TPaHCMNOPTHLIX CPEACTB
YCTPOWNCTBO N KOHCTPYKTUBHbIE OCOBEHHOCTU TPAHCNOPTHLIX CPEACTB
TexHVKo-3KCnIyaTaunoHHbIE JaHHbIE TPAHCMOPTHBIX CPEACTB
[MpaBrna TexHNYeCcKon aKcnnyaTalumm TPaHCNOPTHLIX CPEACTB
OCHOBHbIE MapKu TPAHCMOPTHbLIX CPEACTB
OcHOBHbIE MPON3BOANTENMN TPAHCNOPTHLIX CPEACTB
3akoHopaTtenbcTBo Poccunckon ®degepaumm B obnactu GesonacHocTu
OOPOXHOIO ABWXKEHMS, B TOM 4uCrie npaBuil [OOPOXHOIO [OBUXKEHUS,
akcnnyaTaumm n obCcnyxuBaHns aBTOTpaHCNOpPTa, NEPEBO3KM MacCaXKMPOB U
rpysos, MaTepuanbHO-TEXHUYECKOro obecneyeHus, 3aKyno4HON
OesATenbHOCTN, CKMNaAcCKoro ydeTta, Oenonpou3BoACcTBa M apXvMBMPOBaHMS B
pamMkax BbINOMHSAEMbIX TPyAOBbIX (PYHKUMA, a Takke rpaxgaHckoe
3akoHo4aTenbCTBO
Poccuinckon denepaumm B 4acTu perynupoBaHnsa JOrOBOPHbLIX OTHOLUEHWUA U
CAENOK MexXay y4acTHUKaMM pbiHKa
JlokanbHble HOpMaTUBHbIE aKTbl OpraHu3auum oO6Llero xapaktepa W no
PYHKLMOHaNbHOMY HanpaseHno AeATENbHOCTH
CTpykTypa M MpUHUMMbLI OpraHv3aumyM OOKymeHToobopoTa, B TOM 4ucne C
noapasgeneHusmMmn opraHnsauum, Begylwmmm yxrantepckim yyet
BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUA WUHAPOPMALMOHHBIX CUCTEM U
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0Cc00eHHOCTM paboTbl C HAMM

Cnocobbl  06paboTku MHOPMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecrneyeHnsi U KOMMbIOTEPHBIX CPEACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEerNoBOro aTuKeTa

Lpyrve -
XapaKTepucTtukn

3.4. O606wWeHHasa TpyaoBas hbyHKLUSA

MaTtepuranbHO-TeXHUYECKOE U
OKYMEHTaLIMOHHOE COMNPOBOXAEHNE YpoBeHb
HanmeHoBaHue AOKY H poBOXA Kopg D P 5
npoLecca ynpasneHnst HEOABMKUMOCTBHO KBanudmukauumn
opraHusaumm
MpoucxoxaoeHne
P nae . 3anmcTBOBaHO
0606LweHHon Tpygoon | OpurmHan X
13 opurnHana
yHKLMK
Kon PerncrtpaunoHHbIn
opuruHana Homep
npodeccnoHarnbLHoro
cTangapTa
Bo3amokHble CneumanncTt agMUHUCTPATUBHO-XO3ANCTBEHHON OeATENbHOCTY
HanMeHoBaHusl Cneumannct no ynpaBeHNo KOPNopaTUBHON HEOBMXMMOCTBIO
JOIMKHOCTEN, npodeccui
TpeboBaHus k CpenHee npodeccroHanbHoe 0bpa3oBaHue - NporpaMmma noAaroToBKM

06pa3oBaHmio M 0OyYEHMIO | CNeLManucToB cpedHero 3BeHa unm

CpepHee npodeccrnoHaneHoe obpasoBaHue (HenpodunbHoe) -
nporpamma NoAroToBK/ CNeunanucToB CPeaHEro 3BeHa u
[OMOoNHUTENbBbHOE NpodeccuoHanbHoe obpasoBaHue - NporpaMmmel
npogeccuoHanbHoOM NePenoAroTOBKM NO NPOGUIID AEeATENbHOCTH,
[ononHuteneHoe npodeccnoHanbHoe obpasoBaHue - Nporpammbl
NOBbILLEHWS KBanuukaumm no npounio AesTenbHOCTU (He pexe Yyem
pas B Tpu roga)

TpeboBaHus K OnbITy -
npakTu4eckoit paboTbl

Ocobble ycnosusa gonycka
K paboTe

[pyrne xapaktepucTunkm

JononHuTenbHbIe XapaKTepPUCTUKU

KOHcyn bTaHTlntoc www.consultant.ru Crtpanuua 43 n3 100

HajeXHas NnpaBoBasi noaaepxka



Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

HanmeHoBaHMe aoKkymMeHTa Kopn, HanmeHoBaHue 6a3oBon rpynmnbl, JOMKHOCTH
(npodpeccun) nnu cneynanbHOCTU

OK3 3323 3akynwmkm
3334 AreHTbl No onepauusam ¢ HeABMXUMOCTbLIO U ApYron
COBCTBEHHOCTbLIO
EKC - MHxeHep no peMoHTy

- WNHxxeHep no opraHm3aummn akcnnyatauum u peMOHTY
30aHUA N COOPYXEHUN

- Cneunanuct

- OKOHOMUCT MO AOrOBOPHOM 1 NPEeTEH3NOHHON paboTe

OKMnAaTpP 22647 MHxeHep no opraHnsauumn skcnnyartaumm 1 peMoHTy
34aHNN N COOPY>KEHUI

22968 MHCcnekTop MO KOHTPOMO 32 TEXHUYECKNM
coaepXxaHnem 3gaHui

26541 Cneunanuct
27743 OKOHOMUCT MO AOrOBOPHOM U NpeTeH3NOoHHOW paboTe
OKCO 2.08.02.01 | CTpouTenbCTBO M 3KCMyaTaumnsa 3gaHum u
COOpPYXeHWN

3.4.1. Tpynosas yHKUuA

ConpoBoxaeHune n obecneveHne
npoLiecca aKcnnyaTaumm, obcnyxmeaHus YpoBeHkL
HavnmeHoBaHue ’ Kog |D/01.5 | (noaoypoBeHb) 5
N peMOHTa 06 bEeKTOB HEABUXKUMOCTM
KBanudukaumm
opraHusaumm
MpoucxoxaoeHne 3anmcTBOBaHO
b KA OpuruHan X
TPYLAOBOW hyHKLMK 13 opuruHana
Kon PerncrpaunoHHbIn
opurnHana HOoMep
npod)eccnoHasnbHoro
cTaHgapTa

prD,OBbIe nencreums HPOBepKa yCJ'IOBVIl7| n Ka4vyecTtBa SKcCrnyataumn n TEXHNYECKOro
O6Cﬂy>KVIBaHI/IFI O60pyﬂ,OBaHMFI, NHXEHEPHbIX ceTen n cucremMm

XunaHeobecneyeHns (3a UCKITIOYEeHMEM cnaboToYHbIX cuctem
TENEeKOMMYHUKaUMN W CBS3W, OXpaHbl) COMMacHO MpaBuilaM TEXHUYECKOM
aKcnyaTaumm

COI'IpOBO)K.D,eHI/Ie aKcnnyataunn n TEXHNYECKOro 06CJ'Iy)KI/IBaHM$-|
O60pyﬂ,OBaHMﬂ, MHXEHEPHbIX ceTem N cuUcteM XxnsHeobecnedeHus (38
WCKITHOYEHMEM CabOTOYHBIX CUCTEM TeneKOMMYHMKaLJ,VIVI n CBA3N, OXpaHbI)
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

COrflacHo npaBunamM TEXHUYECKON aKkchnyaTaumm

KoHTponb ucnpaBHOCTM M paBGoTocnocoGHOCTU 0GOpyAOBaHUS M CUCTEM
XusHeobecneyeHnst

KOHTpONb CpOKOB rapaHTUM M CepBUCHOro obCcnyxmBaHWst 06OpyaOBaHUA U
cUCTEM XUn3HeobecneyeHus

OpraHmaauMH paGOTbI CepBUCHDbIX CJ'Iy>K6 aona yctpaHeHua TeXHUYeCKnx
HeVICI'IpaBHOCTeIZ CUCTEM XM3HeobecnevyeHnst MOMeLLEHS, 30aHNS

BbI30B aBapuinHbIX CyX6 Npu aBapuiiHbIX CUTYyaLMaX

OpraHusaunsa ycTpaHeHUsi NocneacTBUIA aBapuii Ha 0b6bekTax HeABUXUMOCTY
opraHusaumm

ConpoBoXxaeHue  PEeMOHTHO-CTPOUTENbHLIX  paboT  Ha  TeppuTopun
opraHu3aLmm

KoHTporb kayecTBa MNPOBOAMMBIX PEMOHTHO-CTPOUTESNbHLIX paboT Ha
TEepPUTOPUM OpraHn3aLm

OueHka kayecTBa paboOTbl CEPBUCHbLIX OpraHusaumMi U  paboTHUKOB,
obecneumnBaroLLmx yOopKy 1 06CnyK1BaHne NOMeLLeHWI opraH13aumm

OpraHusauua cbopa n BbiBO3a OTXOA4OB, a Takke nMepefjada uX Ha
yTunn3aumo nnum nepepa60TKy B COOTBETCTBMU C ISKOJTONTMY4eCKUMMNU HOpMaMu
1 nNpasunamm

BbinonHeHne MeponpusiTUin MO MOXapHOW, 3Kosornveckon 6e3onacHoCcTn
00BHEKTOB, rpaXkgaHCKoM 000pOHe U 3almTe OT Ype3BblHalHbIX CUTyaLun

Heobxoaumble BbicTpamBaTb M opraHu3oBbiBaTb paboTy C  3KcnnyaTauMoHHbIMMU,
yMeHUs CEPBUCHBLIMU N aBapUNHLIMK crykbamu
OnpepensTb obbem HeobxoanMbIX notpebHocTemn B

MaTepunarnbHO-TEXHUYECKUX, (*)I/IHaHCOBbIX pecypcax B COOTBETCTBMU C
NoKalnbHbIMW HOPMaTUBHbIMM akKTaMn W« OooxeToM opraHusauunn ana
aKcnnyartauum, O6CJ'Iy)KI/IBaHI/IF| M peMoHTa 0ObEKTOB HEABMXNMOCTH

Mcnonb3oBaTb MNPOEKTHO-CMETHYIO W UCMONHUTESNIbHYIO OOKYMEHTauuo B
pamKax BbINOHAEMbIX TPYAOBbIX (PYHKLNIA

OueHuBaTtb BM3yaribHO COCTOAHUE 00beKkTa HeaBMXMMOCTM U CUCTEM
XnsHeobecneyeHns c Uenblo opraHunsaumm nposeaeHuA TEXHUYECKON
ANAarHoCTUKMN Unn peMoHTa

OueHrBaTb KayecTBO OKasblBaeMbIX YCIyr Mo ybopke u OOCnyXMBaHMIO
noMeLleHnin opraHnsaumm

OueHnBaTb KayeCTBO BbINOMHEHHbIX paGOT no pPemMoHTy, 3Kcnnyatauunm u
O6Cﬂy>KVIBaHI/IPO 00BEKTOB HEOBMXMMOCTU

CocrtaBnAtb 1 opopMnaTe JOKYMEHTbI Ans npouenyp Bbibopa nocTasLLMKOB
1 npouenyp 3akynku

dopmynupoBaTe NOTPEGHOCTU B TEX UMM MHBIX TOBapax U ycryrax, a Takke
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Hata coxpaHeHusa: 03.09.2018

nanaratb UX onncaHue B NMCbMEHHOW hopme

PaboTaTb C 3akmno4eHHbIMK 0oroeopamMm Ha noCTaBKy TOBapOB U OKa3aHuUe
ycnyr

CocTaBnsiTb  CBOAHbIE Y4YeTHble U OTYETHble [OKYMEHTbl B  Lensx
OCYLLECTBMEHMUS KOHTPONA WM  aHanusa [aHHbIX O  HEeABWXMMOCTU
opraHuM3auMu, COCTOSIHUSI pblHKA TOBapoB W ycnyr no o6CcnyxuBaHuio
HeBVKUMOCTU

OdopMnsaTb AOKYMEHTLI (B TOM 4YMCre O BBOAE B SKCMyaTauuio) B paMKax
BbINOMHAEMbIX TPYOOBbIX (PYHKUUA B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm 1 nokanbHbIMY HOPMATUBHBIMW akTamMu

Vicnonb3oBaTb npunemMbl KOMIMEKCHOWN NPOBEPKMN MNEPBUYHbIX YY€THbIX
OOKYMEHTOB, B TOM 4uUCle OTYETHbIX [OOKYMEeHTOB 3a [poBeeHHbIe
PEMOHTHO-CTPOUTESIbHbIE pa6OTbI

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMmbl AN BeAeHWs  ydeTa,
cucTeMaTMsaumMM M aHanmsa AaHHbIX, COCTaBneHust 6a3 AaHHbIX, BeAeHUs
AOKyMeHToobopoTa, CnpaBoYHO-NpPaBoBble CUCTEMBI, pecypchl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "MIHTepHET", OprTexXHuKy

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

Bectn neperosopbl M AOenoByko Nepernncky, cobntogas HOPMbI [en0oBOoro

aTMKeTa
Heobxoaumele 3akoHogaTenscTBo Poccuiickon ®Pepepaumm, perynupyrollee obecneyeHme u
3HaHuA aKcnnyaTaumio 3gaHni 1 COOpPYXeHUN

HopmaTvBHble MpaBoOBble aKkTbl, METOOMYECKME MaTepuarbl, MNOSIOXEHUS,
WHCTPYKLUK, OpyrMe pyKoBoAdaLWMe MaTepuarnbl U JOKYMEHTbI, perynupytoLime
obecrneyeHne 1 sKkcnnyaTaumio 34aHni U COOPYXEHUN

OcobeHHocTH yxoga 3a pasfimdHbiMMU MOBEPXHOCTAMU U  OTAOEJIOYHbIMU
NOKPbITUAMUN

CTtaHpapTbl KIMMHUHTOBBIX YCIyT

Hopmbl 1 npaBuna obGecnedyeHns mnoxapHol 6e3onacHocT B paMkax
BbINOTHAEMbIX TPYA0BbIX (PYHKLIMIA

Hopmbl u npasuna obecneyeHus rpaxgaHckon o6GOPOHbI M 3alunThbl OT
Yype3BblYanHbIX CUTYaLMN B pamKax BbINOMHAEMbIX TPYAOBbIX (DYHKUUNA

HOprI n npasuna obecneyeHns akornormyeckon 6GesonacHOCTM B pamMKax
BbINOJIHAEMbIX TPYAOBbIX (*)yHKLI,VII?I

TexHonorus n cnocobbl BegeHUst CTPOUTENbHbIX, PEMOHTHbIX U MOHTaXHbIX
pa60T B paMKaXx BbINOJTHAEMbIX TPYAOOBbIX (byHKLLMVI

CTtpouTtesnbHble HOPMblI M MpaBuia B pamMKax BbIMOMHSAEMbIX TPYAOBbIX

dyHKUMIA
OOwWwune TexXHNYECKNE XapaKTEPUCTUKN CUCTEM XM3HeobecneveHnsi 0O beKTOB
HEeABWKUMOCTH
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

KoHCTpyKTUBHBLIE 0COBEHHOCTN 060pYyA0BaHNST CUCTEM XU3HEobecneyeHns

OcHoBHbIE Tpe6OBaHI/Iﬂ CTaHOapTOB, TEXHNYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuk, npeabasriideMble K 00beKkTaM HeABMKMMOCTHU

MeToabl ¥ npaBuna npuema-nepenayun, XpaHeHUss U  apXUBMPOBAHUS
OOKyMeHTaumu

OCHOBbI 1 MPUHUMMBI KIaccuukaummn 3gaHnin U COopYKeHW

CTpyKTypa W NpuHUMNbI OpraHv3auuMn OOKyMeHToobopoTa, B TOM 4ucne ¢
nogpasgeneHusiMm opraHusauum

I'Iopﬂp,0l< OCbOpMJ'IeHVIFI 3aKa30B Yy NoCTaBLKMKOB TOBAapoB N yCIyr

OcHOBHble yCnoBuaA 3aKrn4eHHbIX OO0roBoOpoB Ha MOCTaBKy TOBApOB,
npegocrtasrieHne ycnyr, apeHAbl NOMELLEHNA B 4acTu 06CJ'Iy)KI/IBaHMﬂ n
Kcnnyataunn

JNlokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obLiero xapakrepa W Mo
hbYHKLUMOHANBEHOMY HanpaBneHuo AesTeNbHOCTM

BasoBble OCHOBbI MHGOPMATUKN, MOCTPOEHUS UHPOPMALIMOHHBIX CUCTEM U
0COOEeHHOCTM paboTbl C HAMM

Cnocobbl 0bpaboTku wuHdbOpMaUMM C  MUCMNONb3OBAaHUMEM MNPOrPaMMHOro
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

Opyrue -
XapaKkTePUCTUKM

3.4.2. TpynoBas dyHKUMsA

Mop6op 06BLEKTOB HEABMXMMOCTU B
Lensix pasmMeLLeHns opraHm3aumm un YpoBeHk
HavnmeHoBaHue N . Kog |D/02.5 | (noaypoBeHb) 5
BeeHNs ee XO3ANCTBEHHOM
KBanudukaumm
nesATenbHoCTU
MNpoucxoxaoeHne 3aumMcTBOBaHO
P KA OpwuruHan X
TPYAoBOM hyHKLMN 13 opurnHana
Kop PernctpaunoHHbIn
opurnHana HOoMep
npodeccunoHanbHoro
cTaHgapTa

pr,D,OBbIe pencteus | AHanua ﬂOTpe6HOCTeIh opraHusauunmun B obecneyeHn HeBUKUMOCTbIO

AHanua ahPeKTMBHOCTN NCMOMB30BaHUSA NOMELLEHNI
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AHanua NocTynMBLLUKX 3assBOK Ha Noab0op 06LEKTOB HEOABMKUMOCTU

I'IpOBep,eHme OCMOTpOB 00bEeKTOB HEeEOBWXNMOCTHU C Lenbio
npe/J,BaleTeanoﬁl OLEHKM COOTBETCTBUA I'IOTpBGHOCTFIM opraHunsauunmn

MpoBegeHne aHanuW3a COOTBETCTBMS MOCTYMUBLLMX 3as8BOK OKallbHbIM
HOPMaTVBHLIM akTaMm, a TaKkke 3annaHupoBaHHOMY BroaxeTy

ConpoBoxaeHue npolecca noabopa OGBLEKTOB HEOBMXUMOCTU  ONs
pasmeLLeHNsa opraHnsauum

AHanu3 nvewLnxca NpeanioKeHnn Ha pbiHKE OOBLEKTOB HEABWKUMOCTM Ha
npeamMeT COOTBETCTBMS MOTPEOHOCTSIM OpraHu3auum

[NogrotoBka aHanNUTUYECKNX CMPaBOK U CBOAHbLIX OTYETOB O COCTOSIHUM PbIHKA
HeaABWXNMOCTU

[NogrotoBka WTOroBbIX nepequﬁ n npeseHTau,Mﬁ Hanbonee noaAxoOsLLUMNX
I'IpeﬂJ'IO)KeHI/Iﬂ O0BLEKTOB  HEABWMXMMOCTU C OTpaXxeHnem  KIrko4eBblX
XapaKTepucTtuk

MOHVITOpI/IHF apeHHbIX CTaBOK N LeH Ha HeBVXNMOCTb

Heobxogumble rlpOBOJJ,VITb OCMOTpPblI W  KCNoJfb30oBaTb METOAbl OLEHKU 00beKkToB
YMEHUaA HEOBMXNMOCTH

BecTn neperosopbl M [OeNioByl0 nepenucky, cobrogas HOpMbl 4ernoBoro
aTUKeTa

CocrtaBnaAte cBOfHblE y4eTHble U OT4YeTHble [OOKYMeHTbl B LUendax
OCyLUEeCTBJ/IEHMA  KOHTpOJS1IA W  aHanun3a [daHHbIX O HeABWXUMOCTU
opraHusauunu, a Takke cUuTyaunn Ha pblHKEe HEOBUXXNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS  BedeHus  ydeTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIe CUCTEMBbI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeacTBa KOMMYHMKALIMK

Heobxogumble OcCHoOBHbIe Tpe6OBaHI/IF| CTaHOapToB, TE€XHNYECKUX, Ka4yeCTBEHHbIX
3HaHUA XapaKTepucTuk, npegbaBridemMble K 00beKkTaM HeABMKMMOCTHU

OCHOBbI U NPUHLMNbI KNaccudukaumm 30aHun n COopy>XeHUn

AreHTCTBa 1 opraHu3aumm, paboTaroLmne Ha pbiHKe HedBMKUMOCTU

Buabl okasbiBaeMbIX ycnyr areHtcteaMmm n opraHm3aunamm, pa6OTaIOLLI,MMM
Ha pblHKEe HEOBUXNMOCTU

KOHbIOHKTYpa pblHKa HEOBUKMMOCTU

MeTogpbl aHanusa u nopsigok cbopa, obpaboTkmn 1 nNepegavm nHdopmaumm o
pbIHKE HEOBMXMMOCTU

Mopsaok NpoBedeHMst OCMOTPOB OOBHEKTOB HEABUXKUMOCTH
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MeToapbl OLeHKM 06 BEKTOB HeBUXMMOCTM

JlokanbHble HOPpMAaTuBHbIE aKTbl OpraHn3auunmn obuiero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATEeNIbHOCTU

CTpyKTypa 1 NpuHLMMbI OpraHu3auum 4okyMmeHToobopoTa

3akoHopaTtenbctBo Poccuiickon degepaumm B obnactu  3eMenbHOro,
JKUIULLIHOTO, 3KOMNOrMYeckoro, HasnoroBOro, rpaxmaaHCKoOro npaBa B 4acTu
perynupoBaHus OTHOLLIEHUA C HEABWXMMOCTBIO B paMKax BbINOMHAEMbIX
TPYLOBbIX (OYHKLNIA

HOpMaTI/IBHbIe npaBoOBbl€ aKTbl, MeToAMN4YeCKne maTtepuasbl, MNONOXeHns,
MHCTPYKUMN, Opyrne pykosoadlme matepuanbl U OOKYMEHTbI, perynupyrowme
onepaunn ¢ HeaABMXMMOCTbI, B paMKaX BbINOJIHAEMbIX TPYAOBbIX beHKLI,VIVI

BasoBble OCHOBbI MHOPMATUKN, MNOCTPOEHUA MHPPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHGOPMAUUM C  WCMONb30BAHWMEM MPOrPaMMHOro
obecneyeHmnst U KOMMbIOTEPHbIX CPeACTB

MpaBvna genoBomn nepenucku

I'IpaBVlna AEerNoBOro aTuKeTa

CTpyKTypa opraHusauuu

Opyrue -
XapakTePUCTUKM

3.4.3. TpynoBasa dyHKUusA

[okymeHTaLUMOHHOE ConpoBOXAEHME,
cBsa3aHHOe ¢ obecneveHnem npasa
YpoBeHb
COBCTBEHHOCTU UM MHOTO BELLHOrO Npaea
HavnmeHoBaHue Kog |D/03.5 | (noaoypoBeHb) 5
1 NpOLIECCOB NCMONb30BaHWs,
KBanudukaumm
aKcnnyaTaumm u obcnyxumBaHns o6bEKTOB
HEeOBWXUMOCTW OpraHv3aumm
MpouncxoxaeHune 3anmcTBOBaHO
P KA OpuruHan X
TPYLOBOW hyHKLMK 13 opuruHana
Kon PerncrtpaunoHHbIn
opurnHana HoMep
npod)eccnoHasnbHOro
cTaHgapTa

prﬂ,OBbleﬂeﬁCTBMﬂ [NogroTtoBka OOKYMEHTOB K peructpauunn npas Ha HEOBMXUMOCTb WU
perncrtpauunm /J,onrocpquoﬁ apeHgbl HeABM>XNMOCTHU

MogrotoBka [OOKYMEHTOB Ansi Mpoueayp MOKYNKM WM MNpoAaxu OO6bekToB
HELBVKUMOCTU
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ConpoBoxaeHue npoueayp NOKyrnku U NPoaaxn OGbEeKTOB HEABWKUMOCTM

Onpep,eneHme nepeyvyHa OKyMeHTauun Ha 00beKTbl HEABUXKNUMOCTU

MpoBepka W aHanM3 cocTaBa W CoOAepXKaHusl [OKyMeHTauuu Ha
HeOBWXMMOCTb, BbISIBNIEHNE OTCYTCTBYIOLLIMX OOKYMEHTOB, NMMBO AOKYMEHTOB,
He COOTBETCTBYIOLLMX COCTOAHMI0 06 bEKTa HEABMXUMOCTU

MoagrotoBka [OOKYMEHTOB ANS MpoUEeayp 3akiioyeHusi [OroBOpPOB apeHAbl
(cybapeHapbl) HeABUXUMOCTHU

ConpoBoxaeHvne npoueayp 3aknioveHus OOoroBopoB apeHabl (cybapeHabl)
HEOBWKNUMOCTH

MoarotoBka [HAOKYMEHTOB Ans npouedyp OdopMreHusi, perucrtpauum u
UCMOMHEHUs] [OOKYMEHTOB HA HEABWKUMMOCTb, €€ 3KChnyatauuio u
ynpaBneHue, TEeXHUYecKkoe  COCTOsHWe,  peructpauuio  npasa  Ha
HeOBWUXMMOCTb

ConpoBoxgeHue npoueayp OMOPMIIEHUs,, PerucTpaumMm U MCMOSTHEeHUS
JOKYMEHTOB Ha HEeABWKMMOCTb, €€ 3KChnyatauuilo W ynpasrieHue,
TEXHUYECKOE COCTOSIHME, PErMCTPALMIO NMpaBa Ha HeOBUKMMOCTb

Bsaumopenctene ¢ opraHavu Focyﬂ,apCTBeHHOIZ BrMactm " MeCTHOro
camoynpasrieHna no sonpocam HeABMXUMOCTHU, 3eMIenosib3oBaHNA

MoarotoBka M Nepefada Ha XpaHeHWe AOKYMEHTOB, NOATBEPXKAAloLLMX NpaBa
Ha HeABWXMMOCTb, TEXHUYECKYIO U UHYIO JOKYMEHTALMIO Ha HEABXUMOCTb

BeneHue peecTpa OOKYMEHTOB, noaTBepXaarwmnx npasa Ha HeABMWXKXMUMOCTb,
TEXHNYECKYH U NHYIO JOKYMEHTaUNK Ha HEOBUXUNMOCTb

BengeHne peecTpa 3aKmOYeHHbIX [OTOBOPOB  apeHAbl  HeaBWXKUMOCTY,
[OroBopoB Ha obGecneyveHne obCnyXMBaHUs 1 SKCNnyaTauum

OtcnexuBaHne CBOEBpeMeHHOCT onnatbl apeHabl noMeLLeHnn u
KOMMYHaJ1bHbIX nnartexemn

KoHTponb cobniogeHnss u  WCNOMHEeHWs YCNOoBWWA [OOroBOPOB  apeHAbl
HeLBVXMMOCTM, JOrOBOPOB Ha obecrneyeHne obCcnyxmnBaHUs 1 aKcnnyatTauuu,
a TaKke npefocTaBfieHns NEPBUYHON AOKYMEHTaLmMm

BsaumopgencTteme ¢ apeHgogatensMu MO BOMNPoOcaM apeHdbl U YCroBui
[OroBOpPOB apeHAbl HEABVKUMOCTU

BeneHue peecTpa 0OBbEKTOB HEABUXKUMOCTH, KOHTPOJ1b €ro aktyalibHOCTU

BegeHve nooGbEKTHOrO aHanmMTUYecKoro yyeta B Uensx adHanusa
3KOHOMMYECKON apbekTnBHOCTM npu ncnonb3oBaHUn obbekToB

HEeOBWKUMOCTHU

Heobxoaumble OcdbopMnisATb  [OOKYMEHTbl Ha  HEABWMXKMMOCTb B COOTBETCTBMM  C

YMeHus 3akoHogaTtenscTBoM Poccuiickoi denepaumm n nokanbHbIMU HOPMaTUBHBIMU
aKkTamm

CocTtaBnartb 1 Od)OpMﬂﬂTb A0roBopbl apeHabl (Cy6apeH,D,bI) HeEOBWXNMOCTHU
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Pabotatb ¢  3akmo4eHHbIMM  goroBopamu  apeHabl  (cybapeHpbl)
HeaBWXMMOCTU

CocTtaBnaAtb cBOAHblE yY4e€THble U OT4YeTHble [OOKyMEeHTbl B LUendax
OCyLLECTBJIEHNA KOHTPOA N aHarm3a gaHHbIX O HeABWXNMOCTU OpraHu3aumn

Mcnonb3oBaTb nNpuembl  KOMMIEKCHOW MPOBEPKM MNEPBUYHBIX  YYETHbIX
OOKYMEHTOB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cuctemMaTmMsauun 1M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BeOeHus
OOKyMmeHToobopoTa, CrpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
WHOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTu "VIHTEepHET", OprTexXHUKY

Vicnonb3oBaTb cpeacrtea KOMMyHUKaUnn

BecTn neperosopbl M [OeNioByl0 nepenucky, cobsogas HOpMbl 4ernoBoro

3TMKeTa
Heobxogumble 3akoHopaTenbctBo Poccuiickon degepaumm B obnactu  3eMenbHOro,
3HaHuSA JKUIULLIHOTO, 3KOMOMMYecKoro, HasnoroBOro, rpaxaaHCKoOro npaBa B 4acTu

perynupoBaHusa OTHOLIEHWA C HEABWXWMOCTBbIO B paMKax BbINOMHAEMbIX
TPYLOBbIX (OYHKLNIA

HOpMaTI/IBHbIe npaBoOBbl€ aKTbl, MeTOoAMn4YeCKne maTtepuasbl, MNONOXeHUA,
MHCTPYKUMNU, pyKOBOOAWME MaTepuarnbl WU OOKYMEHTbl, perynupyrowmne
onepauunn ¢ HeaABMXMMOCTbI B paMKaX BbIMOJIHAEMbIX TPYO0BbIX (pyHKLI,VIVI

Mpouenypbl perMcTpauMm un odOPMIIEHMSA COENOK C HEABWXMMOCTbIO,
TEXHUYECKOr0 COCTOSHUS, JOKYMEHTOB Ha HEABMXMMOCTb

nOpﬂﬂ,OK 3aKImro4YeHna goroeopos n O(bOpMﬂeHVIﬂ HeobXxoaMMbIX OOKYMEHTOB,
CBA3aHHbIX C Kyrlne|7|-npop,a>+<e|7| n aper,on HeOBWXNMOCTUN

Mopsgok 3aknoyeHns 4oroBopoB U 0POPMIEHUS HEOBXOANMbBIX AOKYMEHTOB
B 4acTu 9aKcnnyatauuu, OOCMyXMBaHWA W pemoHTa (CTpouTenbCTBa)
00BbEKTOB HEABKUMOCTM

OcHoBHbIE TpGGOBaHVIH CTaHOapToB, TEXHNYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuk, npegbaBridemMble K 00beKkTam HeaABKMMOCTHU

OCHOBbI U NPUHLMNbI KNaccudukaumm 30aHun n COopy>XeHUn

MpaBuna npvema-nepegayn, XpaHeHns 1 apXMBUPOBAHUSI JOKYMEHTaLMK

JlokanbHble HOPpMaTuBHbIE aKTbl OpraHn3auunmn obuiero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto OeATEeNIbHOCTU

CTpyKTypa W NpuHUMNbI OopraHv3auun OOKyMeHToobopoTa, B TOM 4ucne ¢
nogpasgeneHusiMm opraHusauum

BasoBble OCHOBbI MHGOPMATHKK, MOCTPOEHUST MHEOPMALMOHHBLIX CUCTEM U
0Cc0beHHOCTM paboTbl C HAMM

Cnocobbl  06paboTkn uHdOpMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecrneyeHmnst U KOMMbIOTEPHbIX CPeACTB
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[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TNKeTa

CTpyKTypa opraHmsauumn

Ipyrve .
XapaKTepUCTuKun

3.4.4. TpynoBas cyHKUuMsA

OpraHusauus 3akyrnku n npuobpeTenns YpoBeHb
TOBapoB, 060PYAOBaHNS U YCIYT B LIENsX
HanmeHoBaHue P byA yenyrs U Kog |D/04.5 | (nogypoBeHb) 5
aKkcnnyaTauumn n obenyxmnBaHus o6bekToB
KBanudmkaumm
HEeOBWXUMOCTW OpraHvsaumm
MpoucxoxaeHue 3aumcTBOBaHO
P A OpwuruHan X
TPYAoBOW hyHKLIMM 13 opurnmHana
Kop, PerncrpauunoHHbIn
opurnHana Homep
npoceccuoHansHOro
cTaHgapTa

TpynoBble genctens | AHanm3 pblHKa ycryr M paboT MO CTpaxOBaHUIO, OLEHKe, COoAepXaHwuio,
TEeXHN4YEeCKOMY OﬁCJ‘Iy)KI/IBaHVIIO N PEMOHTY obbekToB HeaABMXUMOCTU

MogrotoBka nakeTa AOKYMEHTOB ANs Mpoueaypbl BbiGopa KoHTpareHTa Ha
MoCTaBKy YCMyr Mo CTPaxoBaHWIO, OLEHKE, COOEPKAHMWI0, TEXHUYECKOMY
00CNy>XMBaHNIO N PEMOHTY OOBLEKTOB HEOBWXUMOCTU

3aknoyeHne [OroBOpoB Ha NOCTaBKy YycCnyr no cCTtpaxoBaHUK, OUEHKe,
cogepxaHnw, TexHU4eCKomy O6Cﬂy)KI/IBaHI/HO N PEeMOHTY 06bekTOB
HeABUWXNMOCTH

BeneHve peectpa OOroBOpPOB Ha MOCTABKYy YCNyr MO CTPaxOBaHWUIO, OLEHKE,
COAEpXaHUIo, TEeXHUYEeCKOMY OOCMyXMBaHUIO U PEMOHTY OObeKToB
HeABWKUMOCTH

BeneHue 6a3bl NOCTaBLLMKOB ycnyr no CTpaxoBaHUiO, OUeHKe, CoA4epXaHUIo,
TEeXHNYECKOMY OGCﬂy)KVIBaHVIIO N PEMOHTY 00BEKTOB HEOABMXMMOCTU

Bsaumopgelicteue ¢ KOHTpareHtTaMmm 1 nocCtaBLiMKaMn C Uenblo yny4dlieHus
KavyecTBa U CHMXXEHUA 3aTpaT

BeaeHve paboTbl ¢ nocTaBLUMKamMy Mo yCTPaHEHWMIO AOMNYLLEHHbIX HapyLUEHWUIA
YCrOBWA [OOrOBOPOB HAa OKasaHuWe YCnyr Mo CTPaxoBaHWIO, OLEHKe,
COAEpXaHWIo, TEeXHWYEeCKOMY OOCRyXMBaHUIO U PEMOHTY OObeKToB
HEeABWKUMOCTH

MoarotoBka [OOKYMEHTOB AN npouedypbl CTpaxoBaHWs, CBA3aHHOMO C
BrageHVemM W UCMOSIb30BaHMEM HEOBWKUMOCTU, a Takke npoueaypbl
0hOPMIIEHUSI CTPAXOBOTO CIy4as NPy HACTYMIEHNM TaKOBOrO
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ConpoBoxaeHue npoueaypbl CTpaxoBaHWS, CBSI3@HHONO C BRageHUeM W
UCMOMb30BaHMEM HEOBMXKMMOCTM, a Takke npoueaypbl OdOopMIeHus:
CTPaxoBOro criy4asi npu HaCTyrnneHUN TakoBOro

OpraHmaauMH npoeeaeHnAa OUeHKn 00BEKTOB HEOBMXNMOCTU

3aknoyeHne [OroBOpPOB O  MNPefoCTaBMEeHUM  KOMMYHasbHbIX — YCIyr,
aKcnnyartaumm n 06CcnyxnBaHMm 06BbEKTOB HEABUXMMOCTHU

OdbopMrieHne OTYETHBIX [JOKYMEHTOB B COOTBETCTBUM C TpeGoBaHWAMU Anis
KOHTpareHToB 1 NogpasaeneHunin Gyxrantepckoro yyeta

Bsaumopencteue c nogpasgenedHnamm opraHmsauunm no ﬂpeTeH3MOHHOI2
pa60Te B Cllydae HapyLweHUAa KOHTpareHtamm yCJ'IOBI/IIZ orosopos

Heobxogumble Onpepenstb obbem HeobxoanMbIX notpebHocTemn B
YMEeHUaA MaTepunarnbHO-TEXHUYECKUX, (*)I/IHaHCOBbIX pecypcax B COOTBETCTBMU C
NoKalnbHbIMKW HOPMaTUBHbIMKM akKTaMn W« 6IO,EI,>KeTOM opraHusauunn ana
aKcnnyartauum, O6CJ‘Iy>KI/IBaHI/IF| M peMoHTa 00bEeKTOB HeaBUXMMOCTU

OpFaHMSOBbIBaTb npouenypy 3akynku tosapoB Ui ycryr

CocTtaBnAtb 1 opopMnaTe JOKYMEHTbI Ans npoueayp Bbibopa nocTasLLMKOB
1 npouenyp 3akyrnku

CoctaBnaTb M odopMNsaTb  AOTOBOpPbI  Ha npuobpeTeHne TOBapOB,
obopyaoBaHusA M ycnyr B LensiX aKcnnyatauum n obecnyxmBaHus oObeKTOB
HEeLBWXMMOCTM opraHm3auum

PaboTtatb ¢ 3akni4YeHHbIMU goroeopamMmum  Ha np|/|06peTeH|/|e TOBAapoOB,
O60pyﬂ,OBaHMﬂ n ycnyr B uUendx akcnnyataumm umn O6CJ'Iy)KVIBaHI/I$-| 00beKkToB
HEOBMXMNMOCTU OpraHn3aumm

dopmynupoBaTtb NOTPEOHOCTM B TEX UMM MHBIX TOBapax M ycryrax, a Takke
nanaratb UX ONUCaHue B NMMCbMEHHON hopme

CocTaBnsaTb, CUCTEMaTU3NPOBATL M akTyanuanpoBaTb 6a3y MNOCTaBLUMKOB
TOBApPOB U yCrnyr

Mcnonb3oBaTb npuneMbl KOMIMIEKCHOWN NPOBEPKMN NEPBUYHbIX Y4YETHbIX
OOKYMEHTOB, B TOM 4uUcCne OTYETHbIX [OOKYMEeHTOB 3a [poBeeHHbIe
PEMOHTHO-CTPOUTESbHbIE pa60TbI

Mcnonb3oBaTe CMETHYIO AOKYMEHTAUMIO Ha COAepXaHue U PEMOHT 0OHLEKTOB
HeOBUXMMOCTU

CocTtaBnaAtb cBOAHblE Y4€THble U OT4YeTHble [OOKyMEeHTbl B Uendax
OCyLUeCTBJIEHMA  KOHTPOJ1IA W aHanun3a [OaHHbIX O HeABWXMMOCTU
opraHusauuu, a Takke cuTyauunn Ha pblHKEe HEOBUXXNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NporpaMmbl  ANS BedeHus  ydeTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTo0o60poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu "VIHTepHeT", oprrexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK
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Bectn neperoBopbl M [enoByt nepenucky, cobnogas HOPMbl OENOBOro
aTUKeTa

Heobxogumble PbIHOK ycnyr No cTpaxoBaHWM0 0OBbEKTOB HEABUXKUMOCTH

3HaHWS
PbIHOK ycnyr no oueHke 06beKTOB HEOBMXMMOCTU
PbIHOK ycrnyr no cogepXaHuto U TEXHUYEeCKOoMy OOCrnyXmBaHMIO OOBLEKTOB
HEeABWKUMOCTHU
PbIHOK ycnyr no peMoHTy 06bEKTOB HEABMXMMOCTHU
LleHoBas monuTuka pbiHKa Ha onpefenieHHble KaTeropmm ycryr, B TOM yncne
NpegocTaBNeHNe KOMMYHAITbHbIX YCAyr
MpyHUMA, anropuTm 1 aTanbl NPOBEAEHNS 3aKyMNOK
OcCHOBbI JOrOBOPHOM paboTbl
Mopsigok 3aknoyeHns JoroBopos
Hopmbl 1 npaBuna obecneyeHnss noxapHonm ©e3onacHOCTM B paMkax
BbIMNOMHAEMbIX TPYAOBbIX (PYHKLUI
Hopmbl M npaBuna obecneyeHns akonormdeckon 6e3omacHOCTU B pamKax
BbINOSTHAEMbIX TPYAOBbLIX (OYHKLIMIA
TexHonormsa n cnocobbl BEAEHUS CTPOUTENbHBIX, PEMOHTHBIX M MOHTaXHbIX
paboT
CTpouTenbHble HOPMbI M MNpaBuiia B paMKax BbIMOMHSAEMbIX TPyOOBbIX
dPYyHKUNIA
Ob6Lwme TexHMYEeCKNEe XapaKTEPUCTUKN CUCTEM XM3HeobecneveHns o6bekToB
HEeABWKUMOCTH
KoHCTpyKTUBHBIE OCOBEHHOCTU 0O0PYAOBaHMSA CUCTEM XMU3HEODecneveHnst
OcHoBHble  TpeboBaHMA  CTaHOAPTOB,  TEXHWYECKMX,  KaA4yeCTBEHHbIX
XapaKTeEPUCTUK, NpeabsBsieMble K 00bekTaM HegBKMMOCTU
3akoHopaTtenbctBo Poccuiickon depgepaumm B obnactu  3eMenbHOro,
XUIUWLLHOIO, 3KOMOrM4eckoro, HaroroBoro, rpakgaHCKOro npaBa B 4actu
perynupoBaHusa OTHOLIEHWA C HEABWXWMOCTbIO B paMKax BbINOMHAEMbIX
TPYAOBbIX (PYHKLMN
HopmaTvBHble MpaBoOBble akTbl, METOOMYECKME MaTepuarbl, MOSIOXEHUS,
WHCTPYKLUK, OpyrMe pyKoBoASALWME MaTepuarnbsl U JOKYMEHTbI, perynupytoLime
onepauun ¢ HEABWXNMOCTbIO, B paMKax BbIMOMHAEMbIX TPYAOBbIX OYHKLIMNA
3akoHo4aTenbCcTBO Poccuiickon degepaumu B obnactu
MaTepuanbHO-TEXHUYECKOrO  obecrnedeHusl, 3aKyrnodHOW OesATenbHOCTH,
[enonponsBoAcTBa U apxXvMBUPOBaHMA B pamkax BbIMOMHAEMbIX TPYAOBbIX
dYHKUUIA, a Takke rpaxgaHckoe 3akoHodaTenbcTso Poccuiickon denepaunm
B 4acTuM perynmpoBaHWsi [OOTOBOPHbIX OTHOLUEHUA W COEMNOK Mexay
YyYaCTHMKaMU pbIHKa B paMKax BbIMOSTHAEMbIX TPyOO0BbIX (PyHKLUIA
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CTpykTypa U MpUHUMNBI OpraHu3aunn gOoKyMeHToobopoTa, B TOM uucre ¢
noapasaeneHnsMm opraHusauun, BeayLMMm GyxranTepckuii y4eT

0COOEeHHOCTM paboTbl C HAMM

basoBble OCHOBbI l/IHq)OpMaTVIKI/I, NOCTPOEHNA MHq)OpMaLlMOHHbIX cucTtemMm u

obecneyeHns U KOMMbIOTEPHBIX CPeACTB

Cnocobbl 0bpaboTku wuHboOpMauMM C  UCMNONb3OBAaHUMEM MNPOrPaMMHOro

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

Opyrue
XapakTePUCTUKM

3.5. O606wWweHHan TpynoBas (pyHKUUA

OpraHusauusa paboyero NpocTpaHCTBa,

co3faHue 1 obecnedeHne onTUMarnbHbIX YpoBeHb
HanmeHoBaHune o . Kop | E 6

YCINOBUI BbINONTHEHUSA TPYAOBbIX (OYHKLNA KkBanudmukauum

paboTHUKaMn opraHusauum
lNpouncxoxaeHue

b Hne . 3aumMcTBOBaHO
0600LweHHon TpygoBor | OpuruHan X
13 opurnHana
yHKLMK
Kon PerncrtpaunoHHbIn
opuruHana HOoMep
npodeccuoHanbHoro
cTaHgapTa

Bo3amoxHble PykoBoauTenb agMMHUCTPATMBHO-XO3SIMCTBEHHOIO Noapasnenexms
HanMeHoBaHus HavanbHk agMUHUCTPaTMBHO-XO3SNCTBEHHOIO NoapasaeneHuns

DOIMKHOCTEN, npodeccuii

TpeboBaHus k

06pa3oBaHmio 1 0ByYeHMIo

pas B Tpu roga)

Bobicwee obpasoBaHue - bGakanaspuat nnm
Bbicwee obpasoBaHue (HenpodunbHoe) - Gakanaspuart u
[OMoNHUTENbLHOE NpodeccuoHanbHoe obpasoBaHue - Nporpammel
nNpodeccuoHarnbHOM NepenoaroTOBKMN No NPOUo AeATENBHOCTM
HononHutensHoe npodgeccuoHanbHoe obpasoBaHue - NporpaMmmel
MOBbILLIEHMS KBanudukaumm no npodpunio AesiTENbHOCTU (HE pexe Yem

TpeboBaHuWs K ONbITY
npakTuyeckon paboTsl obecneyeHus

He meHee Tpex net B obnactu marepuanbHO-TEXHUYECKOTo

K paboTe

Ocobble ycnosus gonycka

Lpyrve xapakTepucTrKu

[ononHuTenbHble XapaKTepUCTUKN

KoHcynbTaHTlntoc
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HanmeHoBaHve gokyMeHTa Koga HaunmeHoBaHue 6a3oBow rpynmbl, 4OMKHOCTH
(npodpeccun) nnu cneynansbHOCTH

1324 PykoBoguTtenu cnyx6 no cHabxeHuto,
pacnpocTpaHeHWIO TOBapOB 1 aHaNornyYHbIM BUaam
OK3 [EeATenbHOCTH
3332 OpraHusaTopbl KOH(PEepEeHL M U OPYrMX MeponpuaTAil
- MeHepxep

- 3aBeayoLLmii cknagom

- 3aBeayoLLmii X0351MCTBOM

EKC - HavanbHk agMVHUCTPaTMBHO-XO3SIMCTBEHHOIO
oTgena

- HayanbHuKk oTaena maTepuanbHO-TEXHUYECKOrO
cHabXxeHus

- HavanbHWK X0341MCTBEHHOro oTAena

3aBeayoLmii 0T4ENOM (MaTepuarnbHO-TEXHUYECKOro

22052 CHabXxeHus)
22141 3aBefyoLLmMI CKNagoMm
22181 3aBeayoLLmii X0351MCTBOM
24062 MeHepxep (B (oMHaHCOBO-3KOHOMUYECKUX U
agMVHUCTPAaTUBHbIX NogpasaeneHusx (cnyxbax)
24505 HavanbHuK gupekunmn mexayHapoaHbiX U TYPUCTCKMX
OKnAaTP nepeBoO30K
HavanbHuk oTgena (maTepmanbHO-TEXHUYECKOTO
24701
CHabxeHus)
HauvanbHuk cryx0bl (MaTepmanbHO-TEXHUYECKOTO
24926
cHabxeHwns)
25042 HauanbHuk ynpaeneHus (cneunannuanpoBaHHOro B
NpoYnX OTpacrsx)
44913 HavarnbHuK cknagckoro xo3simcTea
OKCO 5.38.03.02 | MeHemxmeHT

3.5.1. Tpynosas dyHKUuA

OpraHusauus pasmeLleHnsi paboTHUKOB, VDOBEHb
30HMpOBaHWe n obecnevyeHve P
HavnmeHoBaHue Kon |E/01.6 (nogypoBeHb) 6
3P PEKTUBHOIO NCMNOSIb30BAHNSA KBaNMdUKALAM
noMeLLeHnn H
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

MpoucxoxaeHue 3anmcTBOBaHO
o OpuruHan X
TPyAoBOM hyHKLMN 13 opurnHana
Kon PerncrtpaunoHHbIn
opurnHana HOoMep
npod)eccnoHasnbHOro
cTaHgapTa

TpynoBble gericteus | OnpepeneHne noTpebHocTen opraHusaumm B (OpMUpPOBaHMM paboyero
NMpOCTpaHCTBa C y4eToM cdepbl AEATENBHOCTU OpraHu3auun, YNCNEHHOCTU
nepcoHana v CTpyKTypbl OpraHu3aumm

OpraHusauus npoLecca ycTponctaa paboyero NnpocTpaHcTBa

KoHTponb  peanus3aumMum  NAaHUPOBOYHbIX  PELUEHUNR,  30HMPOBAHMS,
KoMnnektaumm mebenbio, opncHbIM 1 ObITOBbIM 0OOpyaoBaHMeM pabodero
npocTpaHcTBa

PaspaboTka nnaHoB peanu3auuMuM MNPOBEAeHMs] PEeMOHTHbIX  paboT,
nepennaHWpoBOK, NepeocHalleHnss Mebenbio 1 060pya0BaHNEM, BHYTPEHHMX
nepemMeLleHNi 1 BHELLHUX Nepee3nos

OpraHusaumss M KOHTPOMb peanu3auun BHYTPEHHUX MepeMeLLleHnn W
BHELLHWX Nepees3noB noapasaeneHunii opraHnsaumm

OnpeneneHne HeoOXOAUMbIX PEecCypcoB Ans  peanus3auuyM  NpOeKToB
PEMOHTHbIX paboT, NepennaHNUpPoBOK, TMepeocHalleHnss mebenbilo  ©
obopynoBaHVeM, BHYTPEHHMX NepeMELLEHNI 1 BHELLHUX Nepee3nos

[MpoBeneHue perynapHoro aHanumsa 3d(EKTUBHOCTU  UCMONb30BaHUS
nomeLleHnn

lMpoBegeHne  meponpuaTMA B paMKax  obecneyeHnss  noXapHoWm
BesonacHoCcTW, rpaxgaHckoW OOOpOHbI M 3awuTbl OT  Ype3BblYaWMHbLIX
cuTyauun

MpencraBneHne MHTEPECOB OpraHM3auun B HaA30PHBIX Y KOHTPONMPYHOLLMX
opraHax rno Borpocam rpaxgaHCKon OOOpOHblI M 3alumMTe OT Ype3BblHanHbIX
cuTyauui

PaspaboTtka 1 BHegpeHve HOpM pasmelleHuss n obopygoBaHus pabodero
npocTpaHcTBa

MocTaHoBka uUenen wn 3agady paboTHMKaM nogpas3gerneHnss B - pamMkax
opraHusaumm rnpoLecca ycTponctea paboyero NnpocTpaHCTBa

KOHTporb BbINOMHEHMS NOCTABMNEHHbIX 3a4a4 paGoTHUKaMKU noapasaeneHus
B paMKax opraHu3auum npowecca ycTpoicTea paboyero NnpocTpaHcTea

Heobxoaumele MnaHupoBaTb konu4ecTBO paboumx MeCT C y4eToMm cdepbl OesATEeNbHOCTH
yMeHUs opraHu3aumm, YACNEHHOCTM NepcoHarna 1 CTPyKTypbl opraHu3aumm

MnaHvpoBaTb  paboyee  NPOCTPAHCTBO C  YY4ETOM  CaHWUTapHbIX,
NPOTMBONOXaPHbIX U MHbIX NPaBuN U HopM, obecneunBatoLLmMx 6esonacHble n
OnaronpusATHbIE yCnoBus paboTbl
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

O6o6watb M cucTtemaTMaMpoBaTb MNOCTynawLylo uHGoOpMauulo, Ha ee
OCHOBaHUWM HaxoauTb Haubonee apeKkTUBHbIE peLueHusa Ansg peanusauum
nocTaBneHHbIX 3adad

Vicnonb3oBaTb 1 NMPUMEHATb TEXHOJ10ITMN 6epe>|<n|/|Boro npon3sBoacrtea

OpraHu3oBbiBaTb U KOHCONMAupoBaTb GuU3Hec-npouecchl, UCMOMHUTENEN n
paboOTHUKOB C LieNbio JOCTUXKEHNSA OAHOro pesynbTata

PaboTaTtb ¢ 6onbnm 06BbEMOM MHOPMaLNN

rlpOI/I3BO,lJ,I/ITb aHalnn3 Ha OCHOBE CBOAHbIX YH€THbIX N OTYETHbIX JOKYMEHTOB

OnpenensTb obbem HeobxoauMbIX notpebHocTemn B
MaTepuanbHO-TEXHUYECKNX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
noKanbHbIMY HOPMaTUBHBIMUW akTamu 1 BLOIXKETOM OpraHuM3auum

Pa3paGaTblBaTb n BHEOPATb  JlOKallbHble HOpMaTUBHbIE aKThbl n
pernaMmeHTnpyrowime JOKyMEHTbI

CoctaBnATb CBOAHble Yy4YeTHble W OTYETHble [OOKYMEHTbl B  Lensx
OCYLLIECTBMEHMS KOHTPOMNS WM aHanm3a [AaHHbIX O dhakTax XO3sMCTBEHHOW
0eATenbHOCTM opraHmn3aumm, COCTOSHUSA pblHKA TOBapOB U yCryr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cuctemMaTmMsaumn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BeOeHus
OOKyMmeHToobopoTa, CrnpaBOYHO-MPaBOBbIe CUCTEMBbI, pecypchl
MHAOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "VIHTEepHET", OpPrTexXHUKY

VMcnonb3oBaTtb cpeacrtea KOMMYyHUKaUnn

Bect neperoBopbl M ZeroByl0 nepenucky, cobrniogas HOpMbl AerioBOro
aTUKeTa

OueHnBaTb CBOK [OEATENbHOCTb C  TOYKU 3peHunsa Sq)(beKTVIBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3paGaTblBaTb nogxoAbl, BKNYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoBbIX 3agaHun nocpencTtBsoM UCNONb30BaHNA cneunalnbHbIX 3HaHUA ©
9KCNEePTHbIX NCTOYHNKOB MH(bOpMaLIMI/I

Haxoantb pewieHna B HeCTaHOapTHbIX CUTyauuax wunm B chydadx
HenpeaBnaeHHOro nsMeHeHud niaHa peann3aunm npoeKkToB

Heobxoaumblie OcHoBHble ~ TpeGoBaHWA  CTaHOAPTOB,  TEXHUYECKUX,  KauyeCTBEHHbIX
3HaHWSA XapaKTepUCTUK, NpeabsBnseMble K pasmelleHnio paboTHUKOB U opraH13aumm
paboyero npocTpaHcTBa

OCHOBbI 9ProHOMUKN

OG6LUMe NPUHLMMBI 30HUPOBAHUS NMOMELLIEHWTA

3akoHogaTtensctBo Poccuiickon Pegepaumm No  BOMpocam  MNOXapHOM
©e3onacHoCTU, oxpaHbl Tpyda, 3KOnormdeckon 6e3onacHoOCTU, rpaxgaHcKom
06OpOHbI M 3aWUTbl OT Ype3BblYaWHbIX CUTyaLUi, JKchnyatauum wu
obcnyxvBaHUA  30aHWA M COOPYXEHWN, MaTepuaribHO-TEXHUYECKOro
obecneyeHuns, 3aKynoyYHon AeATenbHOCTU, AeNonpoM3BOACTBa, PaxaaHCcKoe
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

3akoHogaTenbcTBo Poccunickon depgepaumm B 4acTM  perynmpoBaHus
[OOrOBOPHbIX OTHOLUEHWA WM CAENOK MexXdy yYaCTHUKaMu pblHKa B pamkax
BbINOMHAEMbIX TPYAOBbIX (PYHKUNUIA, @ Takke CaHUTapHbIe W UHbIE NpaBuna u
HopMbl, obecneyvmBatome 6esonacHble 1 BriaronpuATHbIE YCnosus paboThbl

OcCHoOBHbIe NPUHUNNBLI N TEXHOJTOTNN 6epe)KJ'IVIBOFO npon3soacTtea

CTpyKTypa opraHusauuu

OCHOBbI 1 MPUHUMMBI KNaccuukaummn 3agaHnin U COopYKeHWN

MpuHumnbl BeIGOpa noctasLLmkoB Mebenu n omucHoro obopynoBaHus

MpyHUKMNbl BbIGOPa NOCTABLUMKOB YCyr Mo paspaboTke AM3alH-NMPOEKTOB U
NMaHUPOBOYHBIX PELUEHNI

npl/IHLI,I/IFIbI Bbl60pa NOCTaBLUMKOB YyCIyr no opraHnsauunn nepee3nos

OcHoBbI ynpaBreHUsi NepCcoHanoM 1 ero MoTuBaLmm

MeToabl oueHKM nepcoHana v pe3ynbTaTtoB Tpyaa

JNokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obliero xapaktepa W Mo
bYHKLUMOHANbHOMY HamnpaBeHUto AesTeNIbHOCTY

CTpyKTypa 1 NpYHLUMUMbLI OpraHM3aumnmM AokymMmeHTooGopoTa

basoBble OCHOBbI MH(pOPMATUKK, MOCTPOEHUS MH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHGOPMAUUM C  WCMONb30BAHWEM MPOrPaMMHOro
obecneyeHmnst U KOMMbIOTEPHBIX CPeACTB

MpaBvna genoBomn nepenucku

I'IpaBVlna OEerNoBOro aTuKeTa

Lpyrve -
XapaKTepucTukn

3.5.2. Tpynosas yHKUMA

OpraHusaums 1 KOHTPOIb YpoBeHb
HanmeHoBaHve | maTepuanbHo-TexHMYeckoro obecnevenns | Kog | E/02.6 (mopypoBeHb) 6
AeaTenbHOCTV paboTHMKOB OpraHusaunm KBanudmkaumm
I'IpomcxoZK,qume OpuruHan X 3anmcTBOBaHO
TPYAOBOW OYyHKLMK 13 opurnHana
Kon PerncrpaunoHHbIn
opurnHana Homep
npod)eccnoHasnbHoOro
cTangapTa
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

TpynoBble gevictBus | OpraHusauusi npouecca, onpegenieHne npoueaypbl, CPOKOB peanusauum u
Nepuoan4HOCTU MaTepuanbHO-TEXHUYecKoro obecneveHunss paboTHUKOB

KOHTpOJ'Ib npoueccoB matepumalribHO-TEXHUYECKOIo obecneyenuns

OueHka a(pdheKkTMBHOCTH npoLeccos " pes3ynbTaToB
MaTepuarnbHO-TEXHUYECKOro obecneveHms

MocTpoeHne paboTbl cknaga no xpaHeHuto TMLU, wcnonb3yembix Ans
CO30aHnsi ONTMMAarbHbIX YCNOBUIA Tpyaa

KoHTponb paboTbl cknaga no xpaHeHuio TMLU, ncnons3yembix ansg cosgaHus
onTUMarbHbIX YCNOBUA Tpyaa

OpraHusauust u KOHTponb paboTbl Mo obcnyxmnBaHuio mebenun, oucHoro n
OblTOBOro 060pyAOBaHUSA

KoHTponb nepemeweHna TMLU, B Tom uncne 3a npegenbl opraHnsaunm

OpraHuzaunsa paboTbl Mo 03eNEeHEeHUI0 TEPPUTOPMM OpraHu3aLmmn 1 yxoady 3a
3eneHbIMU HacaXaeHsAMU

OpraHmaauMH NMATaHNA paGOTHMKOB nytem OGOpyp,OBaHVIFI MeCT npuema
nuwn n npmueriev4eHnA nocrtaBLlmKa yCryr KoprnopaTtnBHOro nuTaHnA

MocTpoeHne W KOHTpPONb MNpoLecca oOpraHu3auuy AenoBbiX MNOEe3[okK
paboTHMKOB

lMocTpoeHne cuctembl B3aMMOLEWCTBMS UM KOMMYHUKAUUKM  MexXay
COTpyOHWKaMN nogpasgeneHns W NpeactaBuTensamm  obCryxmBaroLwmnx
CEPBUCHbIX OpraHmn3auunn

Pa3paboTka 7 BHeapeHne HOpM, pernamMmeHTUpPYLLMX
mMaTtepuanbHO-TEXHUYECKOE U X03AicTBEHHOe obecneyeHne

OpraHusauuss npoBegeHnst mHBeHTapmsaumn TML, wucnonb3yembix aOns
CO34aHns onTMMarbHbIX YCNOBUA Tpyaa

[NocTtaHoBKka uUenen u 3agad paGOTHVIKaM nogpasgernedHna B paMKax
mMaTtepunaribHO-TeEXHU4eCKoro obecneyeHnss OeATENbHOCTU paGOTHMKOB
opraHmnsauunmn

KOHTpOJ’Ib BbIMOJNTHEHUA NOCTAaBIEeHHbIX 3a4a4 pa6OTHI/IKaMI/I nogpasgeneHuna
B paMKax mMaTtepunalribHO-TEXHNYECKOIro obecneyeHust neATeNIbHOCTU
pa60TH|/|KOB opraHmnsauun

Heobxogumble OnpepensTb obbem HeobxoanMbIX notpebHocTemn B
yMeHUs MaTepuanbHO-TEXHUYECKUX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
NoKarnbHbIMX HOPMATUBHbIMU aKTaMn 1 6IO,EI,>K6TOM opraHusaumun

Onpe,u,enﬂTb Hanbonee Sq)d)EKTVIBHbIe N Ka4deCTBEHHblEe MOKa3aTesnn
HeobxoaMMbIX TOBapoOB n ycnyr

OpraHunsoBbIBaTb NPOLIECC 3aKyMK1 TOBApOB MUIN yCnyr

npOMSBOD,VITb aHalim3 Ha OCHOBE€ CBOAHbIX YYE€THbIX N OTYETHbIX JOKYMEHTOB
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

Mcnonb3oBaTb MeToAbl (PMHAHCOBbLIX BbIYMCIIEHMI U aHanuaa

O6obwartb 1 cucreMaTnanpoBaTtb NOCTynakLlyo WHpopmauumo, Ha ee
OCHOBaHUM HaxoauTb Hambonee 3hPeKTUBHbIE pELLEHNS ONs peanu3aumm
NocCTaBJ1IeHHbIX 3adavd

OpraHu3oBbiBaTb U KOHCONMAupoBaTb GuU3Hec-npouecchl, UCMOMHUTENEN n
paboOTHUKOB C LieNbio JOCTUXKEHNSA OAHOro pesynbTata

PaboTaTtb ¢ 6onbnm 06BbEMOM MHOPMaLNN

Pa3paGaTblBaTb n BHeOpPATb NOoKarnbHble HOpMaTUBHbIE aKThbl n
pernaMmeHTUpytowime JOKYMEHThI

CoctaBnATb CBOAHbIE YYEeTHble W OTYETHble OOKYMEHTbl B  Lensx
OCYLLECTBMEHNA KOHTPONA W aHanu3a faHHbIX O (pakTax Xo3aMCTBEHHOM
[eATeNbHOCTN opraHn3aLunu, COCTOAHUSA pbiHKa TOBaApOB W yCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cucteMaTmM3auMn M aHanu3a AaHHblX, cocTaBneHus 6a3 faHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
MHAOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "VIHTEepHET", OpPrTexXHUKY

VMcnonb3oBaTtb cpeacrtea KOMMYyHUKaUnn

Bect neperoBopbl M ZeroByl0 nepenucky, cobrniogas HOpMbl AerioBOro
aTUKeTa

OueHuBaTb CBOK [OeATENbHOCTL C  TOYKU 3peHunsa Sd)(bEKTI/IBHOCTI/I ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTbIBaTb nogxoAdbl, BKINYada HeCTaHOapTHble, K BbIMOJIHEHUIO
TPYyAoOBbIX 3agaHun nocpencTtBoM UCNONb30BaHNA cneunalnbHbIX 3HaHU ©
9KCNEepPTHbIX NCTOYHNKOB I/IHd.)OpMaLI,VII/I

Haxoantb peweHna B HeCTaHOdapTHbIX CUTyauuax wunm B Clydadx
HenpeasnaeHHOro nSMeHeHuA niiaHa peann3aumm npoekToB

Heobxoaumele PblHOK nocTaBwmkoB TOBapoB W ycnyr, obecnevyvBaloWwmnx cosgaHue
3HaHWs onTMMarbHbIX YCNOBUA Tpyaa

LleHoBasi nonuTuka pbiHKa Ha onpeferieHHble KaTeropum TOBapOoB U YCIyr

nOpﬂﬂ,OK OCbopMﬂeHl/l‘il 3aKa30B Yy NoCTaBLLKUKOB TOBApoB N yCnyr

OCHOBHblE YCIOBUSI  3aKITOYEHHbIX [OrOBOPOB HAa MOCTaBKy TOBApOB W
npefocTaBneHne ycnyr

I'IpaBVlna npoBeaeHna nHBeHTapu3aunm

[NpaBuna cknagckoro yveta

lNpaBuna cocTaBneHnss MartepumanbHblX OT4Y4eTOB ABMXKeHua TMU un
NepBUYHbIX JOKYMEHTOB

OcHosbl ynpaslieHna nepcoHanioMm n ero Mmotmeaummn
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

MeTopnbl OLEeHKM NepcoHana u pe3ynbLTaToB Tpyaa

3akoHoaaTenbCTBO Poccuiickon depnepaumm B obnactu
MaTepuanbHO-TEXHUYECKOrO  obecrneyeHuss, 3aKyno4YHON [OesATeNnbHOCTH,
CKIagcKoro yyeTta, [OEnonpoM3BOACTBA W apXvMBMpPOBaHMS B paMkax
BbINOMHAEMbIX TPYAOBbIX (DYHKUMIA, @ TaKKe rpaxgaHCKoe 3akOHOA4aTeNbCTBO
Poccuiickon depepaumm B 4acTu perynmpoBaHns OOrOBOPHbBIX OTHOLUEHUA U
CAENOoK Mexay y4aCcTHUKaMMN pbiHKa

JlokanbHble HOPpMaTuBHbIE aKTbl OpraHn3auunmn obuiero Xapaktepa u no
(*)yHKLI,I/IOHaJ'IbHOMy HanpaBneHunto AeATENIbHOCTU

CTpyKTypa v NPVHLUMMLI OpraHM3aumnm AokyMeHTooGopoTa

BasoBble OCHOBbI MHGOPMATUKN, MNOCTPOEHUS UHEPOPMALIMOHHBIX CUCTEM U
0C0OEeHHOCTM paboTbl C HAMM

Cnocobbl 0bpaboTku wuHOpMauMM C  MUCMNONb3OBAaHUMEM MNPOrPaMMHOro
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Lpyrve -
XapaKTepUCTuKun

3.5.3. Tpyaosas yHKUMA

OpraHnsauus paboTbl cryx0bl npuema YpoBeHb
HanmeHoBaHne |noceTutenen Kog |E/03.6 | (nogypoBeHb) 6
KBanudukaumm

MpoucxoxaeHue 3anmcTBOBaHO
o OpuruHan X
TPYLOBOW hyHKLIMM 13 opurnHana

Kon PerncrtpaunoHHbIn
opuruHana HOomep
npod)eccnoHasnbHOro
cTaHgapTa

Tpyno.ble gevicteus | OnpegenexHue uenei u 3agay paboTHUMKOB crny6bl NpueMa noceTuTenemn

OnpepeneHne craHOapToB U BHEOPEHWE HOPM, pPernamMeHTUpYoLLnX
NPUHLMMBI OpraHn3auum n paboTbl cnyx0bl Nprema nocetTutenen

KoHTponb paboTbl cryxbbl npuemMa noceTutenemn

I'IOCTpoeHme B3aUMOAENCTBUS pa6OTHVIKOB Cﬂy)K6bI npunemMa noceTuTenen ¢
nogpasgeneHnamMmm n noceTnTendamm opraHmsaunm

KOHTpOMnb COCTOSIHMSA NOMELLLEHNI ONs npMema nocetTutenen
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

KoHTporb kayecTBa cepBUCa W YpOBHA OGCNyXMBaHMSA noceTuTenen
opraHusaumm

lNocTaHoBKa Lenen n 3agav pa6OTHVIKaM CJ'Iy)K6bI npunema noceTuTenen

Heobxogumble PaspabatbiBaTb M  BHeOpPsiTb  JOKanbHble  HOPMATWMBHbIE  akTbl WU
yMeHUs pernaMeHTUpyoLmne 4OKYyMEHThI
OnpepensTb obbem HeobxoauMbIX notpebHocTemn B

MaTepunaribHO-TEXHU4YECKUX, (bI/IHaHCOBbIX pecypCax B COOTBETCTBUU C
JloKalribHbIMX HOPMATUBHbLIMU aKTamMn 1 OromxeTom opraHusaumun

rlp0I/I3BO,CI,I/ITb aHalnmiM3 Ha OCHOBE CBOAHbIX YHY€THbIX N OTYETHbIX JJOKYMEHTOB

O6o6waTts M cucTtemaTMaMpoBaTb MNOCTynawLylo uHdopMauuio, Ha ee
OCHOBaHUM HaxoAuTb Hambonee aheKTUBHbIE peLleHus Anst peanusauum
NMOoCTaBl1IeHHbIX 3a4da4

OpFaHMSOBbIBaTb N KOHcoInngnpoBaTb 6M3HeC-FIpOLI,eCCbI, NCNOoNHUTENENn K
pa60THI/IKOB C LeJ1blo JOCTUXEHNA OOHOro pesyrnbrtaTta

PabotaTb ¢ 6onbwmnm ob6bemom nHdopmaumm

CocTaBnaATb CBOAHble Y4YeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBNEHUS] KOHTPOSNS M aHanmMsa OaHHbIX O hakTax XO3sUCTBEHHOWN
AesiTENbHOCTM OpraHn3aLm, COCTOSIHMS pbiHKA TOBApOB U YCIyr

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS  BedeHus  ydeTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTo0o60poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK

Bectn neperosopbl 1 AOerioByro Neperncky, cobntogas HOpMbI AenoBoro
9TUKETa

OueHvBaTb CBOK [JEATENbHOCTb C TOYKM 3peHus 3dppekTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabaTbiBaTb noaxodbl, BKMOYas HecTaHOApPTHble, K BbIMNONHEHUIO
TPYOOBbIX 3adaHWii MOCPEACTBOM WCMONb30BAHUS crieumanbHbIX 3HAHUA U
3KCNEPTHBIX UCTOYHUKOB MHAOpMaLIUK

Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax wunm B Clydadx
HenpeasnaeHHOro nSMeHeHnA niaHa peann3aumm npoeKkToB

Heobxogumble [Nopsagok opraHusaumm npyema nocetTutenen
3HaAHUA

OcCHoOBHbIe Tpe6OBaHI/I9| CTaHOapToB, TEXHNYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuk, npeabaBlidemMble K OpraHm3aumm npnema noceTuTenemn

MpaBuna obopyaoBaHUA MECT Npuema rocten 1 nocetTuTenen

OcCHOBbI JOrOBOPHOM paboThl

Mopsgok 3akno4eHns 4orosopos
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OcHoBbI ynpaBrieHUsi NepcoHanoM 1 ero MoTuBaLmm

MeToabl oueHkM nepcoHana v pe3ynbTaTtoB Tpyaa

3akoHoaaTeNbLCTBO Poccuickon depepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro obecneyeHus, Oenonpou3BOACTBa, MNOXapHOW
BesonacHocTn, aKonormyeckon 6e30nacHOCTU, rpakgaHCKOM OBOpPOHbLI K
3awnTbl OT LIpeiiBI:I‘-IaIZHI:IX cmyaumﬁ, CaHUTapHO-TEXHNYECKne HOpPMbl B
pamMkax BbINOMHAEMbIX TPYA0BbIX (OYHKLNNA

JNlokanbHble HOpMaTUBHbIE akTbl OpraHusauuMn obLiero xapakrepa W Mo
(bYHKLUMOHANbHOMY HamnpaBeHUto AesTeNIbHOCTY

CTpyKTypa 1 NpYHLUMUMbLI OpraHM3aumnmM AokymMmeHToo6opoTa

basoBble OCHOBbLI MHOPMATUKK

Cnocobbl  06paboTku uHdOpMaUMM C  UCMONb30BaHMEM MNPOrPaMMHOIo
obecneyeHnsi U KOMMbIOTEPHBIX CPEACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEeNoBOro aTuKeTa

CTpyKTypa opraHmsauuu

Opyrue -
XapakTepUCTUKM

3.5.4. TpynoBas cyHKums

OpraHusaums KOpnopaTUBHBIX U AENOBbIX YpoBeHb
HanmeHoBaHue | meponpuaTuin Kon |E/04.6 (nogypoBeHb) 6
KBanudmkaumm

MpoucxoxaeHue 3aumcTBOBaHO
g OpuruHan X
TPYAoBOW hyHKLIMM 13 opurmHana

Kop, PerncrpaynoHHbIn
opurnHana HoMep
npoceccuoHansHOro
cTangapTa

TpyzoBble gencteust | OnpegeneHne  ycrioBMM W KOHLENUMM MNPOBEAEHUS  MEpPonpuUsTUn B
COOTBETCTBUM C UX LenaMun

OpraHuzaumsi noarotoBkm M obecrneyeHusl KOPMOpaTUMBHBIX WM OEeNOBbIX
MepOonpuUATUin

KoHTponb nogrotoBkM U NPOBEOEHUA  KOPMNOPATMBHBbIX W AENOBbIX
MeponpuATUi

OueHka BbIGpaHHbIX  YCIMOBWIM, Ka4YeCTBEHHbIX W  KOJIMYECTBEHHbIX
XapaKTepUCTUK ANt 06ecrneyeHnst U CoONpPOBOXOAEHUSI MEPONPUSTUI
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OnpepeneHne KayeCTBEHHbLIX W KOMWYECTBEHHbLIX XapakTepucTuk Bblbopa
CYBEHWPHOWN 1 NO4ApPOYHON NPOAYKLUN

OpraHmaauMH N3roToBJIEHUA WU 3aKYyMNKu CyBeHI/IpHOI7I n nop,apquoM
NpoAYKUMN B KaTE€ropuun JNroKC OJ14 BaXXHbIX NepPCOH

Onpepenexve CcTaHaapToB, paspaboTka 7 BHeOpeHne HOpM,
pernaMmeHTUPYLWNX NPUHLUMIMLI OpraHn3auumn 1 NpoBeaeHUs MeponpusaTUn

Heobxogumble OnpepensTb obbem HeobxoauMbIX notpebHocTemn B
yMeHUs MaTepuanbHO-TEXHUYECKUX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
rfloKanbHbIMY HOPMaTUBHBIMUW akTamu 1 BIOIXKETOM OpraHuM3auum

Onpep,enmb Hanbonee Sd)(beKTVIBHbIe N Ka4deCTBEHHble MOoKa3aTenun
HeobxoaMMbIX TOBapoOB u ycnyr

OpraHunsoBbIBaTb NPOLIECC 3aKyMK1 TOBAPOB MU yCInyr

npOMSBOD,VITb aHalim3 Ha OCHOBE€ CBOHbIX YYE€THbIX N OTYETHbIX JOKYMEHTOB

Mcnonb3oBate MeToAbl (HMHAHCOBLIX BbIMUCIEHWI U aHanNu3a

0O6o6watb M cucTeMaTMaMpoBaTb MOCTyMalLylo WHGpOpMauuio, Ha ee
OCHOBaHUWN HaxoauTb HauGonee adpeKTUBHbIE pelleHUs Ons peanusauun
noctaBfeHHbIX 3a4a4

OpraHusoBbiBaTb U KOHCONMAUpoBaTb GU3HEC-Npouecchl, UCMNOMHUTENEN n
pabOTHUKOB C LIENbI0 AOCTWMKEHWUSI OOHOrO pesyrnbTarta

Pa6oTaTtb ¢ 6onbwinm o6BbEMOM MHOPpMaLMK

Pa3paGaTblBaTb n BHEOPATb  JIOKallbHble HOpMaTUBHbIE aKThbl n
pernaMmeHTupytowime JOKYMEHThI

CocTaBnATb CBOAHbIE YYEeTHble W OTYETHble OOKYMEHTbl B  Lensx
OCYLLECTBMEHNA KOHTPONA WM aHanui3a faHHbIX O (pakTax Xo3aMCTBEHHOM
[eATeNbHOCTN OpraHn3aLuu, COCTOAHUSA pbiHKa TOBapOB W yCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cucteMaTmMsauMn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 faHHbIX, BeOeHWs
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
WHAOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "VIHTEepHeT", OprTexHuKy

VMcnonb3oBaTtb cpeacrtea KOMMYyHUKaUnn

Bect nmeperoBopbl M eroByl0 nepenucky, cobrniogas HOpMbl AEeroBOro
aTUKeTa

OueHuBaTb CBOK [OeATENbHOCTL C  TOYKU 3peHunsa Sd)(bEKTI/IBHOCTI/I ee
KOHEYHbIX pe3yribTaToB

Pa3paﬁaTblBaTb nogxoAbl, BKINYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPYyAoOBbIX 3agaHun nocpencTtBoM UCNONb30BaHNA cneunarnbHbIX 3HaHU ©
9KCNEepPTHbIX NCTOYHNKOB I/IHd.)OpMaLI,VII/I

Haxoantb peweHna B HeCTaHOdapTHbIX CUTyauuax wunm B Clydadx
HenpeaBnaeHHoOro nsMeHeHud niaHa peann3aunm npoeKkToB
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aD,MI/IHI/ICTpaTI/IBHO-XO3ﬂIZ...

Heobxogumble
3HaAHUA

MpYHUMMBI OpraHM3aumn KOpriopaTUBHBIX U AeSOBbIX MepornpUsTUN

I'IpaBVlna opraHun3auunmn KopnopaTtmBHbIX U AeNnOoBbIX MepOﬂpMﬂTMVI

OcHoBHble ~ TpeboBaHus  CTaHOApPTOB,  TEXHUYECKUX,  KayeCTBEHHbIX
XapakTepucTuK, npeabsaBnsgeMble K oOpraHu3aumm KopnopaTuBHbIX U AeroBbIX
MeponpuUATUI

[NpaBuna npmuema rocten n noceTutenemn

MpuHLMN, anropuT™M 1 3Tanbl NPoBeAEHUs 3aKyrnoK

OcCHOBbI JOrOBOPHOM paboThl

Mopsgok 3akno4YeHns 4orosopos

3akoHoOaTeNbLCTBO Poccuinckon denepaumm B obnactu
MaTepuanbHO-TEXHUYECKOrO  obecrneyeHuss, 3aKyno4dHON OesATenbHOCTH,
0enonpon3BoOACTBa, noXxapHom ©e3onacHocTy, 3KOJTOrMYecKon
0e30nacHOCTN, TrpaxgaHCKoW OBOpPOHbI U 3aWuTbl OT  Ype3BblYaMHbLIX
CUTYyaUWUn, CaHUTAPHO-TEXHUYECKME HOPMbl B paMKax BbINOMHAEMbIX
TPyAoBbIX (PYHKLMI, @ TakkKe rpaxgaHCcKoe 3akoHogaTenbCcTBO Poccumnckon
depgepaumm B YacTu perynvpoBaHWS OOrOBOPHbIX OTHOLUEHUM M COENOK
MeXay y4acTHUKaMu pblHKa

JNokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obliero xapaktepa W Mo
hbYHKLUMOHANbHOMY HamnpaBeHUto AesTeNIbHOCTY

CTpyKTypa 1 NpYHLUMMbLI OpraHM3aumnmM AokymMmeHToo6opoTa

basoBble OCHOBbI MH(pOPMATUKK, MOCTPOEHUS MH(OPMALMOHHBIX CUCTEM U
0C00eHHOCTM paboTbl C HAMM

Cnocobbl  06paboTkn uHOpMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecneyeHnsi U KOMMbIOTEPHBIX CPEACTB

lMpaBvna genoBon nepenncku

I'IpaBVlna AEeNoBOro aTuKeTa

CTpyKTypa opraHmsauuu

Opyrue
XapakTepUCTUKM

3.6. O6o06wweHHan TpyaoBas yHKUMsA

OpraHusauus NpoLIecCoB NepeBo3Ku

HanmeHoBaHMe paboOTHNKOB, JOCTaBKM rPYy30B U Kon E YpoBeHb 6

ynpaereHue koprnopaTuBHbIM KBanudmkaumm

TPaHCMNOPTOM OpraHun3auum
ﬂpomcxom,q%Hme . 3anmcTBOBaHO
0600LweHHon TpygoBor | OpuruHan X

13 opurnHana

OYHKLUK
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Kon PerncrpaunoHHbIn
opuruHana Homep
npodeccnoHarnbLHOro
cTaHgapTa
Bo3amoxHble PykoBoguTens agMUHUCTPaATUBHO-XO3SANCTBEHHOIO NoapasaeneHms
HanMeHoBaHusI HavanbHk agMMHUCTPaTMBHO-XO3ANCTBEHHOIO NogpasaeneHns

JormkHocTen, npodeccun | PykoBoguTenb TPaHCNOPTHOrO nogpasgeneHns

TpeboBaHus Kk Beicluee ob6pazoBaHue - 6akanaspuaT nnm

obpasoBaHuio n obyyeHnto | Beicwee obpasoBaHue (HenpodunbHoe) - 6akanaespuart u
OONoSHUTENbHOE NpodeccHoHanbHoe obpasoBaHmne - MporpaMmbi
npogeccuoHanbHON NepenoaroToBKU NO NPOGUII0 AeATENTbHOCTU
[ononHuteneHoe npodeccnoHansHoe obpasoBaHue - Nporpammbl
NOBbILEHMS KBanudukaumm no Nnpodpunio AesATENBHOCTU (HE pexe Yem
pa3s B Tpu roga)

TpeboBaHus K OnbITy He meHee Tpex neT B 06nacT MaTtepuanbHO-TEXHUYECKOTO
npakTu4eckoi paboTbl obecrneyeHusi, ynpaBneHnst KOprnopaTUBHbLIM TPAHCMNOPTOM

Ocobble ycnosus gonycka | [JOKyMEHT, NOATBEPXKAAIOLLMIA NPOXOXAEHME aTTecTaumm no
K paboTte Be3onacHOCT AOPOXKHOIO ABUXEHUSA, OPOPMIAEHHOIO A58 COTPYAHMKA
opraHu3saumm

[pyrne xapakrepucTunkm

JononHuTenbHbIe XapaKTepPUCTUKU

HanmeHoBaHve gokymeHTa Kog HaunmeHoBaHue 6a3oBow rpynmnbl, 4OMKHOCTU
(npodpeccun) nnu cneynanbHOCTH

OK3 1325 PykoBoauTenu nogpasgeneHun (ynpaenstowme) Ha
TpaHcropTe
EKC - MeHenxep

- HayanbHWK aBTOKOSOHHbI

- HavanbHuk oTgena akcnnyataumm aBToxo3ancTea

- HayanbHUK agMUHNUCTPATUBHO-X03AMCTBEHHOIO
oTaena

- HavanbHuk aBTOX035AMCTBA

- HavanbHuK X035MCTBEHHOIO oTaena

OKnAaTrP 22052 3aBeaytoLmii 0TAENOM (MaTepuarnbHO-TEXHUYECKOro
cHabxeHuns)
22530 NHxeHep no 6e30nacHOCTM ABMKEHUS
24410 HavanbH1K aBTOKOINMOHHBI
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24411 HavanbHuk aBTOXO03ANCTBA

24686 HavanbHuk oTgena (Ha TpaHcnopTe, B CBA3N,
MaTepuanbHO-TEXHUYECKOM CHabXeHun n cobiTe)

24921 HadvanbHuk cryx0bl (Ha TpaHcnopTe, B CBA3M,
MaTepuanbHO-TEXHUYECKOM CHabxeHun n cobite)

45007 HayanbHWK TpaHCNOPTHOro oTaena

OKCO 2.23.00.00 | TexHuKa 1 TEXHOMNOrMM HA3eMHOro TpaHcnopTa

5.38.03.02 | MeHemXMeHT

3.6.1. TpynoBas cyHKuMsA

YnpasneHne nepeBo3kamu YpoBeHb
HanmeHoBaHve | koprnopaTUBHBIM TPAHCMOPTOM U Kog |F/01.6 (nogypoBeHb) 6
[0CTaBKOM rpy30B opraHnsaumm KBanudmkaumm
MpoucxoxaeHve 3ammcTBOBaHO
P A OpuruHan X
TPYL4OBOW hyHKLMM 13 opurnHana
Kop, PerncrpauunoHHbIn
opurnHana HOMep
npoceccuoHansHoOro
cTaHgapTa

Tpynosble gencteus | OnpegenexHve KayeCTBEHHbIX 1" KONMMYeCTBEHHbLIX  MOoTpebHocTewn
opraHu3aumm B TpaHCnopTe C y4eToM cdepbl AeATenbHOCTU OpraHu3aunu,
YNCNEHHOCTN NepCcoHana n CTPYKTYpbl OpraHMsauum

OpraHuzaumsa OOCTaBKM KOPPECMNOHAEHLMN U TPYy30B OpraHM3aumn B pamkax
obecrneyeHns ee onepaLnoHHON AeATEeNbHOCTH

OpraHM3aL|,v|;| Bbl60pa NnocCTaBLMKa YyCrnyr no nepeBo3ke pa6OTHVIKOB
opraHusaumn, 0oCTaBkM KOppecnoHgeHUnn n rpy3oB B paMkKax obecneyeHus
ee OﬂepaLlVIOHHOIZ neATenbHOCTU

OnpepeneHve uenenm n 3agady paboOTHUKOB CryObl KypbepCKOW LOCTaBKU
opraHusaumm

OnpeneneHne  ctaHOapToB,  pas3paboTka M BHEAPEHWE  HOpM,
pernamMeHTUpYOLWMX NPUHUMNLI OpraHu3auumn u paboTbl Cry»X0Obl KypbepCKoii
AOCTaBKU opraHu3aumm

OpraHuzaunsa paboTbl Cny6bl KypbepPCKOi OCTaBKM OpraHu3auum

KoHTporb paboTbl Cry»0Obl KypbepCKOn 4OCTaBKM OpraHu3aLum

OpraHM3aLu/|ﬂ npoLecca BblMyCKa KOpnopaTtUBHOIO TpaHCNopTa Ha JIMHUKO

KoHTponb BegeHus JOKYMEHTOO00pOoTa U NEPBUYHON YYETHOW AOKYMEHTALMUN
B YaCTW yyeTa ABWXKEHUS TpaHCcnopTa U NEPEBO3KN MAcCaXXMPOB U FPy30B
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KOHTpoOrib paLMoHanbHOro UCronb30BaHWs TpaHCcnopTa opraHnsaumm

Paspa60TKa M BHepEeHUne HOpM, pernameHTUpyrLinx nopangok nofib3osaHUA
KOprnopaTtuBHbIM TPaHCMNOPTOM, NEepPeBO3KU pa60THI/IKOB 1 0OCTaBKK rpy3oB

MoctaHoBka uUenen W 3agady paboTHUMKaAM nogpasfdeneHns B pamkax
opraHm3aumm nepeBo30K KOPNopaTUBHLIM TPaHCNOPTOM U AOCTaBKOW rpy3oB
opraHu3aumm

KOHTpOrib BbINOMHEHMS NOCTABMEHHbIX 3a4a4 paGoTHUKaMKU noapasgeneHust
B pamKax oOpraHusauuMu TMepeBO30K KOPMOpaTMBHbIM  TPaHCMOPTOM U
[OCTaBKOW rpy30B OpraHm3aumm

Heobxoammeble Onpegensate 06beM HeOGXOAMMBIX MNOTPeGHOCTeM B MNepeBo3kax B
yMeHMsi COOTBETCTBUM C HOPMaMK 1 BlooKeToM opraHusaLum

Mpon3BoauTb aHanM3 U BbISIBNATb HepauMOHanbHOEe  MCNoNb30oBaHWe
TPaHCNOPTHLIX CPeACTB Ha OCHOBE CBOAHbIX YYETHbIX W OTYETHbIX
OOKYMEHTOB

Vicnonb3oBaTb 1 NMPUMEHATb TEXHOJ10ITMN 6epe>|<n|/|Boro npon3sBoacrtea

BecTn neperosopbl M [OeNoByl0 nepenucky, cobrogas HOpMbl 4ernoBoro
aTUKeTa

O6o6watb M cucTtemaTMaMpoBaTb MNOCTynawLylo uHoOpMauulo, Ha ee
OCHOBaHUM HaxoAuTb Hambonee aheKTUBHbIE peLleHus Anst peanusauun
MocCTaBIEHHbIX 3a4ad

OpraHM3OBbIBaTb M KOHconnaunpoBaTb 6I/I3HeC-FIp0LI,eCCbI, NUCNOoNHUTENEn un
pa60THI/IKOB C LeNblo JOCTUXEeHNA OOHOro pesyrnbraTta

PabotaTb ¢ 6onbwmnm o6bemom nHdopmaumm

Pa3paﬁaTblBaTb n BHEOPATb  JIOKallbHblE HOpMaTuBHbIE aKThbl n
pernaMmeHTnpyrowime JOKYMEHTbI

CoctaBnATb CBOAHblE Yy4YeTHble U OTYETHble [OOKYMEHTbl B  Lensx
OCYLLIECTBMEHMS KOHTPOMNS WM aHanm3a [AaHHbIX O dhakTax XO3sIMCTBEHHOW
0eaTenbHOCTUN OpraHn3aLmm U UCNoNb30BaHNA KOPNOPaTUBHOIO TpaHcnopTa

Mcnonb3oBaTb MeToAbl (PMHAHCOBbLIX BbIYMCIIEHMI U aHanuaa

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS BedeHus  ydeTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTo0o60poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeacTBa KOMMYHMKALIMK

OueHnBaTb CBOK [OEATENbHOCTb C  TOYKU 3peHunsa Sq)(beKTVIBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3paGaTblBaTb nogxoAbl, BKINYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTBoM UCMONb30OBaHUA chneunarnbHbIX 3HaHUN ©
9KCNePTHbIX NCTOYHNKOB I/IH(bOpMaLIMI/I
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HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
Hata coxpaHeHusa: 03.09.2018

Heobxogumble [NpaBuna gncneTtdyepusauunm aBToTpaHcnopTa
3HaHuUA

3akoHopaTenbcTBo Poccuickon ®egepaumm B obnactu GesonacHocTu
[JOPOXHOrO ABWXKEHMS, B TOM u4uCrie MpaBuil [AOPOXKHOIO OBUKEHUS,
aKcnnyataumm n obcnyxXnBaHus aBTOTpaHCMNopTa, NEPEBO3KU MacCaXMpoB U
rpysoB, a Takke rpaxaaHckoe 3akoHoaaTenscTBo Poccuiickon denepaumm B
YacTM perynupoBaHWsi [OrOBOPHbLIX OTHOLIEHMW W CAENoK  Mexay
y4YacTHUKaMW pblHKa

OcHoBbI JOroBOpPHOM paboTbl

[Nopsagok 3aknoyeHns orosopos

JlokanbHble HOPpMaTuBHbIE aKTbl OpraHn3auunmn obuiero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATeNIbHOCTU

CTpyKTypa 1 NpuHLMIbI OpraHu3auum 4okyMmeHToobopoTa

OcCHoOBHbIe npUHUUNbI N TEXHOJTOTNN 6epe)KJ'IVIBOFO npon3soacTea

OcHosbl ynpaslieHna nepcoHanioMm n ero MmotTmeaumm

MeToabl OUEeHKM nepcoHasna v pe3ynbTaToB Tpyada

BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUA MHPPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkM MHGOPMAUUM C  WCMONb30BAHMEM MPOrPaMMHOro
obecneyeHmnst U KOMMbIOTEPHbIX CPEACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEerNoBOro aTuKeTa

CTpyKTypa opraHmsauuu

Opyrue -
XapaKkTepPUCTUKM

3.6.2. TpynoBasa dyHKUusA

MocTpoeHme npouecca obecneveHus YpoBeHb
HanveHosanne | OPraH13aLii Tparcroptom v Kog |F/02.6 (nogypoBeHb) 6
MaTepuarnbHO-TEXHUYEeCKoro obecneyeHms
KBanudukaumm
KoprnopaTUBHOIo TpaHcrnopTa
I'IpomcxozmeHme OpuruHan X 3anmcTBOBaHO
TPYAoBOM hyHKLMN 13 opurnHana
Kop, PernctpaunoHHbIn
opuruHana HOoMep
npodeccuoHanbHoro
cTaHgapTa
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Hata coxpaHeHusa: 03.09.2018

TpynoBble gevictBust | OpraHu3aumsi U KOHTPOSb NPUOBPETEHMS U MPOAAXKM TPAHCMOPTHLIX CPEeACTB,
B TOM 4MCre Ha YCMOBUSX NIN3UHIa U apeHbl

OpraHmaauMH ycnosvu7| coepXxXaHuA 1 akcnnyaTtaunm TpaHCNOPTHBLIX CPpeacTB

KOHTpOJ'Ib CBOEBpPEMEHHOCTU NnpoBeneHNnAa TexXHU4eCKoro O6CJ'Iy)KI/IBaHI/IF| n
PeMOHTa TPaHCNOPTHbIX CpeacTB

Onpep,eneHme KayeCTBEHHbIX W KOJIM4YECTBEHHbIX ﬂOTpGGHOCTeVI ansa
obecneyeHns KCnnyatauum n 06CJ'Iy)Kl/IBaHVIﬂ TPAHCMNOPTHBLIX CpeacTB

OpraHu13auumsa NpoLeccoB perncTpaLmnm, TEXHUYECKOro 0OCMOTPa, CTPaxoBaHus
TPaHCMOPTHbIX CPEACTB

OnpepeneHve un BbIOOp Hambonee 3(EKTUBHBIX CUCTEM U CPEACTB
KOHTpOnsi paboThbl TpaHCMOpPTa U ero NepeaBUXeHNs

PaspaboTka ¥  BHedpeHWe  HOPM,  pernaMeHTUpYLMX  MopsdoK
mMaTepuanbHO-TEXHUYECKOro obecrneyeHuss M OCHALLEHUs, 3JKChnyaTaumu,
obcnyXnuBaHusi 1 NPoBEAEHNS PEMOHTOB

Heobxoaumele OnpegensTb o6bem HeobxoaMMbIX notpebHocTen B
yMeHUs MaTepuanbHO-TEXHUYECKNX, (PUHAHCOBLIX pecypcax B COOTBETCTBUM C
NoKanbHbIMA HOPMAaTUBHbIMW akTamm W GHOXKETOM opraHuM3aumMu Ans
aKcnnyartaumm, o6CnyXxMBaHNa 1 peMOoHTa TPaHCMOPTHBIX CPEACTB

Mpoun3BoaMTL aHanus v onpeaensaTb Ka4ecTBO SKCMiyaTauuyM TPaHCNOPTHBIX
CpencTs, a Takxe LenecoobpasHocTb, 3pdeKTUBHOCTbL U YPOBEHb KayecTsa
NX 0BCNYXMBAHUA Ha OCHOBE CBOAHbLIX YYETHBIX Y OTYETHBIX JOKYMEHTOB

Onpegenste Haubonee adpdeKTUBHbIE U KayecTBEeHHble MokasaTenu
HeobOXoOMMbIX YCNYr W  KOMMMNEKTYlWmux ana obecnevyeHuss paboTbl
KOpropaTMBHOIo TpaHcnopTa

VMcnonb3oBaTe MeToAbl (HMHAHCOBLIX BbIMUCIEHWI U aHanNu3a

Bectn neperosopbl 1 AOerioBy0 Neperncky, cobntogas HOpMbI AOenoBoro
9TUKEeTa

O6obwatb 1 cucremMaTnanpoBaTtb MNOCTyNnakLLyo WHopmauumo, Ha ee
OCHOBaHUM HaxoguTb Haubonee 3dPEeKTUBHbIE pELLEHNSA ONs peanu3aunn
NOCTaBJ1EHHbIX 3a4a4

OpraHu3oBbIBaTb M KOHCONMMAMPOBATbL OWM3HEC-NPOLIECCHl, UCMONHUTENER U
pabOTHUKOB C LieNbi AOCTUXKEHWUSI OAHOTO pedyrnbTaTa

PaboTaTtb ¢ 6onbwnm 06BEMOM MHOPMaLNK

PaspabaTbiBaTb 1 BHEAPSATb pernameHTUpyoLLmMe JOKYMEHTbI

CocTaBnaATb CBOAHblE Y4YeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBNEHUS] KOHTPONS M aHanMsa AaHHbIX O hakTax XO3sUCTBEHHOWN
OesATENbHOCTM  OpraHM3auuy B 4acTW  SKchnyatauuu, obecrnedeHust U
ob6CcnyXMBaHUS TPAHCMOPTHBIX CPEACTB

Mcnonb3oBaTb KOMMbOTEPHbIE nporpamMmbl anda BeaeHunA yyeTa,
cuctemaTMsauMn M aHanusa AaHHbIX, COCTaBNeHusl 6a3 OaHHbIX, BeaeHus

KOHcyn bTaHTlntoc www.consultant.ru Crtpanuua 71 n3 100

HajeXHas NnpaBoBasi noaaepxka



Mpuka3z Muntpyaa Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHuUmM npodpeccmoHanbHoro ctaHgapTa "Cneuyunanuct
aAMWHUCTPATUBHO-XO35W. ..

HokymeHT npegoctasneH KoHcyneTtaHTl Intoc
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AOKyMeHTo0obopoTa, CNpaBOYHO-NPaBoOBbLIE CUCTEMBI, pecypchbl
WMHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn "VIHTepHeT", OprTexHuKy

Vicnonb3oBaTb cpeacrtea KOMMyHUKaUnn

OueHvBaTb CBOK [JEATENbHOCTb C TOYKM 3peHus 3dppekTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabaTbiBaTb Noaxodbl, BKMOYasi HeCTaHOapTHble, K  BbIMNOJIHEHUIO
TPYOOBbIX 3afaHuii MOCPeACTBOM WCMOMb30BaHNA CheuuanbHbIX 3HaHWn |
9KCMEPTHBIX MCTOMHUKOB MHDOpMaLK

Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax wunm B Clydadx
HenpeasnaeHHOro nSMeHeHnA naHa peann3aumm npoeKkToB

Heobxoaumble PbIHOK MOCTaBLLMKOB aBTOTPAHCMNOPTHbLIX CPEACTB
3HaHWS

PbIHOK nocTaBLUMKOB TOBapoB 1 ycnyr ansa obecneyeHus aKcnnyatauunm m
O6Cﬂy)KVIBaHI/IFI TPaHCNOPTHbLIX CpeacTB

HopmaTnBHO-TexHNYeckas OOKyMeHTaums, pernameHTUpyoLLas
3KCNNyaTauuo TPaHCMOPTHLIX CPEACTB

HOpMaTMBHO-TeXHVI‘-IeCKaFI OOKYMeHTauund, pernameHTmpyrowiad  pemMOHT
TPaAHCMNOPTHbLIX CpeacTB

YCTPOWNCTBO N KOHCTPYKTUBHbIE OCOBEHHOCTU TPaHCNOPTHLIX CPEACTB

TeXHVIKO-SKCI'IJ'IyaTaLI,VIOHHbIe AaHHbl€ TPAHCMOPTHbLIX CpeacTB

MpaBuna TexHWYeCcKon aKCnnyaTaLuum TPaHCNOPTHBIX CPeacTB

OcCHoOBHbIE MapK1 TPpaHCNOPTHbIX CpeacTB

OCHOBHbIE NPOM3BOANTENW TPAHCMOPTHBIX CPEeACTB

OcCHOBbI JOrOBOPHOM paboThl

[Mopsgok 3akno4YeHns 4orosopos

3akoHopaTenbcTBOo Poccunckon ®degepaumm B obnactu GesonacHocTu
[OPOXHOrO AOBWXEHMS,, B TOM 4uCrie npaBuil  [OPOXHOIO  OBWMXKEHMS,
aKcnnyaTauum 1n o0CnyXMBaHUSA aBTOTPaHCNOpTa, NEPEBO3KM MAaCCaXKUpPOB U
rpy3os, MaTepuanbHO-TEXHNUYECKOrO obecneyeHus, 3aKyno4Hom
0edATenbHOCTK, CKMNaacKoro yderta, Aenonpov3BoACTBa M apXMBMPOBaAHUS B
pamMkax BbINOMHSAEMbIX TPYOOBbIX (PYHKUMIA, a Takke rpaxgaHckoe
3akoHogaTenbcTBO Poccuiickon ®degepaumm B 4acTu  perynupoBaHus
[OroBOPHbLIX OTHOLLEHUI 1 CAENOK MEXAY y4aCTHUKaMU pbiHKa

JNlokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obliero xapaktepa W Mo
(bYHKLUMOHANbHOMY HamnpaBeHUto AesTeNIbHOCTY

CprKTypa 1N npuHUUnbl opraHn3auunmn LI,OKyMeHTOO60p0Ta, B TOM 4ucne c
nogpasgeneHnamm opraHmsaunm, segyuimmm 6yXFaJ’ITepCKVIl7I yyeTt

BasoBble OCHOBbI MHOPMATUKW, MOCTPOEHUA MHPPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM
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Cnocobbl 06paboTkM MHGOPMALUUM C  WUCMONb30BAHNEM MPOrPaMMHOroO
obecneyeHns 1 KOMMNbITEPHbIX CPEACTB

[NpaBuna genoBon nepenncku

[MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Lpyrve -
XapaKTepucTtukn

3.6.3. Tpyaosas dyHKUuA

OpraHnsauus n paspaboTka MeponpusiTUi VDOBEHb
no obecneveHunto GesonacHoCcTH P
HanmeHoBaHve Kog |F/03.6 (mopypoBeHb) 6
nepeBO30K KOPMOPaTMBHLIM TPAHCMOPTOM
KBanudukaumm
opraHusaumm
MpoucxoxaeHue 3anmcTBOBaHO
P KA OpuruHan X
TPYLOBOW hyHKLMM 13 opuruHana
Kon PerncrtpaunoHHbIn
opurnHana HoMep
npod)eccnoHasnbHOro
cTangapTa

prD,OBbIe nencreus KOHTpOJ'Ib BeeHNA y4yeTa n ﬂ,OKyMeHTOOGOpOTa no 6esonacHocTn OOpPOXHOro
ABWXXEeHNA

OpraHunsauumsa npouecca NPoBEepPKN TEXHUYECKOro COCTOAHMSA aBTOTpaHcnopTa
nepen Bbl€34OM Ha NIMHUIO 1 MO BO3BPALLEHUN C NINHAM

OpraHunsauua npolecca npoBeOeHNs MpeapencoBoro W MocrepencoBoro
MEAMLMHCKUX OCMOTPOB BOAMUTENEN, a TakKe PperynspHbIX MeOuLUHCKUX
OCMOTPOB W OCBUAETENbCTBOBAHWIA

OpraHM3aL|,|/|;| N KOHTPOJIb NnpoBeaeHund MepOﬂpMﬂTMVI no obecneveHunto
©esonacHocTu OOPOXHOIro ABMXeHund

KOHTporb  aKkTyanbHOCTM  YOOCTOBEPEHWI Ha  MpaBo  yhpaBreHus
TPaHCMOPTHbLIMM cpeacTeamu, obecneyeHusi 6e3onacHoCTM "
npogeccmoHarnbHOW KOMNETEHTHOCTH B 06nacTy nepeBo3ok

Bsaumopgenctene ¢ rocygapCTBeHHbIMW — OopraHamm  no  Bonpocam
©6e30nacHOCTN ABMKEHUSA

CocTaBneHve nepeyHss U NaHoB MeponpuATAA Mo  NpeaynpexaeHuto
[IOPOXHO-TPAHCMOPTHbIX NPOUCLLECTBUIA

lMpoBedeHne MeponpuATMIA NO NPEAYNPEXOEHUI0 AOPOXHO-TPAHCMOPTHBIX
NpouncLLEeCTBUNA

I'IpOBe,quMe pa6OTbI Nno MnoBblLWEHUO KBaJ'IVI(*)I/IKaLI,VIVI BoauTenen un YPOBHA
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KynbTypbl BOXOEHUS

PaspaboTka W BHegpeHWe HOpPM W MpaBwm, pPernaMeHTUPYHLNX
opraHusaumio  6e30nacHOCTU  [JOPOXHOTO  ABWXEHUS  KOPMOpaTMBHOIO
TpaHcnopTa u TpeboBaHus Kk paboTHMKam, obGecneynBaloWwyM 6e30MacHOCTb
AOPOXKHOIO OBUKEHMS

MocTtaHoBKka uUenen W 3agady paboTHUMKaAM nogpasfdeneHns B pamkax
opraHusaumMn meponpuatTuiA no obecneyeHnto Ge3onacHOCTU NepeBO30K
KOpnopaTUBHbIM TPaHCMOPTOM OpraHu3auum

KOHTpOsb BbINOMHEHWS MOCTaBMeHHbIX 3aday paboTHWKamMy noapasaeneHus
B paMKax opraHusauuy MeponpusTAn Mo obecrnedyeHnio 6e3onacHocTu
NepeBO30K KOPNopaTUBHLIM TPAHCMOPTOM OpraHuU3aLmm

Heobxogumble npOl/I3BOD,l/ITb aHanma n onpegendtb ypoBeHb ©esonacHocTu ” PUCKKN npun
YMEeHUaA KCnyaTtauun TpPaHCNOPTHbIX CpeactB Ha OCHOBE CBOAHbLIX YYE€THbIX U
OTYETHbIX JOKYMEHTOB

Mpoun3eoauTb aHanus U onpedensTs ypoBeHb 6e30MacHOCTU M PUCKU MpU
3KCMyaTauun TPaHCMOPTHLIX CPEeACTB Ha OCHOBE [daHHbIX HaBWUraLMOHHBLIX
CMCTEM MOHMTOPUHra TpaHcrnopTa, cUcTeM BuaeodUKCaLM AaHHBIX, CUCTEM
N obopynoBaHusl, NO3BOMNSAOWMX (UKCUPOBATb U KOHTpONMpoBaTb paboTy
TpaHcnopTa

O6obwatb M cuctemaTMaMpoBaTb MNOCTynawLyo uHdopMauuio, Ha ee
OCHOBaHUWM HaxoauTb Haubonee apeKkTUBHbIE peLueHusa Ansg peanusauum
nocTaBneHHbIX 3aaday

OpraHu3oBbIBaTb M KOHCONMMAMPOBATbL OWM3HEC-NPOLIECCHl, UCMONHUTENER U
pabOTHMKOB C LIENbo AOCTWMKEHWUS OQHOTO pesysibTaTa

PaboTtaTb ¢ 6onbnm o6 bemom MHGopMaLmm

PaspabaTbiBaTb M BHEOPATb perfamMmeHTUpyoLWmne JOKYMEHTbI

CoctaBndatb cBOAHbIE y4eTHble U OT4YeTHble [OOKYMEeHTbl B LUenAax
OCyLUEeCTBJIEHMA KOHTPONA W aHalnn3a AdaHHbIX 06 obecnevyeHun un
cobntogeHnn 6e3onacHoOCTH OOPOXHOIro ABMXeHn4

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMmbl AN BeAeHWs  ydeTa,
cuctemMaTmMsauMn M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BegeHus
AOKyMeHTo0obopoTa, CnpaBOYHO-NPaBoBbLIe CUCTEMBbI, pecypchl
NHDOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTn "VIHTepHET", OprTexHuKy

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

Bectn neperosopbl M AOenoByko Nepernncky, cobntogas HOPMbI [en0oBOoro
9TUKETa

OueHvBaTb CBOW [JeATENbHOCTb C TOYKM 3peHust 3PMEKTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabaTtbiBaTb noaxodpl K BbIMOSIHEHWIO TPYAOBLIX 3agaHWiA NOCPEACTBOM
NCMOMb30BaHNS  CMeuManbHbIX  3HAHWUA W 3KCMNEPTHbIX  MCTOYHUKOB
MHdopMaLnn
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Haxoantb pelweHna B HeCTaHOapTHbIX CUTyaunax

Heobxooumble 3akoHogaTtensctBo Poccuiickon Pepepaumm B obnactm  6e3onacHocTu

3HaHUS OOPOXHOTO [OBWMXKEHMS, B TOM 4MChe MpaBuil  [AOPOXHOrO OBWXKEHWUS,
aKcnnyataumm n obcnyxXnBaHus aBTOTpaHCMNopTa, NEPEBO3KU MacCaXMpoB U
rpysoB

MpaBuna n pernameHTbl MNPOBEAEHMS MPOBEPOK HAA30PHbIMWM OpraHamu
KOHTpONs 6€30NacHOCTM JOPOXHOIO ABUXEHMWS

HopmaTtuBHO-TEXHUYECKas AOKYMeHTaums, pernameHTupytoLLas
3KCMyaTauuio TPaHCMOPTHBIX CPEACTB

HOpMaTI/IBHO-TEXHW-IeCKa‘il OOKYyMeHTauud, pernameHTmpyrowiaa pemMoOHT
TPaAHCMNOPTHbLIX CpeacTB

YCTPOWNCTBO N KOHCTPYKTUBHbIE OCOBEHHOCTU TPAHCNOPTHLIX CPEACTB

TeXHVIKO-SKCI'IJ'IyaTaLI,VIOHHbIe AaHHbl€ TPAHCMOPTHbLIX CpeacTB

MpaBuna TexHWYeCcKon aKcnyaTauum TPaHCNOPTHBIX CPeacTB

HanmeHoBaHua u CTPYKTypa OpraHoB Wu opraHmsau,m?l, OTBETCTBEHHbIX W
KOHTPOJTMPYOLWNX OpraHnsauuo ©e3onacHocTu OOPOXHOro ABMXxeHud

OcHosbl ynpaslieHna nepcoHaniom n ero Mmotmeaumm

MeToabl OUeHKM nepcoHasna v pe3ynbTaToB Tpyada

JlokanbHble HOPMAaTUBHbIE aKTbl OpraHuW3auMum oOLlero xapakrepa M Mo
hyHKUMOHANBLHOMY HanpaBneHuno AeaTenbHOCTH

CprKTypa 1 npuHUnnbl opraHn3aunn D,OKyMeHTOO60pOTa

BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUA MHPPOPMALMOHHBIX CUCTEM U
0CcoBeHHOCTM paboTbl C HAMMN

Cnocobbl 06paboTkn MHOPMAUUM C  WUCMNONb3OBAHMEM MPOrPaMMHOroO
obecneyeHns 1 KOMMbIOTEPHbIX CPeACTB

[NpaBuna oenoBow nepenncku

[NpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrvne -
XapaKTePUCTUKM

3.7. O606wweHHasa TpyaoBas byHKLMSA

YnpaeneHne o6bekTaMmm HEOBMXKUMOCTH,

HaxoasaLWMMUCs B COGCTBEHHOCTH G ypOBeHb

HanmeHoBaHune Kon 6
opraHu3aumm Unu Ncnonb3yembiMy Ha KkBanudmukauum
OCHOBaHUW ApYrnx BELUHbIX NpaB
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MNpoucxoxgeHve
Z o 3anmcTBOBaHO
0bo6wweHHon Tpygoson | OpuruHan X
13 opuruHana
yHKLMK
Kon PerncrtpaunoHHbIn
opurnHana HoMep
npod)eccnoHasnbHOro
cTaHgapTa
Bo3moxHble PykoBoauTenb agMMHUCTPATMBHO-XO3SIMCTBEHHOIO NoapasaeneHms
HaMMeHOBaHMs HavanbHWK agMUHUCTPATUBHO-XO3AWCTBEHHOIO NoApa3aeneHnst
JorkHocTen, npodeccnit | PykoBoauTens nogpasgeneHns no ynpasneHnio KopnopaTuBHON
HEOBWKUMOCTbBHO

TpeboBaHus Kk Beicluee ob6pasoBaHue - 6akanaspuaT nnm

obpasoBaHuio n 00yyeHuto | Boicwee obpasoBaHune (HenpodunbHoe) - 6akanaespuart u
OonorHUTeNbHoe NpodeccroHanbHoe obpasoBaHue - Nporpammbl
npodeccrmoHanbHoM NepenoaroToBKM Mo NPoduso AesTENbHOCTU
HononHutenbHoe npodeccrmoHanbHoe obpasoBaHue - MporpaMmmel
MOBbILIEHMS KBanudukaumm no npodpunio AessTENbHOCTU (HE pexe Yem
pa3s B Tpu roga)

Tpe6OBaHMH K OonbITy He meHee Tpex net B obnactu mMaTtepunarnbHO-TEXHNYECKOIo
I'IpaKTI/I‘-IeCKOIZ pa60TbI obecneyeHus, ynpasrieHnAa HeaBMXUMOCTbHO

Ocobble ycrioBusi gornycka
K pabote

Lpyrve xapakTepucTrKu

nOnOﬂHMTeﬂbele XapakKTepUucTuku

HanmeHoBaHWe foKyMeHTa Koa HaunmeHoBaHne 6a30BoV rpynmbl, 4OMMKHOCTU
(npodheccun) unum cneymanbHOCTH

OK3 1219 Ynpasnstowime hpruHaHCOBO-3KOHOMUYECKON U
aAMWHNCTPATUBHON AeATEeNbHOCTLIO, HE BXOAsLINE B
apyrve rpynnbl

EKC - MeHenxep

- HayanbHUK aAMUHUCTPATUBHO-XO3UCTBEHHOIO
oTgena

- HavanbHuK X035MCTBEHHOrO OTAENa

- NHxeHep Nno peMoHTy

OKnaTeP 22052 3aBeayoLmii 0TAENOM (MaTepuarnbHO-TEXHUYECKOro
CHabXxeHus)
24047 MeHepxep
24705 HayvanbHuk oTaena (pyHKUMOHANBLHOIO B MPOYMX
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obnacTtsax oeaTenbHocTK)

24927 HavanbHuk cnyx6bl (byHKLUMOHANBLHOM B MPOYNX
obnacTtax geaTenbLHOCTH)

25042 HayvanbHuK ynpaeneHus (cneunanusmpoBaHHOro B
NpoYmX OTpacrnsx)

OKCO 5.38.03.02 | MeHemXmeHT

3.7.1. TpynoBas cyHKuMsA

OpraHusauus n obecneyeHune

ynpaBreHus coGCTBEHHOM YpoBeHb
HavmeHoBaHue | HEABWXUMOCTBIO U HEABUXMMOCTBIO, Kog |G/01.6 | (noaypoBeHb) 6
MCNOSb3yeMOW Ha OCHOBaHWUMW OPYrnx KBanudmkaumm

BeLUHbIX nNpaB

MpouncxoxaeHune 3anmcTBOBaHO
g OpwuruHan X
TPYAoBOM hyHKLMN 13 opurnHana
Kop, PerncrtpaunoHHbIn
opuruHana HoMep
npodeccuoHanbHoro
cTaHgapTa

Tpynosble gencteua | OpraHusaums akcnnyatauum n TeXHMYeckoro obcnyxmeaHusa obopygoBaHus,
WHXEHEPHbIX CEeTeN U CUCTEM XMn3HeobecneyeHns (3a UCKIMIOYEHNEM CUCTEM
TEeNEeKOMMYHMKaLUA N CBA3M, OXpaHbl) 06 bEKTOB HEABMKUMOCTU

KOHTpOrb CBOEBPEMEHHOCTU MPOBEAEHUS] TEXHWYECKOTO U  CEepBUCHOIO
obcnyxuBaHust  00OpyAOBaHWs,  MHXEHEPHbIX CceTeil U CUCTEM
XUn3HeobecneyeHnst 06 LEKTOB HedBUKMMOCTU

OueHka COCTOAHUA 00beKkToB HEOBWXNMOCTHU n onpeneneHve
Ll,eJ'IeCOO6p83HOCTVI npoeeaeHnAa pEMOHTHO-CTPOUTESTIbHbIX pa60T

OpraHusaumss 1 KOHTPOfb MNpPOBEeAEeHUs PEeMOHTHbIX paboT obopyaosaHus,
WHXEHEPHbIX ceTen, CUCTEM XU3HeobecneyeHnss N PEMOHTHO-CTPOUTENBHbIX
paboT 30aHuI 1 COOPYXKEHUN

PaspaboTtka nnaHoB peanu3auum MpPOBEAEHUST PEMOHTHbIX  paboT
o6opynoBaHNs, UMHXEHEPHbIX CeTen, CUCTEM XM3HeobecneyeHuns u
PEMOHTHO-CTPOUTESBHBLIX PabOT 30aHWUIN N COOPYXEHWUI

MpoBegeHne MeponpusAaTUiA B paMkax obecrieyeHusi MNoXapHon U
3Kosorn4eckoit 6e3onacHocT 0GbLEKTOB

OpraHusaumss M KOHTPOMb  CaHWUTApPHO-CEPBUCHOTO W KIMHWHIOBOIO
obcnyxvnBaHUsa TEpPPUTOPUM OpraHM3aLmm

OnpeneneHne KauyecTBEHHbIX W KONMYECTBEHHbIX MNOTpeGHocTen Ans
obecrneyeHnsi NPOLIECCOB YNPaBreHWsl HEABWKMMOCTbIO OpraHu3aLm
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lMocTpoeHne cucTemMbl B3aMMOZENCTBMA U KOMMYHUKaUUW  Mexay
COTpyOHWKaMX  nogpasgeneHns W NpeactaBuTeNnsaMM  opraHusauumm,
obecneunBaloLLmMX IKCMnyaTaumno 1 0bcnyxmnsaHue 3gaHui U COOPYXKEHUIN U
conpoBOXAalLWUX apeHaHble OTHOLIEHUS

MpencraBneHne MHTEPECOB OpraHM3auun B HaA30PHBIX Y KOHTPONMPYHOLLMX
opraHax Mo BOMpocam 3KchfyaTtauum HeaBMXMMOCTM U obecneyeHus
NoXXapHOW 1 3KONorm4eckon 6e3onacHoCTu

PaspaboTka 1 BHeapeHMe HOPM W MpaBuIl, perfnameHTMpYIOLLIMX npoueaypbl
ynpasneHusi o6bekTamy HeABUXKMMOCTU U UX OBCIyKNBaHNA

MocTaHoBka uUenen wn 3agady paboTHMKAM noapas3gerneHnss B - pamMkax
ynpasrieHua cobcTBEHHOM HeaABMXKXMMOCTbHO n HeaBMXKXNMMOCTbIO,
NCMNOMb3yeMOon Ha OCHOBAHWUMN OPYINX BELLHbIX NpaB

KOHTpOrib BbINOMHEHMS NOCTABMEHHbIX 3a4a4 paGoTHMKaMKU noapasgeneHust
B paMKax YrnpaBfieHNsi COGCTBEHHON HEABWKUMOCTbIO U HEABWKUMOCTLIO,
UCMOb3yeMOI Ha OCHOBaHUW APYrMX BELLHbIX NpaB

Heobxooumble OnpenensTb o6bem HeOoOX0AMMbIX notpebHocTen B
yMeHUs MaTepuanbHO-TEXHUYECKNX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMA HOPMAaTUBHbLIMW akTamm U GHIKETOM OpraHuM3aumMn Ans
aKcnnyaTaumm, 06CnyXMBaHNA N PEMOHTa 0O HLEKTOB HEABMKUMOCTU

OLl,eHI/IBaTb COCTOAHUNE 06'beKTa HeaBUWXNUMOCTU n cncrtem
)KVI3HeO6eCI'IeLIeHI/IF| Ha OCHOBaHUKN 3a|cmoquvu7| TeXHNYeCKnx OCMOTpOB n
obcnepoBaHui

Mcnonb3oBaTe MNPOEKTHO-CMETHYIO W UCMOSTHUTESIbHYIO OOKYMEHTaLuuto B
pamKax BbINOMHAEMbIX TPYAOBbIX (PYHKLNIA

OueHuBaTb Ka4yeCTBO BbIMNOMTHEHHbIX p860T no PemMoHTy, 3Kcnnyatauunm wu
O6Cﬂy)KVIBaHI/IPO 00BEKTOB HEABMXMMOCTU

Onpepensite  kpuTepun ©  TpeboBaHWA MO  KIAWHUHIY W CaHUTapHOMY
o6CcnyxmMBaHuio

npOMSBOD,VITb aHanmMa un onpependtb S(bd)eKTVIBHOCTb N Ka4decTtBO
ynpasJieHus o0beKkTamMn HeABWMXKMMOCTU Ha OCHOBE CBOAHbIX YYETHbIX U
OTHETHbIX JOKYMEHTOB

Mcnonb3oBate MeToAbl (HMHAHCOBLIX BbIMUCIEHWI U aHanNu3a

Vicnonb3oBaTb 1 NMPUMEHATb TEXHOJ10ITMN 6epe>|<n|/|Boro npon3sBoacrtea

O6obwartb 1 cucreMaTnanpoBaTtb NOCTyNnakLlyo WHpopmauumo, Ha ee
OCHOBaHUWM HaxoguTb Haubonee 3dPEKTUBHbIE pELLEHNS ONs peanu3aunn
NOCTaBJ1IEHHbIX 3a4a4

OpraHu3oBbIBaTb M KOHCONMMAUPOBATb OWM3HEC-NPOLIECChl, UCMONHUTENEeR U
paboTHMKOB C LieNblo AOCTUMKEHWUS OQHOTO pe3yribTaTa

PaboTaTtb ¢ 6onbwnm 06BbEMOM MHOPMALNK

PaspabaTbiBaTe M BHeOpsATb  JlOKanbHble  HOPMAaTUBHbIE  aKTbl U
pernameHTUpyroLLMe JOKYMEHTbI
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CocTtaBnATb CBOAHble Y4YeTHble W OTYETHble [OOKYMEHTbl B  LEnsiX
OCYLLECTBMEHMS KOHTPOMNS WM aHanm3a [AaHHbIX O dhakTax XO3sIMCTBEHHOW
0eATenbHOCTU opraHn3aLmm B 4acTu yNpaBreHns HeABMKXMMOCTbIO

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cucteMaTmMsauMn M aHanu3a AaHHblX, cocTaBneHus 6a3 [aHHbIX, BeOeHWs
OOKyMeHToobopoTa, CrnpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypchbl
MHAOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "VIHTEepHET", OpPrTexXHUKY

VMcnonb3oBaTtb cpeacrtea KOMMyHUKaUnmn

Bect neperoBopbl M ZeroBylo nepenucky, cobrniogas HOpMbl [EeroBOro
aTUKeTa

OueHnBaTb CBOK [OEATENbHOCTb C  TOYKU 3peHunsa Sq)(beKTVIBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3p868TblBaTb nogxoAdbl, BKINYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoBbIX 3agaHun nocpencTtBsoM UMCNONb30BaHNA cneunalnbHbIX 3HaHUA ©
9KCNePTHbIX NCTOYHNKOB MH(bOpMaLI,MI/I

Haxoantb pewieHna B HeCTaHOAapTHbIX CUTyauuax wunm B chydadx
HenpeaBnaeHHOro nsMeHeHud ninaHa peann3aunm npoeKkToB

Heobxooumble 3akoHopaTenbctBo Poccuiickon depepaumm no Bomnpocam MNOXapHOW W
3HaHWs akonornyeckon 6e3onacHoCTH, 3Kchnyatauum u OBCNYXMBAHWUS 34aHUA W
COOPYXXEHWI,  MaTepuanbHO-TEXHUYECKOro  obecneyeHus,  3aKymoOYHOM
OeATenbHOCTN,  AEenOnpOM3BOACTBA,  PaKOaHCKOE  3aKOHOAaTeNnbCTBO
Poccuinckon denepaumm B 4acTu perynupoBaHnsa JOrOBOPHbLIX OTHOLUEHUA U
CAENOK MexOy Y4YacCTHMKaMU pblHKa B paMKkax BbIMOMHSAEMbIX TPyOOBbIX

dyHKUMIA

TpeboBaHMs HOpMaTMBHLIX MPaBOBbIX aKTOB B 00MacTu oOxpaHbl Tpyaa,
noxapHow 6e30MacHOCTU, OXpaHbl OKPYXaloLen cpedbl, a Takke npasuna u
pernamMeHTbl NPOBeOeHUs MNpPOBEPOK HaA30pHbIMM OpraHamuM B obnactm
akcnnyataumm u  0bCnyXvBaHWA OOBLEKTOB HEABWXKMMOCTU, MOXaPHOM
©e3onacHoCTK, 3Konornyeckon 06e30nacHOCTM, rpaxdaHCKoW OOOpPOHbI U
3almTe OT YpesBblHanHbIX CUTyaL M

TpeboBaHMsA K CaHWTapHOMY OGCNYXVMBaHWIO 30aHWUIA, COOPYXEHWA U
npuneraroLler TeppuTopmn

OcobeHHocTH yxoaa 3a pasfiMdHbiMM  MOBEPXHOCTAMU W OTAENIOYHbIMU
NOKPbITUAMU

CtaHpa PTbl KIMMHUHIOBbIX YCIyT

TexHonorus n cnocobbl BEAEHUSI CTPOUTENBHBIX, PEMOHTHbBIX U MOHTaXHbIX
paboT B pamkax BbINOSHAEMbIX TPYAOBbIX (yHKLUMIA

CTpouTenkbHble HOPMbI M MNpaBufia B paMKax BbIMOMHSAEMbIX TpPyOOBbIX
dPYyHKUNIA

Ob6Lwme TexHMYEeCKNE XapaKTEPUCTUKN CUCTEM XM3HeobecneveHns ob6bekToB
HeBVXNMOCTH

KoHCTpyKTUBHBIE 0COBEHHOCTN 060pYyA0BaHNST CUCTEM XU3HEObecneyeHns
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OcHoBHbIE TPGGOBaHVIH CTaHOapToB, TEXHNYECKUX, Ka4yeCTBEHHbIX
XapakKTepucTuk, npeabaBndemMble K obbekTaM HeaBUKMMOCTM

OCHOBbI 1 MPUHUMMBI KNaccuukaummn 3agaHnin U COopYKeHWN

OcCHOBHble NPUHUUMNbI N TEXHONOInMn 6epe>|<n|/|Boro npon3eBoacTea

OcHoBBbI ynpasJieHuna nepcoHasniom n ero MmotTmeaumm

MeToapbl OLeHKM nepcoHana un pesynbTaToB Tpyaa

JlokanbHble HOPpMAaTuBHbIE aKTbl OpraHn3aunmn obuero Xapaktepa u no
(*)yHKLI,VIOHaJ'IbHOMy HanpaBneHunto AeATEeNIbHOCTU

CTpyKTypa 1 NpuHLMMbI OpraHu3auum 4okyMmeHToobopoTa

BasoBble OCHOBbI MHGOPMATUKN, MNOCTPOEHUS UHEPOPMALIMOHHBIX CUCTEM U
0COOEeHHOCTM paboTbl C HAMM

Cnocobbl  06paboTkn uHOPMaLMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecrneyeHmnst 1 KOMMbIOTEPHbIX CPeACTB

[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TNKeTa

CTpyKTypa opraHmsauumn

Ipyrve .
XapaKTepUCTuKun

3.7.2. TpynoBas cyHKuMsA

OpraHusauus npolecca Bblbopa obbekTa YpoBeHb
HanmeHoBaHWe | HEABWXXUMOCTM B LLENSAX NOKYMKW UIn Kog |G/02.6 | (mogypoBeHb) 6
apeHgabl KBanudmkaumm
MpoucxoxaeHue 3anmcTBOBaHO
P A OpuruHan X
TPYLOBOW hyHKLIMM 13 opuruHana
Kon PernctpaunoHHbIn
opurnHana HoMep
npodeccnoHarnbLHOro
cTangapTa

Tpyzoeble gencteust |OueHka u onpegeneHne noTpebHocTen opraHuM3auum B obecrneyeHun
HEABWXKUMOCTbLIO C y4eTOM cdepbl 4eATENBHOCTU OpraHn3auumn, YNCIEHHOCTU
nepcoHana n CTpyKTypbl opraHu3aumm

OpraHusauus npotecca nogdopa 06bLEKTOB HEABUXUMOCTHU

OpraHuzaums paboTbl U B3aUMOLENCTBUSI C MNOCTaBLUMKAMU PUINTEPCKUX
YCNyr 1 KOMMEPYECKOW OLLEHKM OOBEKTOB HEABUXUMOCTH
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dopmmpoBaHne MepeyYHs  OLIEHOYHbIX  XapaKTEPUCTUK  OOBLEKTOB
HeOBWXMMOCTU B COOTBETCTBUM C NMaHUPyeMoit Lienbio UCNoMb3oBaHns

OueHka XxapakTepuUCTUK OOBLEKTOB HEABWXXMMOCTM MO  COBOKYMHOCTU
TpeboBaHui

AHanmM3 ” oOueHKa CTOMMOCTW HEOBWKUMOCTM, apeHOHblX CTaBOK B
COOTHOLUEHUN C AENCTBYOLUMK CTaBkamMy Ha apeHOyemble opraHv3auuvei
nomMeLLeHns

PaspaboTka 1 BHeApeHWe HOpPM U MpaBun, pernameHTUpyoLWwmux npoueaypbl
noaGopa 0ObLEKTOB HEeABWXMMOCTU C Lienbio apeHabl Uiy MOKYMKK, a Takke
TpeboBaHUA K OObEeKTaM HeOBMXKUMOCTM B  COOTBETCTBUM C  UX

ncnosib3oBaHMem
Heobxogumble rlpOBOJJ,VITb OCMOTpPblI WM  KCNoJfb3oBaTb MeETOAbl OLUEHKU 00beKkToB
YMEeHUaA HEOBMXNMOCTH

BecTn neperoBopbl M [OeNioByl0 nepenucky, cobrogas HOpMbl 4ernoBoro
aTUKeTa

Mpon3BoauTb aHanMa obLlel cuUTyauuu Ha pblHKE HeOBMKUMOCTM U
onpedenaTb Haubonee npuemneMble LEHOBble W KayeCTBEHHble
npeanoxeHs Ha OCHOBE CBOAHBIX YYETHBIX M OTYETHbLIX JOKYMEHTOB

O6obwatb 1 cucreMaTnanpoBaTtb MNOCTynakLLyo WHpopmauumo, Ha ee
OCHOBaHUM HaxoauTb Hambonee 3hPeKTUBHbIE pELLEHNS ONs peanu3aunm
NnocCTaBJ1IeHHbIX 3adavd

OpraHusoBbiBaTb U KOHCONMAupoBaTb GU3Hec-npouecchl, UCMOMHUTENEN n
paboTHMKOB C LieNbio JOCTUXKEHNA OAHOro pesynbTata

PaboTaTtb ¢ 6onbwnm 06BEMOM MHOPMaLNK

Pa3p868TblBaTb n BHeOpATb NOKarbHble HOpMaTUBHbIE aKThbl n
pernaMmeHTupytowime JOKYMEHThI

CocTtaBnate cBOfHblE y4eTHble U OT4YeTHble [OOKYMeHTbl B Lendax
OCyLUEeCTBJIEHMA KOHTpOJS1IA W aHalM3a [daHHbIX O COCTOAHUM PblHKA
HeABMWXMMOCTU N pacCcMaTpmnBaeMbIX 00BEKTOB HEOBMXMMOCTU

VMcnonb3oBaTb MeTOAabI (bMHaHCOBbIX BblYMCNEHUN M aHanuns3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  AfS  BeAeHuUs  ydveTa,
cuctemMaTmMsaumMn M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BegeHus
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBoBbLIe CUCTEMBbI, pecypchl
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "MIHTepHET", OprTexHuKy

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

OueHuBaTb CBOK [OeATENbHOCTL C  TOYKU 3peHunsa Sd)(bEKTI/IBHOCTI/I ee
KOHEYHbIX pe3ynbTaToB

PaspabaTbiBaTb noaxodbl, BKMOYas HecTaHOApPTHble, K BbIMNONHEHUIO
TPYOOBbLIX 3adaHuii MOCPEACTBOM WCMONb30BAHUS crieumarnbHbiX 3HaAHUA U
3KCMEPTHBIX MCTOYHUKOB MHAOpMaLLK
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Haxoantb pewieHna B HeCTaHOAaApTHbIX CUTyaumax wunm B chydadx
HenpeaBnaeHHOro nsMeHeHud nnaHa peann3aunm nNnpoeKkToB

Heobxoaumble OCHOBbI 1 MPUHUMMBI KNaccuukaummn 3gaHnin U CoOopyKeHW
3HaHuA

AreHTCTBa U opraHnsauun, paboTtarLime Ha pbiHKE HEABUXKUMOCTHU

Buabl okasbiBaeMbIx ycnyr areHTCtBaMn 1 opraHn3auunamm, pa60Talou.|,|/|x Ha
PbIHKE HEABMXXNMOCTU

KOHBIOHKTYpa pblHKa HEABVXUMOCTU

OcCHoBHbIe Tpe6OBaHI/I9| CTaHOapToB, TEXHNYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuk, npeabasriideMble K 00beKkTaM HeABMKMMOCTHU

OCHOBbI 9ProHOMUKM

OG6LUMe NPUHLMMBI 30HUPOBAHUS NMOMELLIEHWTA

MeTogpbl aHanusa u nopsigok cbopa, obpaboTkmn 1 nepegavm nHdopmaumm o
pbIHKE HEOBWXMMOCTU

Mopsiaok NpoBeaeHNs 0CMOTPOB 06 LEKTOB HEOABMXKUMOCTU

MeToabl oLeHKN 0O bEKTOB HEABUXKUMOCTM

JNokanbHble HOpMaTUBHbIE akTbl OpraHusauuMu obLiero xapakrepa W Mo
(PYHKLUMOHANBbHOMY HamnpaBeHuto AesTeNIbHOCTY

CTpyKTypa 1 NpYHLUMUMbLI OpraHM3aumnmM AokymMmeHToo6opoTa

3akoHopaTtenbctBOo Poccuiickon depgepaumm B obnactu  3eMenbHOro,
XKWUIUWLLHOIO, 3KOMOrM4eckoro, HarmoroBoro, rpagaHCKoro npaea B 4acTu
PErynMpoBaHus OTHOLLEHUA C HEABWXWMOCTBLIO B paMKax BbINOSHAEMbIX
TPYAOBbIX (PYHKLMN

HopmaTuBHble NpaBoBble akTbl, METOAMYECKME MaTepuanbl, MONOXEHUs,
WHCTPYKUMW, ApYTMe PYKOBOAsLME MaTepuarnbl U JOKYMEHTbI, perynupyrowine
onepauumn ¢ HEABWKUMOCTbLIO B paMKaX BbINONHSAEMbIX TPYAOBbIX (OYHKLMIA

TpeGoBaHMs HOPMaTMBHLIX MPABOBLIX akTOB B 06ractu oxpaHbl Tpyaa,
noxapHomn 6e30MacHOCTU, OXpaHbl OKpYXKatoLLen cpeabl

basoBble OCHOBbI MH(pOPMATUKK, MOCTPOEHUS MH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkM MHGOPMAUUM C  WCMONb30BAHMEM MPOrPaMMHOroO
obecneyeHmnst U KOMMbIOTEPHbIX CPeACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEeNoBOro aTuKeTa

CTpyKTypa opraHusauuu

Opyrue -
XapaKkTePUCTUKM
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3.7.3. TpynoBas cyHKuMs

YnpasneHne JOKyMeHTaUMOHHbIM YpoBeHb
HanmeHoBaHue | conpoBOXOeHNEM OOBHEKTOB Kog |G/03.6 | (moaypoBeHb) 6
HEeABWKUMOCTW OpraHv3aumm KBanudmkaumm
MpoucxoxaeHue 3anmcTBOBaHO
P A OpwuruHan X
TPYL4OBOW hyHKLMM 13 opurnHana
Kop, PerncrpauunoHHbIn
opurnHana HoMep
npoceCccuoHansHOro
cTangapTa

TpynoBble gevicteus | OpraHnsauusi ¥ KOHTPOMb MOKYMKX U NpoAdaXkun 06bEKTOB HEABUXMMOCTU

OpraHuzauma npouedyp OQOPMIEHMsl, PerucTpauum U  UCMONHEHUs
OOKYMEHTOB Ha HEeABWKWMOCTb, €€ 3KChnyatauuilo W ynpasrieHue,
TEXHUYECKOe COCTOSIHME, PEerMcTpaumio npas Ha HeABUXKMMOCTb M JOTOBOPOB
AONrOCPOYHON apeHabl HegBUXKMMOCTU

KoHTponb npouenyp oopMneHns, pernctpaumn 1 UCNONTHEHNST JOKYMEHTOB
Ha HeOBWXWMOCTb, €e 9KCMfyaTauumio W ynpaBfieHue, TexXHWYeckoe
COCTOsiHMe, pernctpaumio npaB Ha HeOBMXUMOCTb W [OroBOPOB
OONrocpoYHOV apeHabl HeABUXUMOCTM

OpraHusauust 3aknyYeHnss U UCMONHEHUS OOroBOpPOB apeHabl (cybapeHabl)
HELBWKMMOCTM, OKa3aHWUs KOMMYHarnbHbIX YCMyr, yCnyr no 3Kcnmyataumm u
06CnyXMBaHUIO OBBEKTOB HEABMXUMOCTWN, PEMOHTHO-CTPOUTENbHLIX PaborT,
CTpPaxoBaHMIO 1 OLEHKe

KoHTpomnb 3akntoyeHusi U WCNOSHEHWST LOrOBOPOB apeHabl (cybaperabl)
HELBWKMMOCTM, OKa3aHWs KOMMYHarnbHbIX YCAyr, yCnyr no aKcrniyataumm u
obcnyxMBaHNO OOBEKTOB HEOBWMXMMOCTU, PEMOHTHO-CTPOMUTESNbHBIX paboT,
CTPax0oBaHWUIO U OLleHKe

nOCTpoeHI/Ie CUCTEeMbl XpaHeHna n ydyeta pernctpaulMOHHbIX N TEXHUYECKUX
LOOKYMEHTOB Ha HEBMXUMOCTb

OpraHm3au,|/|;| yyeTa 0ObEKTOB HEABMXNMOCTH opraHusaumn

KOHTpOJ'Ib NCNoJIHEeHUA yKa3aHVIl7I, I'Ipeﬂ,l'lVIcaHVIVl n peKomer,au,MVl OopraHos
FOCWJ,apCTBeHHOﬁ BflaCtm M MEeCTHOro camoynpaBrieHna rno Bomnpocam
HeaABWXMMOCTU N 3eMIienosib3oBaHnA

PaspaboTka 1 BHeapeHMe HOPM W MpaBuIl, pernameHTMpPYIOLLMX npoueaypbl
0hOPMIIEHUNS, PErucTpauUmmn U UCMOMHEHNA JOKYMEHTOB Ha HEABWXUMOCTb,
ee aJKcrnnyaTauuio W ynpaeneHue, TeXHWYecKoe COCTOsiHWME, perucTpauumio
npaeB Ha HeOBWKMMOCTb, 3aKIOYEHWE W PErucTpauuilo JOrOBOPOB apeHAbl

HeBVKUMOCTU
Heobxoaumele B3sanmopgenctesoBaTth C NpeacTaBUTENsiMM OpraHoB rocy4apCTBEHHOWN BriacTu

yMeHUs N MECTHOro camoynpasreHus, a Takke Haa30PHbIMU OpraHamu
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Bect nmeperoBopbl M ernoBylo nepenucky, cobrniogas HOpMbl LEeroBOro
aTUKeTa

npOMSBOﬂ,MTb aHanma Sq)(beKTVIBHOCTVI ncnoJsib3oBaHnAa apeHagoBaHHbIX
NoMeLLEHN N COCTOSHNS OOKYMEHTOB Ha 00BbEeKTbl HEABUXUMOCTM HA OCHOBE
CBOHbIX YY4ETHbIX N OTHETHbIX JOKYMEHTOB

O6obwaTtb ¥ cuctemaTMaMpoBaTb MNOCTynawLyo uHdopMauuio, Ha ee
OCHOBaHUM HaxoguTb Haubonee achdeKTUBHbIE PELUEHUsA ONs peanusaumu
nocTaBfEeHHbIX 3aaad

OpraHu3oBbIBaTb M KOHCONMMAMPOBATbL OWM3HEC-NPOLIECCHl, UCMONHUTENER U
pabOTHMKOB C LIENblo AOCTWMKEHWUSI OQHOTO pe3ysibTaTa

PaboTaTtb ¢ 6onbwnm 06BEMOM MHOPMaLNK

PaspabaTbiBaTb ¥ BHEAPSATb perfnameHTUpyoLLmMe JOKYMEHTI

CocTaBnaTb CBOAHblE Y4YeTHble W OTYEeTHble [OKYMEHTbl B  LEnsX
OCYLLECTBNEHUS] KOHTPOSMS M aHanMsa OaHHbIX O hakTax XO3sUCTBEHHOWN
AesATeNbHOCTM  OpraHu3auuMuM B 4YacTu  YMpaBleHUs HEABWMKMMOCTbIO U
[OOKYMEHTALIMOHHOIO COMPOBOXAEHNS

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS BedeHus  ydeTa,
cuctemMaTmMsauMn M aHanu3a AaHHblX, cOCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTo0o60poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK

OueHnBaTb CBOK [OEATENbHOCTb C  TOYKU 3peHunsa Sq)(beKTVIBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3paGaTblBaTb nogxoAbl, BKINYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPYyAoBbIX 3agaHun nocpencTtBsoM UCNONb30BaHNA cneunalnbHbIX 3HaHUA ©
9KCNEePTHbIX NCTOYHNKOB MH(bOpMaLIMI/I

Haxoantb pewieHna B HeCTaHOAaApTHbIX CUTyauuax wunm B chiydadx
HenpeaBnaeHHOro nsMeHeHud ninaHa peann3aunm npoeKkToB

Heobxoaumele PbiHOK ycnyr no ctpaxoBaHUKO 00BEKTOB HEABMXNMOCTU
3HaHUA

PbIHOK ycnyr no oueHke 06beKTOB HeABKUMOCTU

PbiHOK ycnyr no coaepXaHukw n TeXHU4YeCKoMy 06Cﬂy)KI/IBaHI/IIO 0bbekToB
HeABUWXNMOCTH

PbLIHOK yCryr no peMOHTY 06bEKTOB HEABMKMMOCTM

LleHOBaFI NOJINTUKA PblHKa Ha onpeneneHHble KaTteropun ycnyr, B TOM 4ucne
npenocTtaBlfieHne KOMMYHalbHbIX YCIyr

MpuHLMN, anropuT™M 1 3Tanbl NPoOBeAEHUs 3aKyrnoK

OcCHOBbI JOrOBOPHOM paboThl

Mopsgok 3akno4eHns 4orosopos
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OcHoBHbIE TPGGOBaHVIH CTaHOapToB, TEXHNYECKUX, Ka4yeCTBEHHbIX
XapakKTepucTuk, npeabaBndemMble K obbekTaM HeaBUKMMOCTM

OCHOBbI 1 MPUHUMMBI KNaccuukaummn 3agaHnin U COopYKeHWN

Mpouenypbl perucTpauMm un odOpPMIIEHMSA COENOK C  HEABWXMMOCTbIO,
TEXHUYECKOr0 COCTOSHUS, JOKYMEHTOB Ha HEABMXMMOCTb

Hopmbl # npaBuna obGecneyeHnss noxapHol 6e3onacHoCT B paMkax
BbINOJTHAEMbIX TPYAOBbIX (PYHKLIMIA

Hopmbl 1 npaBuna obecneyeHns akonormyeckon 6e30macHOCTM B pamkax
BbINOSTHAEMbIX TPYAOBbIX (PYHKLINIA

TpeboBaHMA K CaHUTApPHOMY OOCNYXXMBAHWUIO 30AHWUNA, COOPYXEHUA W
npuneratoLen TeppuTopun

OcobeHHocTH yxoga 3a pasfimdHbiMMU MOBEPXHOCTAMU U  OTAOEJIOYHbIMU
NOKPbITUAMN

CraHpapTbl KINMHUHTOBBIX YCIyr

TexHonorum 1 cnocobbl BeAEHUsI CTPOUTESbHBIX, PEMOHTHBIX U MOHTaXHbIX
paboT B pamKax BbIMOHAEMbIX TPYAOBbIX (pyHKLNI

CTpouTenbHble HOPMbl M nNpaBuna B paMKax BbIMOMHAEMbIX TPyOOBbIX
dyHKUNIA

Mopsgok 3aknoYeHns 4OroBOPOB M 0POPMAEHUSA HEOBXOANMBIX AOKYMEHTOB,
CBSI3aHHbIX C Kynnen-npogaxen n apeHaon HeaBMKMMOCTMN

nOpﬂﬂ,OK 3aKr4eHna OoroBopos “n OCbOpMJ'IeHMﬂ HeobxoaMMbIX OOKYMEHTOB
B 4acCctu 3Kcnnyartauuu, O6CJ'Iy)Kl/IBaHI/lﬂ N pemMoHTa (CTpOI/ITeﬂbCTBa)
00BHEKTOB HEOABMXNMOCTU

CTpyKTypa v NPVHLUMMBI OpraHM3aumnm AoKyMeHTooGopoTa

3akoHopaTenbctBo Poccuiickon ®depgepaumm B obnactu  3eMenbHOro,
JKUIULLIHOTO, 3KOMNOrMYeckoro, HasnoroBOro, rpaxaaHCKoOro npaBa B 4acTu
perynupoBaHus OTHOLLIEHUA C HEABWXMMOCTBIO B paMKax BbINOMHAEMbIX
TPYAOBbIX PYHKUUA

HOpMaTI/IBHbIe npaBoBble akKkTbl, MeToaAun4veckne matepuarnbl, MONOXEeHUA,
MHCTPYKUMN, Opyrne pykosoadlme matepuanbl U OOKYMEHTbI, perynupyrowme
onepaunn ¢ HeaABMXNMOCTbLIO B paMKaX BbIMOJIHAEMbIX TPYO0BbIX (byHKLLMVI

basoBble OCHOBbI MH(pOPMATUKK, MOCTPOEHUS MH(OPMALMOHHBIX CUCTEM U
0C00OeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkM MHGOPMAUUM C  WCMONb30BAHWEM MPOrPaMMHOroO
obecneyeHmnst U KOMMbIOTEPHBIX CPeACTB

MpaBvna genoBomn nepenucku

I'IpaBVlna AEeNoBOro aTuKeTa

CTpyKTypa opraHmsauuu
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Opyrvne -
XapaKTepVICTVIKI/I

3.8. O606wWweHHasa TpyaoBas yHKUUsA

OnepauunoHHoe 1 cTpaTerndeckoe
yrnpaBneHue npoLeccamu
aaAMUHUCTPATUBHOIO, XO3SIMCTBEHHOTIO, YpoBeHb
HanmeHoBaHue Kopg H 7
[OKYMEHTALMOHHOIO U OPraHn3aLoHHOro KkBanudmukauumn
COMpOBOXOEHNSA 1 0becneyeHnst
[esATenbHOCTM opraHnsaumm
MpoucxoxaoeHne
P kae . 3anmcTBOBaHO
0606LweHHon Tpygoon | OpurmHan X
13 opurmHana
yHKLMU
Kon PerncrtpaunoHHbIn
opuruHana Homep
npodeccnoHarnbLHoro
cTaHgapTa
Bo3MoOXxHble AOMWHUCTPATUBHBIN ANPEKTOP
HanMeHOBaHUA Ynpasngowmin genamu

OOIMKHOCTEN, npodeccuin | 3amecTuTenb reHepanbHOro AMpeKkTopa no nogaepxke busHeca
Buue-npeangeHT no nogaepxke busHeca
3amecTuTenb reHepanbHOro gMpekTopa no oblmm Bonpocam

TpeboBaHus K Beicluee ob6pa3oBaHume - cneunaniTeT nnvM Maructpartypa
obpasoBaHuio 1 0byyeHuto | Beicwee obpasoBaHne (HENPOUIBHOE) - cneuuanuTeT nunm
MarucrTpaTtypa v AONonHUTENbHOE nNpodeccnoHansHoe obpa3oBaHue -
nporpaMmmbl Npod)eccnoHanbHON NepenoaroToBKU No NPogusIto
[esaTenbHoOCTH

JononHutensHoe npodeccrMoHanbHoe obpasoBaHue - NporpaMmel
NOBbILLEHMS KBanuukaumm no npounio AesTenbHOCTU (He pexe Yyem
pa3 B Tpu roga)

TpeboBaHus K OMbITY He meHee nsiTv neT B 06nacty agMUHUCTPATUBHOIO, XO35IMCTBEHHOO,
npakTu4eckoi paboTbl AOKYMEHTaLMOHHOIO U OpraHn3aLMOHHOIO COMPOBOXAEHMS

Ocobble ycnosus gonycka
K paboTe

[pyrne xapaktepucTunkm

[OononHuTenbHble XapaKTepUCTUKN

HanmeHoBaHve gokymeHTa Kog HaunmeHoBaHue 6a3oBow rpynmbl, 4OMKHOCTU
(npodpeccun) nnu cneunansbHOCTU

OK3 1219 Ynpasnsaowme hnHAHCOBO-3KOHOMUYECKON U
agMUHUCTPATUBHON AeATENbHOCTLIO, HE BXOAsILLME B

apyrvie rpynnbl
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EKC - 3amecTuTenb anpekTopa no odwmmM Bonpocam

- 3amecTtutens OUPEeKTOopa No KanntaribHOMY
CTpouTenbCTBy

- OvpekTop apxmBa, LeHTpa XpaHeHWs AOKyMeHTaLum

OKnAaTpP 21571 [npeKkTop TEXHUYECKNNI
27206 Ynpasnsowuin genamum
OKCO 2.08.00.00 | TexHuMKa 1 TEXHOMNOIMM CTPOUTENBLCTBA

2.23.00.00 |TexHuKa 1 TEXHOMNOrMM HAa3eMHOro TpaHcnopTa

5.38.04.02 | MeHemXMeHT

7.46.04.02 |[JokymeHTOBeAeHUE 1 apXuBOBeAeHUe

3.8.1. Tpyaosas dyHKUuA

YnpaBneHne agMUHNUCTPaTUBHOMN,
XO3MCTBEHHOWN, AOKYMEHTALMOHHON 1 YPOBEHbL
HanmeHoBaHve » HOKY N Kog [H/01.7 | (noaypoBeHb) 7
OpraHu3auMoHHON NoaaePXKKON
KBanudukaumm
opraHusaumm
MpoucxoxaoeHne 3anmcTBOBaHO
P KA OpuruHan X
TPyAoBOM hyHKLMN 13 opurnHana
Kon PerncrtpaunoHHbIn
opuruHana Homep
npod)eccnoHasnbHoOro
cTaHgapTa

Tpynoeble gevictBus | MocTaHoBKa onepauMoHHbIX Lener 1 3agad nogpasfaeneHnsam NoaaepiKku
opraHusaLmm

OueHka puCKOB B pamKax peanusauuy onepaumoHHOW OeATErbHOCTU
nogpasgeneHvn agMMHUCTPATUBHOMN, XO3SNCTBEHHOW, AOKYMEHTALUOHHOW U
OpraHM3aunoHHOW NOAOEPXKKN

MpuHATME ©  opraHM3auus  BLIMOMIHEHUS]  YMPABIIEHYECKUX  PELUEHUN,
HanpaBIIEHHbIX Ha CHWXEHne BEPOSITHOCTU BO3HUKHOBEHUS
HebnaronpusiTHOro pesynbTata B pamMKax peanu3auun onepaunoHHOM
OedATenbHOCTM  noAapasgeneHvii  agMUHUCTPATUBHOM,  XO3SIMCTBEHHOM,
OOKYMEHTaLUNOHHONW U OpraHn3aumMoHHON NoAOEPXKKN

OueHka 3dPEKTUBHOCTN (PUHAHCOBO-XO3SANCTBEHHOW OEATENbHOCTM W
BbISIBIIEHNE PE3EPBOB €€ MOBbILLEHNS

OueHka 9 peKTMBHOCTN BHEOPEHUST WHHOBAUMOHHBIX TEXHOMOrMh W
pelweHnrn B  OuM3Hec-npoueccbl  agMUHUCTPATUBHOW,  XO3SIMCTBEHHOW,
OOKYMEHTaUNOHHOW 1 OpraHn3aLmoHHON NoaaepKKN
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OnpepeneHne MeToL4OB KOHTPOISt BU3HEC-MPOoLEeCcCcoB

I'IpOBep,eHme BCTped WU neperoBopoB C KpPynHbIMKM TMOCTaBWMKaMUN U
3anHTepecoBaHHbIMMN CTOPOHaMn

OnpegeneHve 1M BHedpeHWe  afMUHUCTPATUMBHOW,  XO3SNCTBEHHOMN,
OOKYMEHTaLMOHHOW 1 OpraHn3aLoHHON NOMMTUKN OpraHn3aumm

Heobxogumble KoHTponupoBaTb 7] OpraHu3oBLIBaTb npouecchl yrnpaBneHus
yMeHua aAMUHUCTPATUBHON, XO3SNCTBEHHON, OOKYMEeHTaUNOHHOM [
OpraHM3auMoHHON NOSAEPXKKON

Mcnonb3oBaTb MeTOAMKA BHEOPEHUS KOpMNopaTuMBHLIX HOPM W npaBun
yNpaBneHuss aAMUHUCTPATUBHOMN, XO3ANCTBEHHOW, [OOKYMEHTALMOHHON U
OpraHM3aLMOHHOW NOAAEPXKKON opraHu3aLmm

BobicTpanBaTb BM3Hec-npouecchl

Mpou3BoauTb  aHanua U1 onpedensitb  3PEMEKTUBHOCTL  pPaboThbl
noapasfeneHnii NMoAAEPXKM Ha OCHOBE CBOAHBLIX YYeTHbIX U OTYeTHbIX
JOKYMEHTOB

MpyMeHATbL HaBbIKM NPEOOOoNIEHNs COMPOTMBEHUA PabOTHUKOB BHEOPEHUIO
U3MEHeHNN

PaspabaTtbiBatb 1M BHEAPSATb  JflOKaribHble  HOPMAaTWMBHbIE  aKTbl U
pernamMeHTUpyoLLMe JOKYMEHTbI

BbisBNATbL U oueHnBaTb PUCKWN, B TOM 4YUCINEe PUCKU OT 3ﬂ0yﬂ0Tp86ﬂeHI/llh, n
onpenendaTtb npouenypbl, HanpaBfieHHbIe HA MUHUMU3aLUNKO 3TUX PUCKOB

Pacnpegenste  Mexagy paboTHMKaMM  MOSMIHOMOuMSl, 06s3aHHOCTM  U”
OTBETCTBEHHOCTb 3a BbIMOSIHEHWE COOTBETCTBYIOLUMX 3ajad, OCYLLECTBMAATb
NPOBEPKY UX BbINOMHEHUS

BecTn neperosopbl 1 AOeroByko Neperncky, cobntogas HOpMbI AenoBoro
9TUKETa

O6obwaTtb M cuctemaTMaMpoBaTb MNOCTynawLylo uHdopMauuio, Ha ee
OCHOBaHUM HaxoguTb Haubonee apdeKTUBHbIE PELUEHUsA ONs peanusaumm
nocTaBneHHbIX 3aaad

OpraHu3oBbIBaTb U KOHCONMMAMPOBATbL OWM3HEC-NPOLIECChl, UCMOMHUTENER U
pabOTHMKOB C LIENbo AOCTWMKEHWUS OQHOTO pesysibTaTa

PaboTtaTb ¢ 6onbnm o6 bemMom MHGOpMaLMm

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  ANS  BEeAeHuUs  ydveTa,
cuctemMaTmMsaumMn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BegeHus
AOKyMeHTo0bopoTa, CNpaBOYHO-NPaBoBbLIe CUCTEMBbI, pecypchl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "VIHTepHEeT", OprTexHuKy

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

OueHuBaTb CBOK [OeATENbHOCTL C  TOYKU 3peHunsa Sd)(bEKTI/IBHOCTI/I ee
KOHEYHbIX pe3ynbTaToB
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Pa3pa6aTbIBaTb nogxoAdbl, BKIYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBsoM UCNONb30BaHNA cneunalnbHbIX 3HaHUA N~
9KCNEepPTHbIX NCTOYHUKOB I/IHd.)OpMaLI,VII/I

Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax wnm B Clydadx
HenpeasnaeHHOro nSMeHeHnA niiaHa peann3aumm npoekToB

Heobxoaumele OcHOBbI ynpasrneHust opraHnsaumen
3HaHWS

MeToabl KOHTpONNA 6VI3H€C-I'IpOLI,€CCOB

MeToabl aHanu3a 6usHec-npoLeccoB

OcHoBBbI PUCK-MEHEeIPKMEHTa

OcHosbl ynpaslieHnA NpoekTaMmm n USMeHEeHNAMU

CprKTypa 1 npuHUnnbl opraHn3aunn aﬂMMHMCTpaTMBHOVI nogaepxku

CTpyKTYypa 1 NPUHLUMbLI OpraHM3aLmnm Xo3saNCcTBEHHON NOAAEPXKKM

CTpyKTypa v NPVHLMMBI OpraHM3aumnm AOKyMEeHTaLMOHHON NOAAEPIKKM

CprKTypa 1 NpuHUnnbl opraHn3auunmn OpraHI/I3aLI,I/IOHHOIZ nogaepXxku

lNepenoBon oOTeYeCTBEHHbIA OMNbIT AgMWHUCTPATUBHOM, XO3SANCTBEHHOM,
OOKYMEHTaLMOHHOM 1 OpraHn3aunoHHON NOAAEPXKKN

MepepoBon  3apybexHbI  ONbIT  aAMWHUCTPATUBHOW,  XO3SINCTBEHHOWN,
[OKYMEHTaUNOHHOW U OpraHn3aLnMoHHON NoAOEPXKKN

OcHoBbI KOHbNUKTONOrNK

OCHOBbI NCUXONOrMK, Oer0BOro odLeHus

MoHsATME O cermMeHTe pblHKa, B KOTOPOM paboTaeT opraHM3auus

CTpaTeFMH pPa3BUTUA opraHn3auunm

BuaHec-nnaH opraHmnsaumn

MeTtoauka p33p860TKM JTOKalibHbIX HOPMAaTUBHbLIX aKTOB

MeToavka BHegpeHnA NnokarnbHbIX HOPMaTUBHbIX akTOB

3akoHopaTenbcTBo Poccuiickon ®eaepaunm n HopMmaTuBHO-NpaBoBas basa,
perynupytoLue [esaTenbHOCTb B obnactu aAMUHNCTPATMBHON,
XO35IMCTBEHHOW, AOKYMEHTALNOHHON U OpraHn3aLMOHHON NOAAEPXKKM

BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUA MHPPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkM MHGOPMAUUM C  WCMONb30BAHMEM MPOrPaMMHOro
obecneyeHmnst 1 KOMMbIOTEPHBIX CPEACTB

[NpaBuna oenoBow nepenmncku
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[NpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrvne -
XapaKTepVICTVIKI/I

3.8.2. Tpynosas cyHKUuA

Onpegenexve n peanusauns
CcTpaTernyeckoro passuTus YpoBeHb
HanmeHoBaHVe | aAMWHUCTPATMBHON, XO3IMCTBEHHOW, Kog [H/02.7 | (nogoypoBeHb) 7
OOKYMEHTAaLMOHHOW 1M OpraH1M3aLoHHON KBanudukaumm
NOAAEPXKKN
I'Ipomcxozk,qume OpuruHan X 3anmcTBOBaHO
TPyOoBoW dOyHKLMM n3 opurnHana
Kon PerncrtpaunoHHbIn
opurnHana Homep
npod)eccnoHasnbHOro
cTangapTa

TpynoBble gencteus | OnpegeneHne MuccMM W LUenen  aaMWHUCTPATMBHOW, XO3SIMCTBEHHOW,
OOKYMEHTALMOHHOW 1 OpraHn3aLMOHHON NOAAEPXKKN

MocTaHoBKa cTpaTerMyeckux Lener nogpasgerneHnsM agMUHUCTPaTUBHOWM,
XO3SIMCTBEHHON, [OOKYMEHTALMOHHOW W OpraHuM3alMoOHHOW MNOAAEPXKKM B
COOTBETCTBMM C MWUCCMEA W NNaHamMu  CTpaTerMyeckoro pasBUTUSA
opraHusaumm

BHegpeHne WHHOBALMOHHBIX TEXHONOTUMA M pelleHnn B Ou3Hec-npouecchl
a4MWHNCTPaTUBHOWN, XO35MCTBEHHON, OOKYMEHTaLUNOHHOM 7]
OpraHM3aunoHHOW NOAAEPXKKN

OueHka noteHumanbHbIX PUCKOB

PaspaboTka 1 npMHATUE ynpaBneHYeCKUX peLleHnin no yryyLleHno Kayectea
cepsuca n NOBbILLUEHUIO apdhekTMBHOCTH agMUHUCTPaTUBHON,
XO35MCTBEHHOW, AOKYMEHTALNMOHHOM U OpraHn3aLMOHHON NOAAEPXKKM

MpoBeneHne MOHUTOPUHIa GU3HEC-NPOLIECCOB OpraHn3aLmm

[NogroTtoBka npe,qnomeHMﬂ Nno COBepPLUEHCTBOBAHMIO W NMOBbILLEHNIO
3d)d)eKTI/IBHOCTVI adMUHNCTPAaTUBHBbIX, XO3SANCTBEHHbIX, OOKYMEHTaUMOHHbIX U
OpraHn3aunoHHbIX 6|/|3Hec-npou,eccos

Heobxoaumele KoHTponupoBsaTtb " OpraHn3oBbIBaTb npoweccsl yrnpasrneHus
yMeHus agMUHUCTPaTUBHON, XO35NCTBEHHOWN, OOKYMEHTaUNOHHOMN "
OpraHM3aunoHHOW NoAOEPXKKON

VMicnonb3oBaTb METOAMKM aHanmM3a OCHOBHLIX (hakTopoB, OMNpeaensitomnx
HeobXxo4MMOCTb U3MEHEHWUI B CTpaTerMm ynpasfieHust agMUHUCTPATUBHOM,
XO3SNCTBEHHOMW, AOKYMEHTALMOHHON U OpraHM3aumoHHON NogaepKKom
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OnpenensTe M BHeOpPATb CMNocoGbl OOCTWXKEHUS LUener W peanusauun
NOCTaBMEHHbIX 3aday B KPaTKOCPOYHOM W [OMNrOCPOYHON nNepcrnekTuse
pa3BUTUS OpraHn3aLum

Vicnonb3oBaTb METOOUKM BHEOPEHMSI KOPMOPATMBHBLIX HOPM W MNpaBun
yrnpaBneHus agMWHUCTPATUMBHOMW, XO3AWCTBEHHOW, [OOKYMEHTAUWOHHOW U
OpraHM3aumMoHHON NOAAEPXKKON opraHnu3aumm

BbICTpaVIBaTb 6I/I3HeC-ﬂpOLI,eCCbI, OCyLLeCTBNATb 6I/I3HeC-FIJ'IaHI/IpOBaHI/|e

MponsBoguTe aHanM3 1M onpegenatb  3pdeKkTMBHOCTL  paboTbl
nogpasgeneHun MNOAAEPXKKM Ha OCHOBE CBOOHbIX YYETHbIX W OTYETHbIX
OOKYMEHTOB

MpUMeEHATL HaBbIKM NPEOoaOoNIEHNs CONPOTMBIEHNS PabOTHUKOB BHEOPEHUIO
U3MEHEHNN

PaspabaTbiBaTe M BHeOpsATb  JOKanbHble  HOPMaTUBHbIE  aKTbl U
pernameHTUpyroLLMEe JOKYMEHTbI

BbISIBNATbL U OLEHMBATL PUCKWA, B TOM YUCIE PUCKM OT 3MOoynoTpebneHni, v
onpeaensTb Npoueaypbl, HanpPaBneHHbIE Ha MUHUMK3ALIMIO STUX PUCKOB

Pacnpep,enﬂTb mexny paGOTHVIKaMI/I NoNHOMOYMS,, 00S3aHHOCTU U
OTBETCTBEHHOCTb 3a BbINOJIHEHUE COOTBETCTBYHOLUMX 3adad, OCYyLEeCTBIIATb
NPOBEPKY UX BbINOJNTHEHUA

Bect nmeperoBopbl M ernoBylo nepenucky, cobrniogas HOpMbl [eroBOro
aTUKeTa

0O6o6watb M cucTeMaTMaMpoBaTb MOCTyMalLyl WHGpOpMauuio, Ha ee
OCHOBaHUWN HaxoauTb HauGonee adpeKTUBHbIE pelleHVs Ons peanusauun
noctaBfneHHbIX 3a4a4

OpraHu3oBbiBaTb U KOHCONMAupoBaTb GU3Hec-npouecchl, UCMOMHUTENEN n
pabOTHUKOB C LIENbIO AOCTWMKEHNUSI OOHOrO pesyrnbTarta

Pa6oTaTtb ¢ 6onbwinm o6BbEMOM MHOPpMaLMK

Mcnonb3oBaTb  KOMMbIOTEPHblE  NporpaMmbl  ANS BedeHus  y4deTa,
cucteMaTmM3auMn M aHanu3a AaHHblX, COCTaBneHus 6a3 [aHHbIX, BeOeHus
AOKyMeHTo0o60poTa, CrnpaBOYHO-MpaBoBbIe CUCTEMBI, pecypchbl
WHOPMaLMOHHO-TENEKOMMYHUKALUNOHHOM ceTu "VIHTepHeT", oprTexHuky

Vcnonb3oBaTb CpeAcTBa KOMMYHMKALIMK

OueHnBaTb CBOK [OEATENbHOCTb C  TOYKU 3peHunsa Sq)(beKTVIBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3paGaTblBaTb nogxoAdbl, BKINYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTBoM UCMONb30OBaHUA chneunarnbHbIX 3HaHUN ©
9KCNEePTHbIX NCTOYHNKOB I/IH(bOpMaLI,MI/I

Haxoantb pewieHna B HeCTaHOAaApTHbIX CUTyauuax wunm B chiydadx
HenpeaBnaeHHoOro nsMeHeHud ninaHa peann3aunm npoeKkToB

Heobxooumble OcHoBbI ynpaBneHus opraHusaLmen
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3HaHUA OcHoBbI BU3HEC-MNaHMPOBaHUS

MeToabl KOHTpOnsi 6U3HEC-NPOLLECCOB

MeToabl aHanunsa G13Hec-NPoLeccoB

MeToabl NOCTPOEHNA OGu13Hec-nNnaHoB

OcHoBbI PUCK-MeHe)KMEHTa

OcHosBbl ynpasneHna npoekraMmm n N"SMeHeHUAMU

CTpyKTypa v NPVHLUWMBI OpraHv3auuM agMUHUCTPATUBHON NOAAEPKKM

CprKTypa 1 NnpuHUnnbl opraHn3auunmn XO3ANCTBEHHOM noaaepXxkm

CTpyKTypa v NPVHLUMMBI OpraHM3aumnm AOKyMEHTaLMOHHON NOAAEPIKKM

CprKTypa 1 NpuHUnnbl opraHn3aunmn OpraHI/I3aLI,I/IOHHOIZ nogaepXxku

[NepenoBon oOTeYeCTBEHHbIA OMNbIT AgMWHUCTPATUBHOM, XO3SANCTBEHHOM,
OOKYMEHTaLUMOHHOW 1 OpraHn3aLoHHON NOAAEPKKN

lMepegooBon  3apybexHbIi  OMNbIT  aAMWHUCTPATUBHOW,  XO3SWCTBEHHOWN,
OOKYMEHTALMOHHOW 1 OpraHn3aLMOHHON NOAAEPXKKN

OcHoBbl KOHprIMKTONOrUN

OcCHOBbI NCUX0NIOrMKn, OerioBoro odLeHus

[MoHsTHe 0 cermeHTe pbiHKa, B KOTOPOM paboTaeT opraHm3aLms

CTpaTeI'Wi-I pa3BnUTUA opraHmnsauunm

BusHec-nnaH opraHusaumm

MeToavka pa3pa60TKV| JTOKalibHbIX HOPMATUBHbLIX aKTOB

MeToauka BHegpeHUA NnoKarnbHbIX HOPMaTUBHbIX akTOB

3akoHopgaTenbcTBo Poccuiickon ®egepaunm n HopMmaTuBHO-NpaBoBas basa,
perynupytowue [esaTenbHOCTb B obnactu aAMUHNCTPATMBHON,
XO3SNCTBEHHOMW, AOKYMEHTALMOHHON U OpraHM3aumoHHON Nogaepkkn

BasoBble OCHOBbI MHOPMATUKN, MOCTPOEHUSA UHAPOPMALIMOHHBLIX CUCTEM U
0CcobeHHOCTM paboTbl C HAMMN

Cnocobbl 06paboTkM MHGOPMAUUM C  WCMNONb30BAHMEM MPOrPaMMHOroO
obecneyeHns N KOMMNbITEPHbIX CPEACTB

[NpaBuna genoBown nepenmncku

[MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Opyrve -
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XapaKTePUCTUKM

3.8.3. Tpynosas cdyHKUuA

durHaHCOBbLIV aHanus, BlKeTMpoBaHME 1
ynpaBrieHne AeHexHbIMU NoToKaMy Ha YpoBeHb
HanmeHoBaHVe | aAMWHUCTPATUBHYIO, XO3ANCTBEHHYIO, Kog [H/03.7 | (noaoypoBeHb) 7
OOKYMEHTALMOHHYIO Y OpPraHn3auOoHHYI0 KBanudmkaumm
OesaTenbHOCTb
I'IpomcxoZK,qume OpuruHan X 3anmcTBOBaHO
TPYAOBOW OYHKLMK 13 opurnHana
Kon PerncrtpaunoHHbIn
opurnHana HoMep
npod)eccnoHasnbHOro
cTaHgapTa

Tpyoosble gencteusa | lMNocTaHoBKka (pbvHaHCOBLIX Lenen nogpasgeneHusam

OueHka cooTBeTCTBUS (DUHAHCOBBLIX Lenen nogpasaeneHuin  TekyLemy
h1HaHCOBOMY COCTOSIHWUIO OpraHM3aumm

CDOpMVIpOBaHVIe OrooxeTa Ha AOMUHUCTPATUBHYIO, X03FII7ICTBeHHYIO,
LOOKYMEHTaUMOHHYHK U OpraHn3auMOHHYO NoaAepXKY

YHpaBneHme OEHEXHbIMU NOTOKaMN Ha aAMUHUCTPATUBHYIO, X039|I7ICTBeHHyIO,
[OKYMEHTALIMOHHYI0 U OpraHvM3auuMoHHYl0  MOAAepXKKY B pamkax
yTBEepXAeHHoro broaxeTa

YyacTtue B GHOMKETHON KamnaHuu, pOPMUPOBaAHUE MIAHOB OMNEPaLMOHHbIX U
KanutanbHbIX Pacxo4oB

JoseneHne yTBEPXOAEHHOIo GroopxkeTa go HEeNnocpeacTBEHHbLIX UCNOSTHUTENEN

AHanus u oueHka CpVIHaHCOBbIX PUCKOB B paMKaXx BbINOJIHEHNA NOCTABJIEHHbIX
3afad u geAatenibHOCTU opraHn3auunmn

KOHTpOJ'Ib ncnornHeHnsa GrompxkeTa Ha AOMUHNCTPATUBHYIO, X03F|l7ICTBEHHyPO,
OOKYMEHTaUMOHHYH0 U OpraHn3alOHHYO OeATEeSIbHOCTb

PaspaboTtka cTpatermm wn TaktMku B obnactu (PMHAHCOBOW MNOMUTUKK
3KOHOMMYECKoro cybbekTa

BHeceHne nameHeHuin B (priHaHCOBbIE NNaHbI

Heobxoaumele nﬂaHI/IpOBaTb ncnosib3oBaHune CbVIHaHCOBbIX pecypcoB B KpaTKOCpO‘-IHOIZ n
YMEeHUaA /J,onrocpquoﬁ nepcrnexkTtnee

MnaHnpoBaTb 1 pa3pabaTbiBaTb OOAXKETHI

MpoBepsATb  KayecTBO  MHGOPMaLUM,  MOMydYeHHOW B Mpouecce
GloKeTUPOBAHUS OeATeNbHOCTM noapasaeneHns
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Mcnonb3oBaTb MeToAbl (PMHAHCOBbLIX BbIYMCIIEHMI U aHanuaa

PaspaGaTuBaTb HOBbIE peLweHnda peann3aunm NPOEKTOB n
6M3Hec-r|pou,eccoa B Cny4yae ux NU3MEeHEeHUA UM MU3MeHeHUdA q)I/IHaHCOBbIX
I'IOTpe6HOCTel7I Ha UX peanun3aunio B paMKax yTBepXOeHHOro OropxkeTa

KoHTponupoBaTb n OpraHn3oBbLIBaTb npouecchl ynpasneHus
aAMWHNCTPATUBHOWN, XO35MCTBEHHOMN, OOKYMEHTaLUNOHHOM "
OpraHn3aLMoOHHON NoaaepP>KKOM

VMicnonb3oBaTtb METOAMKM aHanmM3a OCHOBHbIX (hakTopoB, OMpeaensitoLmnx
HeobXxo4MMOCTb U3MEHEHWUI B CTpaTerMm ynpasfeHust agMUHUCTPATUBHOWM,
XO3ANCTBEHHOMW, AOKYMEHTALMOHHON U OpraHM3aumoHHON NogaepKKom

OI'Ipe,L'J,EJ'IFITb cnocobbl OOCTUXEHUST Lenen u peann3aumn nocTtaBJ1IE€HHbIX
3agady B KpaTKOCpOHHOVI n D,OJ'II'OCpO‘-IHOVI nepcrektmee pas3BUTuA
opraHmnsauunmn

VMcnonb3oBaTb METOAMKM BHEOPEHUS KOPMNOpaTMBHbIX HOPM W NpaBwn
ynpaBneHus agMMHUCTPATUBHOWN, XO3AWCTBEHHOW, [AOKYMEHTALMOHHOW U
OpraHy3aLUMOoHHOW NOAAEPXKKOW opraHu3aLmm

BricTpavBaTb GM3HEC-NPOLECChl, OCYLLECTBNATbL GU3HEC-NNaHMpoBaHNe

MpouseoauTb  aHanua U1 onpedensaAts  3PEMEKTUBHOCTb  paboThbl
noapasfeneHnii NoAAepPXKM Ha OCHOBE CBOAHbLIX YYEeTHbIX U OTYeTHbIX
JOKYMEHTOB

PaspabaTbiBaTe M BHeOpsATb  JoKanbHble  HOPMaTUBHbIE  aKTbl U
pernameHTUpyroLLMEe JOKYMEHTbI

BbisBNATbL U oueHuBaTb PUCKKN, B TOM YUCIE PUCKUN OT 3ﬂ0yﬂ0Tp66ﬂeHMIZ, n
onpenendTtb npouenypbl, HanpaBJfieHHbIe HA MUHUMU3aUNKO 3TUX PUCKOB

Pacnpegenate mexgy paboTHMKaMy NOMHOMOYMS, 00S3aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMNOMHEHME COOTBETCTBYIOLUMX 3a4ay, OCYLLEeCTBMATb
NPOBEPKY UX BbIMNOMHEHUS

O6o6watb M cucTtemaTMaMpoBaTb MNOCTynawLylo uHGoOpMauulo, Ha ee
OCHOBaHUM HaxoauTb Hambonee ahEKTUBHbIE peLLeHus Anst peanusauun
NMOCTaBl1IeHHbIX 3ada4

OpFaHMSOBbIBaTb N KOHcoInngnpoBaTb 6M3HeC-FIpOLI,eCCbI, NCNoNHUTENEn un
pa60THI/IKOB C LeNblo JOCTUXEeHUA OOHOro pesyrnbraTta

PaboTtaTb ¢ 6onbwmnm ob6bemom nHdopmaumm

VMcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  ANs  BedeHus  y4eTa,
cucteMaTmMsaumn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BeOeHus
OOKyMmeHToobopoTa, CrnpaBOYHO-MPaBOBbIe CUCTEMBbI, pecypchl
MHAOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "VIHTEepHET", OpPrTexXHUKY

VMcnonb3oBaTtb cpeacrtea KOMMYyHUKaUnmn

OueHvBaTb CBOW [JeATENbHOCTb C TOYKM 3peHust 3EKTUBHOCTM ee
KOHEYHbIX pe3ynbLTaToB
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Hata coxpaHeHusa: 03.09.2018

PaSpa6aTbIBaTb nogxoAdbl, BKIYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBsoM UCNONb30BaHNA cneunalnbHbIX 3HaHUA N~
9KCNEepPTHbIX NCTOYHUKOB I/IHd.)OpMaLI,VII/I

Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax wnm B Clydadx
HenpeasnaeHHOro nSMeHeHnA niiaHa peann3aumm npoekToB

Heobxoaumele OcHOBbI PMHAHCOBOIO MEHEKMEHTA
3HaHWA

MeToanyeckne OOKYMEHTbI No (*)VIHaHCOBOMy aHanmasy

MeToanyeckne OOKYMEHTbI Mo 6IO,EI,)KeTI/IpOBaHVIIO n ynpaBneHno geHeXXHbIMn
NOTOKamMun

OcHoBbI ynpaBreHusi opraHusaumen

OcHoBbI BU3HEC-NNaHMpoBaHKs

MeToabl KOHTPONsA BGU3HEC-NMPOLECCOB

MeToabl aHanusa GU3HeC-NPOLLecCcoB

MeToabl NOCTpoeHnsl GUaHec-NnaHoB

OcHosBbl PUCK-MEHEeIKMEeHTa

OcHoBbI ynpaBrieHusi TpoekTaMm 1 U3MEHEHUSIMU

CprKTypa 1 NpuHUnnbl opraHn3aunmn aLI,MI/IHVICTpaTI/IBHOIZ nogaepXxku

CTpyKTYypa 1 NPVHLUMMBI OpraHM3aumnm X03sNCTBEHHON NOAAEPIKKM

CprKTypa 1 NpuHUnnbl opraHn3aunmn ,D,OKyMEHTaLI,I/IOHHOIZ nogaepXxku

CTpyKTYypa 1 NPVHLMIMBI OpraHM3aumny opraHn3aLMoHHON Noaaepkku

[NepenoBort OTEYECTBEHHbLIA OMNbIT AOMWHUCTPATUBHOM, XO3SNCTBEHHOMN,
OOKYMEHTaUNOHHOW U OpraHn3aLnMoHHON NoAOEPXKKN

MepepoBon  3apybexHbIi  ONbIT  AOMWHUCTPATMBHOW,  XO3SIMCTBEHHOW,
OOKYMEHTaLUMOHHOW 1 OpraHn3aLMoHHON NOAAEPKKN

[NoHATNe o cermeHTe PblHKa, B KOTOPOM pa60T86T opraHunsauusa

Crpateruns pa3suTusa opraHusauum

BbuaHec-nnaH opraHunsauunmn

MeToauka pa3paboTku NokanbHbIX HOPMaTUBHbIX aKTOB

MeToavka BHeOpPEHNA NNoKaribHbIX HOPMaTMBHbIX aKTOB

3akoHopaTenbcTBo Poccuiickon ®enepaunm n HopmaTuBHo-npasoBasa 6asa,
perynupytowue nesATenbHOCTb B obnactu agMVUHUCTPATMBHON,
X035MCTBEHHOW, AOKYMEHTALMOHHOM U OpraHn3aLMOHHON NOAAEPKKM

basoBble OCHOBbI l/IHq)OpMaTVIKI/I, NOCTPOEHNA MHq)OpMaLlMOHHbIX cucrtemMm u
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0Cc00eHHOCTM paboTbl C HAMM

Cnocobbl  06paboTku MHOPMaUMM C  UCMONb30BAaHMEM MNPOrPaMMHOIo
obecrneyeHnsi U KOMMbIOTEPHBIX CPEACTB

lMpaBvna genoBomn nepenucku

I'IpaBVlna AEerNoBOro aTuKeTa

CTpyKTypa opraHmsauuu

Opyrue -
XapakTepUCTUKM

3.8.4. TpynoBas cyHKuMs

YnpaBneHve nepcoHanomM CTPYKTYPHbIX
noapasgeneHui, ocyLecTBRALWNX YpoBeHb
HanmeHoBaHVe | aAMWHUCTPATUBHYIO, XO3ANCTBEHHYIO, Kog [H/04.7 | (noaypoBeHb) 7
OOKYMEHTALMOHHYIO 1 OPraHM3auOHHYI0 KBanudmkaumm
noaaepxKy
I'IpomcxozmeHme OpuruHan X 3anmcTBOBaHO
TPYOoBOW PYHKLMM 13 opurnuHana
Kop PernctpaunoHHbIn
opurnHana HOMep
npoceccuoHanbHoro
cTaHgapTa

TpynoBble genctens |KoHTponb M oOueHKka  3(PEKTUBHOCTU  OEATEeNbHOCTUM  pabOTHUKOB
noapasgeneHvin, OocyLEeCTBASIOWMX aaMUHUCTPATUBHYIO, XO3SINCTBEHHYIO,
OOKYMEHTALUMOHHYIO Y OPraHM3auOHHY0 MOAAEPKKY

OnpegeneHve KputepveB AN OUEHKM 3MMEKTUBHOCTU OEATENbHOCTU
paboTHVMKOB  MoApasgerieHuin,  OCYLLEeCTBRSOWMX  aAMUHUCTPaTUBHYIO,
XO3SWCTBEHHY0, JOKYMEHTALMOHHYIO 1 OPraHn3aLMoHHY0 NOaOEePKKY

dopmupoBaHMe 1 NOCTPOEHNE CTPYKTYPbI NoApasaeneHuii

OnpegenexHne HOpM U npoueayp ynpasBreHus NepcoHanomMm nogpasgeneHun
NoAaEPXKKN

OpraHmaau,Mﬂ KOHTPOJIA UCMNOJTHEHNA NMEePCOHaNIOM NMPUHATbIX peLIJeHVIVI

OueHka ypoBHS NpPOMeCcCUMOHanbHbIX 3HAHWA W yMEHUn paboTHMKOB
noapasgeneHunin NoaaepXku

WHnunaumns npoBefdeHusi MeponpusiTUiA C LEnblo pasBUTMS MepcoHana wu
MOBbILLEHUST €70 MPOGECCUMOHATBHOMO YPOBHS

OnpeneneHne kputepmneB nogdopa nepcoHana v npuemMa B nogpasaeneHus
aAMUHUCTPATUBHON, XO3SNCTBEHHON, OOKYMEHTaLUNOHHOM 7]
OpraHn3auMoHHON NoAAEPXKN
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Heobxogumble OnpepensTb rnokasaTenu adhpekTMBHOCTHM paboTbl nepcoHana
yMeHus noapasgeneHun

yl'lpaBJ'IFITb MOTMBaLMEN nepcoHana, ero BOBJIEYEHHOCTbLIO U ONCUMNNHON

KoHTponupoBaTb n OpraHn3oBbLIBaTb npouecchl ynpaBneHus
aAMWHNCTPATUBHOWN, XO35MCTBEHHON, OOKYMEHTaLUNOHHOM "
OpraHM3aunoHHOW NOAOEPXKKON

KoopanHvpoBaTb B3aMMOAEWCTBME M KOMMYHUKAUMU MeXady COTpyaHMKamu
noapasgeneHuii, a Takxke ¢ NpeacTaBUTENSaMU BHELLHEeN cpebl opraHm3aumm

Mcnonb3oBaTb MeTOAMKA BHEOPEHUS KOpMNopaTuMBHLIX HOPM W npaBun
yNpaBneHuss aAMUHUCTPATUBHOMN, XO3ANCTBEHHOW, [OOKYMEHTALMOHHON U
OpraHM3aLMOHHOW NOAAEPXKKON opraHu3aLmm

BbicTpanBaTb BU3HeC-npoLecehl, OCyLWeCTBNATbL BusHec-nnaHnpoBaHme

Mpou3BoauTb  aHanua U1 onpedensitb  3PEMEKTUBHOCTL  pPaboThbl
noapasfeneHnii NMoAAEPXKM Ha OCHOBE CBOAHBLIX YYeTHbIX U OTYeTHbIX
JOKYMEHTOB

MpyMeHATbL HaBbIKM NPEOOOoNIEHNs COMPOTMBEHUA PabOTHUKOB BHEOPEHUIO
U3MEHeHNN

PaspabaTtbiBatb 1M BHEAPSATb  JflOKaribHble  HOPMAaTWMBHbIE  aKTbl U
pernamMeHTUpyoLLMe JOKYMEHTbI

BbisBNATbL U oueHnBaTb PUCKWN, B TOM 4YUCINEe PUCKU OT 3ﬂ0yﬂ0Tp86ﬂeHI/llh, n
onpenendaTtb npouenypbl, HanpaBfieHHbIe HA MUHUMU3aLUNKO 3TUX PUCKOB

Pacnpegenste  Mexagy paboTHMKaMM  MOSMIHOMOuMSl, 06s3aHHOCTM  U”
OTBETCTBEHHOCTb 3a BbIMOSIHEHWE COOTBETCTBYIOLUMX 3ajad, OCYLLECTBMAATb
NPOBEPKY UX BbINOMHEHUS

BecTn neperosopbl 1 AOeroByko Neperncky, cobntogas HOpMbI AenoBoro
9TUKETa

O6obwaTtb M cuctemaTMaMpoBaTb MNOCTynawLylo uHdopMauuio, Ha ee
OCHOBaHUM HaxoguTb Haubonee apdeKTUBHbIE PELUEHUsA ONs peanusaumm
nocTaBneHHbIX 3aaad

OpraHu3oBbIBaTb U KOHCONMMAMPOBATbL OWM3HEC-NPOLIECChl, UCMOMHUTENER U
pabOTHMKOB C LIENbo AOCTWMKEHWUS OQHOTO pesysibTaTa

PaboTtaTb ¢ 6onbnm o6 bemMom MHGOpMaLMm

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  ANS  BEeAeHuUs  ydveTa,
cuctemMaTmMsaumMn 1M aHanu3a AaHHblX, cocTaBneHus 6a3 gaHHbIX, BegeHus
AOKyMeHTo0bopoTa, CNpaBOYHO-NPaBoBbLIe CUCTEMBbI, pecypchl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTh "UIHTepHET", OprTexHuKy

Vicnonb3oBaTb cpeacTBa KOMMYyHMKaL MK

OueHuBaTb CBOK [OeATENbHOCTL C  TOYKU 3peHunsa Sd)(bEKTI/IBHOCTI/I ee
KOHEYHbIX pe3ynbTaToB
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Pa3pa6aTbIBaTb nogxoAdbl, BKIYad HeCTaHOapTHble, K BbIMOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBsoM UCNONb30BaHNA cneunalnbHbIX 3HaHUA N~
9KCNEepPTHbIX NCTOYHUKOB I/IHd.)OpMaLI,VII/I

Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax wnm B Clydadx
HenpeasnaeHHOro nSMeHeHnA niiaHa peann3aumm npoekToB

Heobxoaumele OcHOBbI ynpasneHys NepcoHanom 1 ero MoTmeaumm
3HaHWS

MeToabl OLUEHKM nepcoHasna v pe3ynbTaToB Tpyada

OcHoBbl KOHprIMKTONOrUN

OcCHOBbI NCUXONIOrMK, OENTI0BOro odLeHus

MonuTtuka ynpasJieHna nepcoHanom opraHu3aumnm

CouuanbHas nonuTunka opraHunsauun

CTpaTeFMH pPa3BUTUA opraHn3auunm

BuaHec-nnaH opraHmnsaumn

OcHosBbl ynpasneHnsa opraHmsaumeﬂ

OcHoBbI BU3HEC-NNaHMPOBaHUS

MeToabl KOHTpOnsi 6U3HEC-NPOLLECCOB

MeToabl aHanusa G3Hec-NPoLeccoB

MeToabl NOCTPOEHNA OGu13Hec-nNnaHoB

OcHoBbI PUCK-MEeHe)KMEHTa

OcHosBbl ynpasneHna npoekraMmm n N"SMeHeHUAMU

CTpyKTypa v NPVHLUMWMbBI OpraHv3auuM agMUHUCTPATUBHON NOAAEPKKM

CprKTypa 1 NpuHUnnbl opraHn3auunmn XO3ANCTBEHHOM noaaepXxku

CTpyKTypa v NPVHLUMWMBI OpraHM3aumum AOKYMEHTaLMOHHON NOAAEPIKKM

CprKTypa 1 NpuHUnnbl opraHn3auunmn OpraHI/I3aLI,I/IOHHOIZ nogaepXxku

lNepenoBon oOTeYeCTBEHHbIA OMNbIT AgMWHUCTPATUBHOM, XO3SANCTBEHHOMN,
OOKYMEHTaLMOHHOM 1 OpraHn3aunoHHON NOAAEPXKKN

MepepoBon  3apybexHbI  ONbIT  aAMWHUCTPATUBHOW,  XO3SINCTBEHHOWN,
OOKYMEHTaUNOHHOW U OpraHn3aLmoHHON NoAOEPXKKN

MoHsATME O cermMeHTe pblHKa, B KOTOPOM paboTaeT opraHM3auus

MeTtoauka p33p860TKM JTOKalibHbIX HOPMATUBHbLIX aKTOB

MeToavka BHegpeHnA NnokarnbHbIX HOPMaTUBHbIX akTOB
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3akoHopaTenbcTBo Poccuiickonn ®enepaumm n HopMmaTuBHO-NpaBoBasa 6asa,
perynupytoLue [eaTenbHOCTb B obnacTtu agMVUHUCTPATMBHON,
X0351MCTBEHHOW, AOKYMEHTALMOHHOM N OPraHn3aLMOHHON NOAAEPKKM

BasoBble OCHOBbI MHGOPMATUKN, MOCTPOEHUS UHEPOPMALIMOHHBIX CUCTEM U
0C0OOeHHOCTM paboTbl C HAMM

Cnocobbl  0bpaboTku wuHoOpMauMM C  MUCMNONb3OBaHUMEM MNPOrPaMMHOro
obecrneyeHns N KOMMbIOTEPHbIX CPeACTB

[NpaBuna genoBown nepenncku

I'IpaBVlna 0EeN0oBOro 3TNUKeTa

CTpyKTypa opraHmsauum

Ipyrve .
XapaKTepUCTuKun

IV. CBepgeHuns 06 opraHusauusix - paspaboTumkax
npocheccuoHanbLHOro craHaapra

4.1. OTBeTCTBEHHasi opraHM3aumsa-paspaboTumnk

Accoumaums "ObbegnHeHne agMMHUCTPATUBHO-XO3ANCTBEHHBIX NpodyeccmoHanos”, ropoa Mockea

Mpe3nageHT npodeccuoHanbHoro coobllecTea BarmansaH Onecsa BanepbeBHa

4.2. HanmeHOBaHUsA opraHu3sauun-paspaboTunkos

1 |AO "Meralla6c", ropog Mockea

2 | 3AO "CbepbaHk-KNB", ropog Mockea

3 | 3AO "Cubupckasa CepsucHasa Komnanus", ropog Mockea

4 | KomnaHus ¢ orpaHM4YeHHOn OTBETCTBEHHOCTLIO "NaparoH KoHcTpakwH JinmuTtea", ropoq
Mocksa

5 |OA"APMO", ropog Mockea

6 |O0O "AHKOP Odwuc Jlann", ropog Mocksa

7 | 000 "AoN PYC", ropog Mocksa

8 | 000 "Muuybucu 3nextpuk (PYC)", ropoa Mockea

9 |OO0O "CAIl CHI™, ropoa Mockea

10 |MNAO "OTtkpbiTe XonauHr", ropoa Mocksa

11 |MAO "CoBkombaHK", ropog Mockea

12 | MpeacTtaBuTenscTBo Koprnopaumm "ToynuHr BITT (MHTepHawHn) UHK.", ropog Mocksa

13 | ®I'BOY BO "®duHaHcoBbIM YHUBepcuTeT npu MNpasutensctee Poccunckon ®egepauuun”, ropoa
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<1> O6LLepocCMNCKNA KnaccugukaTop 3aHATUN.
<2> O6LLepOoCCUNCKNin KnaccudukaTop BUAOB 9KOHOMUYECKON OEATENBHOCTH.
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<4> QObLiepoccuncknii  knaccudmkatop npodeccnii pabounmx, LOIMKHOCTEW CchyXawux W TapugHbIX
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